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1. OITUC HABYAJIbHOI JUCHUILJIIHU

MerTta

Meta BuBueHHs aucruiuriad «OcHOBU TpaBo3HaBcTBa Ta JAYM (Po3min «/limoBa
YKpaiHChbKa MOBa»)» - 03HAHOMHUTHU CTYACHTIB i3 HOpMaMH Cy4acHOI YKpaiHChKOT MOBH|
B IIOBOMY CITUIKyBaHHI, 3 OCHOBHUMH BHUMOTaMH JIO YKJIaJIaHHA W OGOpPMIICHHS
npo)eCiiHUX JTOKYMEHTIB, HABYMTH iX JUIOBOI MOBH, 30araTMTH CJIOBHHK
TEPMIHOJIOTIYHOI, (PAXOBOK JICKCHKOK);, MiJBUIINTA 3aralLHOMOBHUH DiBCHb
MaiiOyTHIX (haxiBIiB, cPOpPMyBaTH MPAKTUYHI HABUYKH JIIOBOTO YCHOTO i TMHCEMHOTO
CITUTKYBaHHSI B KOJICKTHBI, PO3BUBATH KOMYHIKaTHBHI 3]1I0HOCTI.

KommereHnTHICTh

3K01.3naTHICTh BYUTHCS H OBOJIOAIBATH CyYaCHUMH 3HAHHSAMHU.

3K02. 3naTHiCTh 3aCTOCOBYBATH 3HaHHS Y IPAKTUUYHUX CHTYaLlisIX.

3K03. 3gaTHicT MIIaHYBATH Ta YIPABIATH YacoM.

3K06. 3naTHiCTh BUKOPUCTOBYBATH iH(OpMaliifHi Ta KOMYHIKaIlii{Hi TEXHOJIOTIi.
3K09. 3naTHicTh 10 MIXXOCOOUCTICHOI B3aEMOII.

PesysnbTar
HaBYAHHS

PHO1. BinpHO cminkyBaThcs B YCHIM Ta THUCHMOBIH ¢opmMax AepKaBHOI Ta
iHO3EMHOIO0 MOBaMH 3 MTUTaHb MTPO(DECIHOT TiTHHOCTI.

PHO3. Jonocutu nmo ¢axieuis i HedaxiBui iHGopmariro, igei, mpodbiemu, pilieHHS,
BJIACHUI JOCBiA Ta apryMEHTaLiIo.

PHO4. 3natu Ta 3acTocoByBaTH y TipodeciiiHiil NisIbHOCTI HOPMATUBHO-TIPABOBI aKTH,
HOPMAaTUBHO-TEXHIYHI JOKYMEHTH, MOBiKOBI MaTepianmu B cdepi reonesii Ta|
3eMJICYyCTPOIO 1 CyMIKHHX Tally3ei.

PHO5. Bwmith  3acTocoByBaTH  KOHIENTYalbHI  3HaHHA  TNPUPOJHUYHX |
COITIATBHOEKOHOMIYHIMX HAyK TP BUKOHAHHI 3aBJaHb T'€0Ie3ii Ta 3eMJISyCTPOIO.

ba3oBi 3HAHHS

Ilicist 3aKiHYeHHS] BUBYEHHS JUCUMILIIHUA CTYJA€HTH MOBUHHI 3HATH:

- HOPMHM Cy4YacHOI YKPaiHCBHKOI JITEpaTypHOi MOBH;

- 0COOJIMBOCTI CTHJIIO CYYaCHHUX J1JIOBHX TarepiB;

- xiacuikamiro Ta mpu3HAYCHHS PI3HUX BUIIB JTOKYMEHTIB;

- 3araJbHi BHUMOTM [0 YyKJIagaHHA W odopMieHHS mpodeciiiHux|
JIOKYMEHTIB;

- JIeKCHMYHI HOPMH CYYacHOI YyKpaiHChKOI JiTepaTypHOi MOBH B
JIIJIOBOMY CITIJTKYBaHHI;

- MOp(hoJIOTiYHI HOPMHU CYYacHOi YKpaiHCBKOi JTepaTypHOi MOBH B
JIIJIOBOMY CITIJTKYBaHHI;

- CHHTAaKCHYHI HOPMH Cy4YacHOi YKpaiHCBKOI JIITEpaTypHOi MOBH B
JIIJIOBOMY CITIJTKYBaHHI;

- 0COOJIMBOCTI YCHOTO JIIJIOBOTO CHIJIKYBaHHS,

- OCHOBHU KYJbTYPH A1IOBOIO MOBJIEHHS;

- €THKET JIJIOBOTO CIUJIKYBaHHS.

ba3oB1 BMiHHSA

Iicsis1 3aKiHYeHHS] BUBYEHHS JUCHUILIIHUA CTYIeHTH MOBUHHI BMIiTH:
- NpaBWJIHHO BUKOPUCTOBYBATHU Pi3HI MOBHI 3aCO0U BiJIIOBIJTHO 10
KOMYHIKaTUBHUX HaMIpiB;
- YKJIaJaTH Ta pelaryBaTH TeKCTH OQiliifHO-A1JI0BOTO CTUIIIO;
- YKJaJaTH pi3HI TUIHU JOKYMEHTIB, IPaBMWIBHO JOOMparouu HeOOX1IHi
MOBHI 3aco0u;
- KOPHUCTYBAaTHUCS HOPMaMH CYy4acHOI YKPaTHCHKOI JITEpaTypHOI MOBH B

YCHOMY Ta MMCEMHOMY JAUJIOBOMY CIJIKYBaHHI.




ba3oB1 HaBUYKH

Y pe3yabTari BUBYEHHS TMCHUILIIHA CTYIEHTH OTPUMYIOThH 0a30Bi
YMiHHS (HABHYKH):

- BHUKOPHCTaHHS JIEKCUKOTrpadiuHUX JKeped (CIOBHMKIB) Ta 1HIIO]
JIOBITKOBOI JIITEpaTypu IJisi CAaMOCTIMHOTO BJOCKOHAJICHHS MOBHOI]
KyJIbTYpH B3araii Ta mpodeciiHoro CIiIkyBaHHs 30KpeMa;

- 3J1ACHEHHS aHaJli3y, KOPUTYBaHHS TEKCTY OKYMEHTa BIATOBIIHO 0
HOPM YKPaiHCBKOI JIiTepaTypHOi MOBH;
- crIpuiiMaHHsI, BIATBOPEHHS 1 YKJIaIaHHs PI3HOMAHITHUX MPpoQeciiHuX|
NTOKYMEHTIB;
- KOPUCTYBaHHS 3araJJbHOMOBHUMH Ta CTICLiaTbHUMHU CIIOBHUKAMU;
- y4acTi y Mpo1ieci JiI0BOTO CHIIKYBaHHS;
- MIATOTOBKU A0 MyOIIYHOTO BUCTYITY;
- TOTPUMAaHHS €TUKETY ALIIOBOTO CILUIKYBaHHS.

IToB’sa3aui
cuuadycu

«OcHoBm npaBo3HaBcTBa Ta JJYM (Po3ain «OcHOBH npaBO3HABCTBA)Y

[Tonepenns
MUCILMILIIHA

Hacrtynna
MUCIUAIIIIIHA

KuipkicTs rogua

JIEKIIl: 2
NpaKTUYH1 3aHATTS -
KOHCYyJIbTalli: 8

camocTiiiHa po6ota cryaenris: 110

2. IPOI'PAMA HABYAJIbHOI JUCHUILJIIHU

2.1 Jlekmiini Moyi

KinpkicTs roguu

Ko Has3Ba monynsg ta TeM .
s o aynutopHi | CPC
HacraHoBuYa JieKuis 2
3M-JI1 JoxyMeHT sik 3aci0 muceMHOI AiJ10BOI KOMYHiKaLil

Tema 1. CruaboBa audepeHmianis Ccy4acHOi YKpaiHCBKO]
JIiTepaTypHOi MOBH.
1.IToxomKkeHHS MOBH.
2.DyHKIIIi MOBH. 6
3. MoBHE 3aKOHOJAaBCTBO Ta MOBHA TOJITHKa B YKpaiHi.
4.11oHSTTS HAITIOHAIBHOT Ta JITEPATYPHOI MOBH.

S. IIOHATTS CTHIIFO MOBJICHHS.

CTuiti cy4acHOi yKpaiHChKO1 JIiTepaTypHOi MOBH.

6.03HaKu OQILiIHO-IIIOBOTO CTUIIIO, chepa HOTO BUKOPUCTAHHSL.
7. Hopmu cydacHO1 yKpaiHCBKOI JIiTepaTypHOT MOBH.




Tema 2. JliioBi mamepu sk 3acid nmumceMHOi mnpodeciiiHol
KOMYHiKamii

1.JIokyMeHT — OCHOBHHM BHI OQIIIHHO-IIIOBOTO CTHIIIO,
MpPU3HAYEHHS JOKYMEHTIB.

2. HamionaneHuii cTannapt YKpaiHu.

3.Bumoru 110 3MiCTy Ta pO3TallyBaHHS PEKBI3HTIB.

4.Bumoru 1o 61aHKIB TOKYMEHTIB. DopmyIisip.

5.Knacudikariiss JOKyMEHTIB.

Tema 3. Texker y 10KyMeHTaxX pPi3HOr0O THILY.

1. IlonsTTs Tekcty. Bunu Tekcris.

2. KoMmo3utrist TEKCTy.

3. OcCHOBHI TIpaBWjla HamWCaHHA Ta OQOPMIICHHS TEKCTY
TOKYMEHTA.

4.TexcToBa pyOpuKaIIis.

5.0co0IMBOCTI TEKCTY B IOKYMEHTaX Pi3HOTO THUITY.

6. Bumoru n0 opopmiieHHSI CIUCKY BUKOPUCTAHOI JTITEPATyPH.

3M-J12

XapaKkTepuCcTHKA JOKYMEHTIB 32 NIPU3HAYCHHAM
i KyJIbTYpa YCHOIO IiJIOBOI0 CHJIKYBAHHSA
Tema 4. JlokymMeHTALIA 3 KAAPOBO-KOHTPAKTHUX NMUTAHb.
Oco0ucTi o¢iniliHi TOKyMeHTH.
1.Pe3rome. ABToOiorpadisi.
2.Xapakrepuctuka. PekoMeHgamiitHuii JTuCT.
3.3asBa. Buau 3ass.
4. OcoboBuit TUCTOK 3 O0TIKY KaJpiB.
5.Haxka3 111010 0co00BOTO CKIIaTy.
6.TpynoBa KHUXKKA.
7. Tpynosuii norosip. Kontpakr. TpynoBa yroaa.

Tema 5. oBinkoBo-indopmauniiiHi noxkymeHTH. {oxkymeHTH
KOJIeTriaJIbHUX OPraHiB.

1.3aranpHa XapakTepucTHKA JIOKYMEHTIB TEMH.

. [Ipec-pemnis.

. OrosionieHHs.

. 3BIT.

. Cityx060Ba 3anucka. Pamopr.

. [losicHrOBasIpHA 3aIKCKA.

. oBinka.

. [IpOTOKOJI, BUTST 3 TPOTOKOJLY.

O n bWk

Tema 6. ETukeT AiJIOBOr0 JINCTYBAHHSI.
1.OCHOBHI BUMOTH JI0 J1JIOBOI KOPECIIOH ICHIIII.
2.Knacudikaris JTuCTiB.

3. PekBi3uTu nmcra Ta ix opopmIirtoBaHHS.

4. ETUKeT M1JI0BOTO JTUCTYBaHHS.

5. OpopMiIrOBaHHS JIKCTA.

6. Pi3Hi TN JTUCTIB.

Tema 7. Opranizauniiini Ta po3nopsigui A0KyMeHTH.
1. Hakasu. Buau Hakasis.

2. CraryTn.

3. [TonoxxeHHs.

4. Iactpykuii. ITocamoBi iHCTpYKIIii.

Tema 8. OO0Jik0BO-QiHAHCOBI Ta rocHOIAPCHLKO-A0TOBIPHI
[TOKYMEHTH: aKT, PO3MHUCKA, TOPYUYCHHS, JIOTOBOPH.

Tema 9. YcHe niioBe CIiJIKyBaHHsI.
1.MoBHWMI1, MOBJICHHEBHI, KOMYHIKATUBHUMA €THUKET.




2.JlinoBa TenedoHHA PO3MOBA.
3.JlimoBa Oecina.
4.11iroToBKa yCHIMIHOTO IMy0JIIYHOTO BHCTYTY.

Paszom:

42

Buxknanau: Mupomaundenko Mapis [BaniBHa

Kouncyabranii: 32i0n0 3 po3xnadom xoucyribmauiunoi cecii, a maxodic 3a

36EPMARRAM HA €JIEKMPOHHY nowmy sUKIA0aya: iumeaux76@ukr.net

2.2 ITpakTuyHi Moy

Kon

Haszea monyins ta tem

KinpkicTes roann

ayJUTOPHI

CPC

3M-II1

«OcHOBHI NOHATTA 0¢ililiHO-AiT0BOI0 CTHIIIO)

Tema 1. MoBa i cycnijibCcTBO.

1.OcHOBHI TeOpii MOXOKEHHS MOBH.

2.DyHKIIT MOBH.

3. MoBHE 3aKOHO/IaBCTBO Ta MOBHA ITOJIITUKA B YKpaiHi.
4.TToHATTS HALIOHATBHOI, JIiITEPaTypPHOi MOBH Ta JEPKaBHOI
MOBH.

5. YKpaiHCbKa MOBA Ha JIIHI'BICTHUYHIHM KapTi CBITY.

Tema 2. ®yHKIIOHAJIBHI CTHJII YKPAIHCHKOI MOBH.

1. ITOHATTS CTHIIb MOBJICHHS.

2. CtunpoBa nudepeHIialis cy4yacHoi yKpaiHChKOI JiTepaTypHOi
MOBH.

3. 3 icTopii mOKyMeHTiB Ha YKpaiHi.

Tema 3. MoBHa HOpMa B IOKYMeHTAaX.
1. [ToHATTSI MOBHOT HOPMH.

2. Buay MOBHMX HOPM.

3. «CuibHI» Ta «cabKi» MOBHI HOPMH.
4. ITopyuieHHss MOBHUX HOPM.

Tema 4. [liioBi nanepu.

l.Ilonarrts pokymenta. DyHKIii 1 3HaUYEHHS JIOKYMEHTIB.
CucTemMH TOKyMEHTAIII1.

2.HamionanbHuit ctangapt Ykpainu Ha 0(OpMIICHHS TOKYMEHTIB.
3.BuMoru 110 3MiCTy Ta pO3TallyBaHHS PEKBI3HTIB.

4.Bumorn 1o OnaHKIB JOKyMEHTIB. DopMynsap IOKyMEHTa.
S.Knmacudikariiss JOKyMeHTIB.

Tema 5. TekcT Ik OCHOBHA YACTHHA IOKYMEHTA.
1.IToHATTS TEKCTY JOKYMEHTA.

2. YaCTHHU TEKCTY TOKYMEHTIB.

3. Bumoru Ta npaBuiia HalMCaHHS TEKCTY TOKyMEHTIB.

4. ITpaBuia opopMIIEHHS TUTYJIBHOT CTOPIHKU JOKYMEHTIB.
S. PyOpukariis i Hymepaitisi B TeKCTaX JOKYMEHTIB.

Tema 6. Bidmiorpadis. OdopmieHHS CHOUCKY JiTepaTypu B
JOKYMEHTaX.

Tema 7. Mopdosoriuni 0co0JMBOCTI AiJIOBOr0 MOBJIEHHS.

1. Oco6auBOCTI BXMBAHHA BIAMIHKOBHUX 3aKiHYEHL IMEHHUKIB -
3araJlbHUX 1 BJACHHMX Ha3B.

2. BxuBaHHsS OopM YOJOBIYOTO Ta KIHOYOTO POMIB y JIIJIOBOMY




MOBJICHHI.
3.CtyneHi nopiBHSIHHS TPUKMETHHKIB.

3M-112

«IIpaKkTHKa JOKYMEHTAJIBHOIO 0(hopMIIeHHs
NiJIOBUX BiTHOCHH»

Tema 8. JlokyMeHTHM 3 KaJpPOBO-KOHTPAKTHHUX IHUTAHb.
XapakTepucTUKa W YKJIaJaHHS OCHOBHUX JOKYMEHTIB TEMH:
pe3ioMe, aBTobOiorpadisi, XapaKTepUCTHKA, PEKOMEHIAIIMHUH]
JTUCT, 3asBa 3 OOJIKY KaJpiB, Haka3 IIOJI0 OCOOOBOTO CKIIany,
TPYJOBa KHIKKA, TPYJOBHM JOTOBIP, KOHTPAKT, TPYJ0BA yroOAa.

Tema 9. MopdoJioriudi 0c00JMBOCTI ALIOBOr0 MOBJIEHHS.
1.®opMH YHCTIBHUKIB Y J1IOBOMY MOBJIEHHI Ta 0COOIMBOCTI 1X
BIIMIHIOBAHHS.

2. BxuBaHHS 3aiMEHHUKIB Y J1JIOBUX Tanepax.

3. OcoOnMMBOCTI BXKUBAaHHS (POPM TIECHTIB Y TIJIOBOMY MOBJICHHI.
Crenudika nepexsiaay Ai€NpUKMETHHUKIB 3 POCICbKOI Ha
YKPaiHCBKY MOBY.

Tema 10. loBinkoBo-indopmaitiiini 1okymeHTH. JlokymMeHTH
KOJIeriaIbHUX OPraHiB.

'YkagaHHs OCHOBHHX JIOKYMEHTIB TEMH: 3BIT, TOBIJIKA,
OTOJIOIIEHHS, CITy>k00Ba 3aMuCKa, parnopT, MOSCHIOBAJIbHA
3aluCcKa, IPOTOKOJI, BUTSAT 3 TPOTOKOTY.

Tema 11. JlinoBe imctyBanHs. 1.OCHOBHI BUMOTH JI0 J11JIOBOi
kopecronaeHmii. 2.Kmacudikaris smctiB. 3. PexBi3uTu 1ucTa Ta
ix opopmiienHs. 4. ETUKeT Oi10BOTO JIUCTyBaHHS. 5.
OdopmueHns nucta. 6. MoBHI 3ac00M Pi3HUX THIIIB JIMCTIB.

Tema 12. MopdoJioriuni 0co0,1MBOCTI 1171I0BOr0 MOBJICHHS.
1.HemoxiHi ¥ MOXiHI MPUHMEHHHKY SIK 3aCO0M CTaH apTU3aIlii
IT17T0BOI MOBH.

2. Oco0imBOCTI TIEpeKyIay NMPUHMEHHIKOBUX KOHCTPYKITIH
YKPalHCBKO1 MOBH.

3.YepryBaHHs y cucteMi ci1y>k00BUX YACTHH MOBH.

4. 3aco0u cTaHmapTH3allii A1JI0BOi MOBH.

Tema 13. Opranizauniiiai Ta po3nopsa4i 10kyMeHTH. OCHOBHI
PEKBIi3UTH Ta YACTHHU TEKCTY OCHOBHHMX OpraHizamiiiHux i
PO3NOPSATYMX JOKYMEHTIB.

1. Haka3u. Buau Hakasis.

2. CraTyTH.

3. IToo>xeHHs.

4. Incrpykuii. [TocamoBi iHCTpYKIIii

Tema 14. Jlekcu4Hi HOpMHU yKpaiHcbKoi MOBH. CTHIIiCTHYHI
HOPMH YKPaiHCbKOI MOBH.

1.Bubip crnoBa y TEKCTi TOKyMEHTA.

2.5IBuIa CMHOHIMIT Ta MapoHiMil y TeKCTaX IOKYMEHTIB.

3. TUnu CIOBHUKIB, X MPaKTUYHE 3aCTOCYBaHHS.

4. Cyp>KMK Y MOBJICHHI YKPATHIIIB 1 UISIXY HOTO MOI0TaHHSL.

Tema 15. OOaikoBo-dinaHcoBi Ta rocmoaapcbKo-I10roBipHi
MOKYMEHTH.
1. XapakrepucTuka W YyKJIaZaHHS aKTa, PO3IHCKH, TPYIOBO]]
YTOJIH.

2. BusHaueHHs1, pEKBI3UTH, YACTUHH TEKCTY, BHIH JJOTOBOPIB.

Tema 16. CuHTaAKCH4YHI 0C00JTUBOCTI YKPAIHCHKOIO iJ1I0BOI0




MOBJIEHHSI.
1. Oco6iMBOCTI B)KMBAaHHS B J1IJIOBOMY MOBJICHHI pE€UYCHbB, Pi3HHX
3a CTPYKTYPOIO Ta METOIO BUCITIOBITFOBAHHSI.

2. Ilopsimox ciiB y MiJIOBOMY MOBJICHHI.

3. TunoBi popmu BxuBaHHs npucyAkiB y Tekcrax O/IC.

4. OcoO0nMMBOCTI BXXMBAHHS PEYCHb 3 OJHOPIIHUMH YJICHAMHU B
TEKCTax JIJIOBUX JOKYMEHTIB.

5. PeueHHss 3 BIIOKpEMIICHHMH 4YIE€HAaMH, 3BEpTaHHSIMHU T4
BCTaBHUMH CJIOBaMH 1 C/C y 1iJIOBOMY MOBJICHHI.
6. «HannzyBaHHs» BiIMIHKOBHX (DOPM IMEHHUKIB.
Tema 17. CuHTaKCH4YHI 0COOJIMBOCTI YKPAiHCHKOIO iJ10BOI0 1
MOBJICHHS.

1. IIpsima 1 HEeTIpsiMa MOBA, ITUTYBaHHA, Aianor y Tekcrax OJIC.
2. CkJiaJiH1 BUITAJIKHM Y3TODKCHHS WICHIB pEUCHHSI.

Tema 18. KyabTypa yCHOr0 MOBJICHHS. 1
1.Buau MOBIIEHHS: MOHOJIOT, 1aJI0T, ITOJILIOT.
2.Texnika wmoBieHHsA. Jmxanusa. ['omoc. Jlukmis. IHTOHAIS.
Memnonuka. TeMr MOBJIEHHS.

3.¥YcHe cninkyBanns. TenedonHa po3MoBa.

4.IlpoBeneHHs criBOECiM 3 POOOTOIABIIEM.

5.MoBHWMI1, MOBIICHHEBUI, KOMYHIKATHBHUH €THUKET.

6. EtuketHi cutyarii. ToHaTbHOCTI MOBJICHHS.

7. Ilo3aiHrBajibHI 3acO0M CIUJIKYBaHHS: MIMIKa, )KECTH, ITOCTaBa
Tema 19. MucreuTBo my0,1i4HOro BUCTYIY. 1
1. Buau myOmiyHMX BUCTYIIB.

2. XKanpu: nomnoBinb, Jekiis, 0eciga, MpoMoBa, MPUBITAHHS.
3. Tpaautii ykpaiHCBKOTO KPaCHOMOBCTBA.

4. [IligroroBka ycmimHoro myOmigyHoro Buctymy. Illisxn
I IBUIIICHHSI KYJIBTYPH MOBJICHHSI.
Tema 20. OcHOBHI 3acagu Mi’KHapPOJHOI0 AiJIOBOT0 eTHKETY. 1
1. HamioHampHO-TICHXOJIOTI4HI OCOOJIMBOCTI Ta TPAAHMIlii AiJOBO]
KOMYHiKaIlii.

2. JlunmoMaTHYHHUN POTOKOJ.

3. Opranizaiist npuiioMy Mi>KHApOIHOT JIeJerartii.
4. Bi3uTHa kapTKa Ta ii BUKOPUCTAHHS.

Paszom: - 20

Buxnanau: Mupomnnyenko Mapis [BaniBHa

Koncyabranii: 32i0no 3 poskiadom koucynemayiinoi cecii, a maxooic 3a
366PMAHHAM HA eNeKMPOHHY NOWmYy sukaadaya: jumeaux7o6(@ukr.net

2.3 CamMmocriifHa po0oTa CTyJIEHTa Ta KOHTPOJIbHI 3aX0/I1

CryzaeHTu 3a04HOi (IucTaHUiiHoi) popmu HaBuanHs Ha iatpopmi MOODLE 3a
MOCUJIAaHHSAM Ha AUCTaHUIMHUN Kypc «OcHoBH npaBo3HaBcTBa Ta JIYM (Po3zain «/lioBa
yKpaiHChbKa MOBa»)» http.//dptl9s.odeku.edu.ua/course/view.php?id=28  BUKOHYIOTb
3aBJaHHSA JI0 TEPMiHIB, BKQ3aHUX Y TaOJIHIII.

Kon Kinbkicte|  Tepwmin

3aBnanns Ha CPC Ta KOHTpOJIBHI 3aX0I1
MOJTYJIsI TOJAWH | IPOBEJICHHS




3M-JI1 BuBueHHs TeM JICKIIIHHUX MOJTYJIiB 20 YKOBTEHD -
IpyJICHb
o Ha3Ba KOHTpOJILHOTO 3aX0y (00OB’I3KOBUIA): TOTHH
- - iHOuBioyanvHe 3a80aHHs (NUCbMOBA 5
00N08i0b).
3M-I11 » IligroroBka A0 TeCTyBaHHS 7 KOBTCHb -
IpyJICHb
o Ha3Ba koHTposIbHOTO 3ax0/1y (000B’I3KOBUI) ] Ci4eHb
- Tecmyesanns (TP) 0o mem 1-4
3M-J12 BuBueHHs TeM JIEKLIIMHUX MOTYJIiB 22 CIYEHBb-KBITEHH)
- HasBa koHTposbHOTO 3ax0/1y (000B’ I3KOBUHA)
Mooynvua mecmoga konmpoavha poooma (MKP) 5 TpaBCHB
3M-I12 [[linrotoBka 10 TECTYBaHHS 13 [ciucHb-KBITCHH)
HasBa KOHTPOIBHOTO 3aX0.1y (000B’SI3KOBHIA): 10 KBITE€Hb
- Tecmyesanns (TP) 0o mem 5-9
[TinroToBKa 110 iCIIUTY 20 3a po3KiIaIoM
eK3aMeHall.
cecii
Pazom: 110

1. Meroauka mnpoBeJeHHS] Ta OWIHIOBAHHS O000B’SI3KOBOI0 KOHTPOJbBHOIO
3axony ais 3M-JI1.

BUKOHAHHS iHauBiAyanbHOro 3aBiaHHs (I3) — miaroTroBka aomoBiAl 3a IEBHOIO
TEMOI0, OIIHIOETECA B 10 0aJiB.

2. MeTtoauka mnpoBeJeHHST TAa OLIHIOBAaHHS O0OOB’I3KOBOI0 KOHTPOJIBLHOIO
3axoay aus 3M-II1.

Memoou nucomo6020 KoHmpor0. MACLMOBUH TecTOBUM KOHTPOJb (TP) mo Tem 1-4.

OMiHIOBClHH}Z NUCbMO6020 KORMIPOJIO.

- nucbMOBHH TecToBHH KOHTPOJb (TP) no Tem 1-4 cknanaerncs 3 34 TECTOBUX
3alUTaHb 3aKPUTOTO THITY, OJHA IPaBHJIbHA BIAMOBIIb HA 3alUTAHHS OIIHIOETHCS B 1
Oai1, 3arajom: 34 oaJiu.



3. MeToanka npoBeieHHsI TA OUIHIOBAHHA 000B’SI3KOBOI0 KOHTPOJIBLHOIO 3aX01y
s 3M-I12.

Memoou nucomogoco koHmpoaro: TUCbMOBUHN TecTOBUM KOHTpOJib (TP) no Tem 5-9.

Ouineanus NUCLM08020 KOHMPOJIO:

- nucbMOBHH TecTOBUH KOHTPOJb (TP) mo Tem 5-9 cknanmaerscs 3 46 TeCTOBHX
3anuTaHb 3aKPUTOTO THUIY, OJHA MPaBWJIbHA BIAMOBIIb HA 3alUTAHHS OLIHIOETHCS B 1
OaJ1, 3arajiom: 46 6aJis.

4. MeToanka mpoBeeHHSI TA OLIHIOBAHHS 000B’SI3KOBOI0 KOHTPOJBLHOIO 3aXO01y
s 3M-JI2.

MoAyJibHUI TecToBUi KOHTpoib (MKP), cknagaetsca 3 10 3anuTaHb 3aKpuUTOrO
THUITY, OJTHA MIPABUJIbHA BIATIOBIIb OIIHIOETHCS B 1 Oas, 3arajom - 10 6aJis.

5. MeToauka npoBeieHHsI TA OWMiHIOBAHHS MiJICYMKOBOI'0 3aX0/1y 3 AMCIUILTIHA

«OcnoBu npaBo3HaBcTBa Tta IYM (Po3aia «/lioBa ykpaiHCbKka MOBa»).

dopMOI0 MIJACYMKOBOTO CEMECTPOBOTO KOHTPOJIOKYOr0 3axoay 3 OO0O0B’SI3KOBOI
HaByYaJIbHOI quctuIuIinu «OcHoBH npaBo3HaBcTBa Ta JJYM (Po3ain «/linmoBa ykpainceka
MOBa») € iCIUT.

Ex3amenariiini 6uietu 3 qucuumuiind «OcHoBU mpaBo3HaBcTBa Ta JJYM (Po3zain
«/JlioBa ykpaiHChKa MOBa») CKJIAJAlOThCS 3 TECTOBUX 3aBllaHb 3aKPUTOIO THUITY, SKI
MoTpPeOYIOTh BiJ CTyJAeHTa BHOOPY OJIHIE] TPaBUIBHOI BIANOBII 3 YOTHPHOX
3alpOINOHOBAHUX Y 3amUTaHHI. TecToB1 3alMTaHHS KOXXHOT'O €K3aMeHaIlIMHOro Oiiera
bopMyIOThCsl 3a BCIM TMepenikoM cpopMOBaHWUX y HaBUYajIbHIN AMCIMILIIHI 3HAHB (B
nepiry 4depry 0a30BOi KOMIIOHEHTH), a iX 3arajllbHa KUIbKICTh ckiagae 20 3aBlaHb.
IToBHa paBUIIbHA BIJIMOBIAL HA OJTHE TECTOBE 3aBJIaHHS OIIHIOETHCA Y S 6aJiB. OmiHka
YCHIIMHOCTI BUKOHAHHS CTYJEHTOM IIbOTO 3aXOAy 3IIACHIOETHCS y (OpMi KiTBKICHOI
OLiHKH (0a yCHiIHOCT1) Ta MakcuMalbHO ckiiazae 100 0adis.

ITepexin BiA KIIBKICHOI OIIHKU JO SIKICHOT OIIIHKH 3/IIMCHIOETHCS 3a 4-0aibHOIO
CHUCTEMOIO BIAMOBIJHO JI0 IIKAJIHA - 32 MPaBWIbHY BiAnoBiab: Ha 18-20 TectiB (90-
100%) — «BigMinHO»; Ha 15-17 TectiB (74-89%) — «m00pe»; Ha 12-14 TecTtiB (60-
73%) — «3aa0BLILHO»; HA MeHII HiK 12 TecTiB (<60%) — «He3aq0BLILHOY.

HIkajaa BiAmoBiAHOCTI OIIHOK 32 HAIOHAJIHLHOIO CUCTEMOIO TA CHCTEMOIO

€EKTAC
3a 3a HAIOHAIBHOK CUCTEMOIO Ba
[IKAJIOO . . .
ECTS AU 1ICTIATY KpUTEp1l YCIIIIHOCTI1
.. BinmMigHO — Osnmckyuya pobora 3
A 5 (BimMiHHO) a yaa - p 90100
HE3HAYHUMU TTOMUIKAMUA




Hyxe nobOpe — BHIIE CEPEIHHOTO
B 4 (mobpe) cTaHmapry, ajge 3  jgeskumu | 82-89,9
MOIMPEHUMH TTOMUJIKAMU
00pe — 3arajioM goOpa pooOora, aie
C 4 (no6pe) | FRO0Pe A100pa p 74-81.9
3 MOMITHUMH ITOMUJIKAMU
: 3a70BIILHO - TIPUCTOMHO, ajne i3
D 3 (3az0BinbHO) | oA P ’ 64-73.9
3HAYHUMHM ITOMUJIKAMHM
3 (3a10BLILHO OCTaTHBO — 3aJI0BOJIBHSIE
E (3an ) | Aoc . 60-63,9
MiHIMQJIbLHIM BUMOTaM
2 He mnpuiiHaTO — 3 MOXIIHBICTIO
FX . P 35-59,9
(HE3aJI0BUIBHO) | IEPECKIIAIaHHS
F 2 He npuitHaTO 3 00O0B’SI3KOBUM 1-34.9
(HE3aJ0BUIBHO) | MOBTOPHUM KYpPCOM ’

[HTerpanbpHa oliHKa MOTOYHOTO KOHTPOJIIO 3HAHB Ta BMIHb CTYJIEHTIB 13 HaBYaJIbHOI
muctuiuiing «OcHoBU TipaBo3HaBcTBa Ta JAYM (po3min «/limoBa ykpaiHChbKa MOBay)
3a049HOi (AUCTaHIlIHOT) (OpMU HABYAHHS CKJIANAETHCA 3 OIIHOK YCiX KOHTPOJBHUX
3axoaiB 3a yotupma moxyisimu (3M-JI1, 3M-JI2, 3M-I11, 3M-I12), Bkazanux y mao..
2.3 Camocmiuna poboma cmyoeHma ma KOHMPOIbHI 3axo0u 1 € MIACTaBOIO IS
JOTTYCKY JI0 CEMECTPOBOTO KOHTPOJIBHOTO 3aX0/1y — ICIHUT.

CTyaeHT BBaXXAETHCS OMYIIEHUM J0 MiJCYMKOBOTO CEMECTPOBOTO KOHTPOIIO, SKIIIO
BiH BUKOHAB yci miepeadadeHi BUau 000B’ I3KOBUX KOHTPOJBHUX 3aXOiB 3 TUCIUTUIIHH,
TOOTO: BUKOHAB TecTOBI 3aBiaHHs 10 3M-II1, 3M-I12. To6to "ymoBa nOmMycKy 10
iciuty" - He Menme 40 O6agiB 3 npaktuyHoi yactuHu (TP) nucumrutiHu, Bix
MaKCUMAaJIbHO MOXUIMBOT cymu - 80 ©OaJjiB, siki mepemdaudeHi 3a 0OOB’SI3KOBI BHUJIU
KOHTPOJIIOIOYHX 3aXO0/1B 32 MPAKTUYHUMU MOAYJISIMU.

B iHmomMy BUTAIKy CTYJIEHT BBa)XA€ThCS TaKWMM, IO HE BUKOHAB HABYAJILHOTO
IJIaHy JUCITUILIIHU 1 HE IOMYCKAETHCS JI0 ICTIUTY.

3aranpHa KUIBKICHA OIIHKA, SIKY OTPUMYE CTYJICHT 3a MiJCYMKaM{ BHUBYCHHS
000B’s13K0BOT HaBuajabHOI Juciuiulind «OcHoBU mpaBo3HaBcTBa Ta JAYM (Po3zmin
«/limoBa ykpaiHCbka MOBa») (3arajJibHMii Oall YCIHINIHOCTI) € YCepPEeAHEHOI0 MixX
KUIbKICHOIO OLIHKOIO MOTOYHMX KOHTPOJIIOIOUMX 3aXOAIB 1 KUIBKICHOK OIIIHKOIO
CEMECTPOBOI0 KOHTPOJIFOIOYOT0 3aX0Ay — ICHUTY. SKIIO CTYJEHT 3a MiICYMKaMu 1CIIUTY
OTpUMAaB 3arajibHy KUJIbKICHY OLIHKY MeHHIy 3a 50% (Bil MakCMMaJbHO MOXJIMBOI Ha
€K3aMEeH1), TO 3arajbHUil 0aJl yCHIIIHOCTI Ma€ JOPIBHIOBATH Oaly YCIIIIHOCTI HA ICIIUTI.

3. PEKOMEHJAIIIl 1O CAMOCTIHHOI POBOTHU CTYJIEHTIB
3.1 Moayas 3M-JI1 «/lokyMeHT fIK 3aCi0 MMCeMHOI JUI0BOI KOMYHIKaLii».

3.1.1 IloByanHs.
1lio uac eueuenns mem mooyns «/{okymenmu 5K 3acib6 nucemuoi 0in08oi
KOMYHIKaYii» ci0 36epHymu y6acy Ha poJb MOSU 8 HCUMMI JHOOUHU [ CYCHLIbCMBA,
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YimKo po3pizHaAmu QYHKYii Mosu ma moseienHs. J[oyinbHo po3ensnymu pi3Hi noaisaou
MOBO3HABYIG (BIMYUHAHUX | 3APYOINCHUX) HA YI MEePMIHU MA iX 83AEMO38 "S30K.

Cnio pemenvHo onpayosamu memy «HOPMU YKPAIHCbKOI MOBUY», HABOOAYU BIACHL
NPUKTIAOU 00 KOHCHO2O 3 BUOI8 MOBHUX HOPM.

Poszensoarouu nonamms «nimepamypHa mMo8ay, «HAYIOHANbHA MOBAY, K0EPHCABHA
MOBA», CMYOeHmU Marms pomedxicysamu ix 3 oenady Ha ix Oe@iniyii, 3’aco8yrouu ix
ocobausocmi.

1lio uac pozensdy numanus npo cmuivbogy ougepeHyiayilo Mosu HeobXiOHO
yegidomumu 03HaKu ma cghepy 3acmocy8aHHA KONCHO20 3 (DYHKYIOHAILHUX CMULIG
CYHACHOI YKpAiHCObKOI aimepamypHoi Mosu, npudiigiouu 0coOIusy yeacy aeKCUYHUM
ocoousocmsam oQiyilino-0in08020 CMUIO.

Ilompiono Haguumucs yimko GusHawamu cpynu OOKYMeHmie 3a Klacugixayicto
OiNoBUX nanepis, a MaxKodC 3HAMU NepeNiK pPeKGi3umie O0OKYMeHmi8 8i0N0GIOHO 00
Hayionanvnoco cmanoapmy Yxpainu JJCTY 4163-2020.

Cnio 4imko eusHayamu YACMUHU MeKCMY pPI3HUX BUOI8 YNPABNIHCHKUX
00KYyMeHmig i emimu 301UCHIO8AMU PYOPUKAYIIO MEKCHL).

Bionosiono oo Hayionanvnoeo cmaundapmy Yxpainu HCTY 8302:2015 cnrio
HABUUMUCS NPABULLHO 0hopmatosamu OiOioepapiuni NOCUIAHHA PI3HUX 8UDIS.

3.1.2 IlutaHHs AJs1 caMoNepeBipKu.

1. MoBHe 3aKOHOAABCTBO Ta MOBHA MOJITUKAa B YKpaiHi. JlepkaBHa MOBa B
VYkpaini [1, C. 49-52].

2. [TonsTTs HamlOHANbHOI Ta JiTeparypHoi MoBH. HailicTOTHINII O3HAaKU
mitepatypHoi Mo [1, C.15-17, 19-49].

3. Moga 1 KyiabTypa MOBJICHHS B XKUTTI npodeciiiHoro komyHikatopa [1, C.
67-68].

4. KoMyHikaTuBHI O03HaKu KyJabTypu MOBHU. Tumosoris moBHux HOpM [1, C.
68-71].

5. CnoBuuku y npodeciitnomy moBieHHi. Tunu cnosuukis [1, C. 71-72].

6. OyHKIIOHAJIbHI CTHJIl YKpPaiHCbKOI MOBHM Ta c¢epa IiX 3aCTOCYBAHHS.
OcHoBHI1 03Haku QyHKU1IoHANBHUX cTUiB [1, C. 109-115].

7. [Ipodecitina chepa sx iHTErpamis oQiiHHO-AUIOBOTO, HAYKOBOTO 1
po3moBHoro ctuiiB [1, C.115-118].

8. Tekcr six popma peanizariii npodeciitHoi aisuibHOCTI [1, C. 118-122].

9. [Tonsatts numoBoro cnuikyBaHHsg. CTwil Ta MOJENl JUIOBOTO CIUIKYBaHHS

[1, C. 164-167].

10. Knacudikamis noxkymenTis [1, C. 267-270].

11. Hamionaneuuii ctangapt Ykpainu. Ckian pekBi3uTiB gokyMeHTiB [1, C.
270-275], [3, C. 2-24].

12. Bumorm 10 3MICTy Ta poO3TallyBaHHS pPEKBI3UTIB. Bumoru no OnaHKiB
nokyMmeHrtiB [1, C. 275-293], [3, C. 2-24].

13.  OdopmmroBanHs cTtopiHKd. BuMoru 1o tekcry mokymenta [1, C. 293-300],
[3, C. 2-24].
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14.  OcnHoBHI npaBwia 0i0aiorpadgiyHOTO OMHUCY, O(POPMITIOBAHHS MOKIUKAHB

[1, C. 548-553], [2, C. 3-15].

xepedia:

1. llepuyk C.B., Kmumenko I1.B. VYkpaincbka MoBa 3a mnpodeciitHum
cupsimyBaHHsAM: [linpyyHuk. — 2-re BUJ., BUNpaBi. 1 nonoBH. — K.: Aunepra,
2011.— 696 c. (eneKTpOHHHUIA BapiaHT)

2. JCTY 8302:2015 Indopmanisa 1 gokymeHTaniss. bidmaiorpadiyne mocuiaHHS.
3aranbHl TOJIOKEHHsT Ta mpaBwia ckiaganHHs. — Kui: I «YkpHJIHI»,
2016. — 16 c.

3. ACTY 4163-2003 Hamionanbauii crangapt Ykpainu. Jlep:xaBHa yHi(ikoBaHa
cucTteMa JOKyMeHTalii. YHi(pikoBaHa cucTeMa OpraHi3alliiHO-pO3Mops 90l
JOKYMEHTAL]. Bumorn 1o odopmiatoBanHs nokymeHTiB. — Kuis:
HepxcnoxuBcrangapt Ykpainu, 2020. — 37 c.

3.1.3. InguBinyasabHe 3aBaanus a0 3M-JI1

Bumoru 10 3micty Ta opopmIIeHHS iIHAMBITYAJbHOT0 3aBAHHS.
InuBinyanbHe 3aBIaHHS BUKOHYETHCA CTYJIEHTOM Y BHU3HA4Y€HI TEPMIHM B Mexax

MOTOYHOT'O HABYAJILHOTO CEMECTPY.

[Ipu odopmiieHHi i1HAMBIAYaNbHOTO 3aBJaHHA CJHIJ JOTPUMYBAaTHUCA MEBHHUX

BHUMOT.
1. Tekct HaOupaeThcs B penakTopl Microsoft Word.
2. ®opwmart cropinku — A4.
3. Tlonsa: miBe — 3 eM, npaBe — 1 ¢Mm, Bci iHIIT — 2 €M.
4. pudpr — Times New Roman. Po3mip mpudrty — 14 pt. IarepBan — 1,5
BupiBHIOBaHHS TEKCTY — 32 ITUPUHOIO.
5. OGcsr po6otu — 10 CTOPIHOK.

[TpoBomuThcs y hopMi MICHMOBOI TOTIOBII (HAMAETHCS HA TIEPEBIPKY A0 MIATHOPMH
Moodle ) 3a onHi€ro 3 TeM:

3 icTopii TOKYMEHTIB B YKpaiHi.

Cruni Ta miACTUI Cy9acHOI YKPaTHCHKOI JIITEpaTypHOi MOBH.
Buctyn nepen ayauTopi€ro: OCHOBHI IpaBUjia yCIixXy.
Hanucanus uudp 1 CMMBOJIB y IUTOBUX Manepax.

ETruHi nuTaHHS BUKOPUCTAHHS MOOUTBHUX Tene(OHIB.
Odopmnenns cimyx00BuX JAUCTIB. ETHKET A1I0BOTO TUCTYBAaHHS.
Bi3zuTHa kapTka Ta ii BAKOPHCTAHHS.

MucTtenrBo myOai4HOTrO BUCTYIY. [{0mOBIIb.

. KynpTypa ycHOTrOo Ii10BOTO CHiJIKYBaHHS.

10 [To3aninrBanbHi 3ac00M CIUJIKYBaHHS: MIMIKa, )KECTH, TOCTABA.
11.Opranizaiist epeKTUBHOTO CHUIKYBaHHS KEPIBHUKA 3 IM1JIJIETJIUMHU.
12.becina ax 0AWH 13 BUAIB YCHOTO J1JIOBOTO CITUJIKYBaHHS.
13.CypXuK y MOBJIEHHI YKPATHIIIB 1 IIJIIXW KOTO IMOI0TaHHS.

00N L AW
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14.Cy4acHi apec-Koau Ta BAMOTH J0 30BHIIIHBOTO BUTJISAY CITYKOOBIIIB.
15.Opranizaiist npuiioMy 3aKOpAOHHOI JeJerarfii.

16.0OcHOBHI 3acagy M>KHAPOIHOTO JIIJIOBOTO €THKETY.

17.0c0o61MBOCTI IEKCUKH A1IOBUX TATIEPIB.

18.YkpaiHCbka MOBa Ha JIHIBICTUYHIN KapTi CBITY.
19.HamioHanbHO-TICUXOJIOT1YHI OCOOIMBOCTI Ta TPAAMIII] T1JI0OBOI KOMYHIKAIIi.
20.0c00HMBOCTI YKPAiHCHKOI'O HAr0a0cCy.

Bubip Temu nm0OmoBii KOXXHOMY CTYJIEHTOBI 3IIMCHIOETHCS BHKJIaJaueM 1
3a3HauaeThes y ¢aim «[Ipasuna opopmienns [3» va maarpopmi Moodle.

[lepen cTyneHTaMM TIOCTa€ 3aBJaHHsS aHaII3y aBTOPCBKOIO TEKCTYy Ta
BUKOPUCTaHHA HEOOX1JHUX Bimomocteil. Cii mam’sTaTH, MO 1€ MPOLEC aHATITUYHO-
CUHTETUYHOI NMepepoOKH TEKCTY, HEOOX1IHO BUOpaTH HAHOUIbII BaKIMBY 1H(OpMaIiO
Ta nojaTt ii B ctuciid ¢opmi. [ami 31 COUMCKY HaBEACHMX JIKEpeN ClliJl BU3HAYUTH
OCHOBHI IUTaHHA, a MOTIM 3HAWUTH B TEKCTl i1H(OpMaILio, 110 PO3KPUBAE 3MICT LUX
MIOJIO’KEHb.

Jani cnijg po3iopaTtucss B TOMY, SIK aBTOP aHATI3y€e MOJIOKEHHS, 110 CTBEPIXKYE,
AKy Ma€ TOYKY 30py, SK ii MATBEPIXKYE, SK UIFOCTPYE CBOI MO3UIli, SKI POOUTH
BHCHOBKH.

Cnig  3BepHyTH yBary 1 TmaMm’siTaTd, W0 BIAOYBA€ThCS  TEpeaaBaHHS
1H(MOPMAIITHOTO 3MICTY aBTOPCHKOrO TeKCTy. BiiacHa mo3uilisi cTyjeHTa — Iie JUIIe
BHCHOBKH.

Kpurepii oniiHroBaHHA 10MOBi/i:

- CAaMOCTIMHICTH BUKOHAHHS — (-2 Oanm;

- IOBHOTA PO3KPUTTA Temu — 0-2 Oanu;

- HasIBHICTHh 0cOOMCTO1 TTo3umii — 0-2 Gamnu;

- TPAaMOTHICTh 1 KOPEKTHICTh HANMCAHHS BUCHOBKIB — (-2 Oanu;

- BIJMOBIAHICT, (POpMAIBHUM KpUTEPisIM (CTPYKTypa, MOCHTIAOBHICTH 1 JIOTIYHICTD,
OOTpyHTOBaHICTh BUCHOBKIB, TPAMOTHICTb, SIKICTh OOpMIIeHHS TOI10) — 0-2 Oaiu.

Pexomenoosana nimepamypa 0o memu 1:

1. [Tanexa FO. 1. Ictopis ainoBoacTBa (JlokyMEHTO3HaBUM aCMEKT) : HaBHY.
noci0. s Bunl. Hay. 3aki. / 0. L. Tlanexa, H. O. Jlemim. — K. : Jlipa-K, 2011. — 324 c.

2. besnpabko B.B. IcTopis Hayku npo JTOKyMeHT, abo BiakpuTTs BiJIOMOTO :
[MoHorpadis] / B. B. bezapabko. — K. : YUerBepta xBuis, 2011. — 295 c.

3. benoycoBa 1.O. OcHoBHiI ertamu po3BHTKY nokymeHTo3HaBctBa / [. O.
benoycoBa // AkTyanbHI TIMTaHHA JOKYMEHTO3HABCTBA: ICTOpIA Ta CHOTOACHHS
matepiamu [ perion. Hayk.-mpakT. KoH(]. (21 Tpas. 2008 p.) / JIyran. Hamn. yH-T im. T.
[lleBuenka. — JIyrancok : Anbma-matep, 2008. — C. 10-13.

Pexomenoosana nimepamypa 00 memu 2:

l. boreuna H. B. Odiuiiino-ainoBuii Ta HaykoBuit ctumi... — K., 1999. — C.
5-24.

2. Bonkotpy6 I'. . Ctunictuka ninosoi mosu. — K., 2002. — C. 5-29.
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3. [TonomapiB O. JI. CtuiricTuka cy4acHOi yYKpaiHChKOi MOBH. — TepHOIILIb,
2000. - C. 5-18.

4. [Totenmo H. . Ykpaincbka MoBa i nimoe moBieHHs. — K., 1999. — C. 174—
180.

5. CydacHa ykpaincbka JnitepaTtypHa moBa. Ctumictuka / [3a 3ar. pem. 1. K.
binoainal. — 1973. — C. 561-582.

Pexomenoosana nimepamypa 0o memu 3:

1. AnTonenko-Jlaunosuu b. J[. Sk mu rosopumo. — K., 2010. — 252 c.

2. babuy H. /1. OcHoBu KyibTypu MoBieHHS. — JIbBiB, 1990. — C. 140-223.

3. 3yokoB M. I'. CydacHa ykpaiHcbka fgijoBa MoBa. — X., 2009. — C. 265-276.

4, Kosans A. I1. Jlinose cninkyBanus. — K., 1992. — C. 8-96, 174-222.

3. Kynberypa ykpaincekoi MoBH / [3a pen. B. M. PycaniBcekoro]. — K., 1990. —
304 c.

6. [Tanexa FO. 1. Iinora etuka. — K., 2000. — 350 c.

Pexomenoosana nimepamypa 0o memu 4:

1. Kyk I'. M. YucniBHUK y MOBI Npo(ecifHOro CHUIKYBaHHS: HaBYaJIbHO-
MeToAnYHUN ociOHukK. — Teproninb: Greg, 2005. — 32 c.
2. YkpaiHcbka MOBa 3a MpodeciiiHUM CIOpSIMyBaHHSM: HaBYAJIbHUN MOCIOHUK

/ Torynenko O.I1., 3unrmok O.C., Mupomnnueako M.I. — Opeca: OHMY, 2012. —
C.20-26

Pexomenoosana nimepamypa 0o memu 5:

1. Etuka ninoBoro cminkyBaHHs: / 3a penakuiero T.b. I'punenko, T.JI.
Imenko, T.®. Menpunuyk / HaBu. nmocionuk. — K.: LlenTp yu6oBoi mitepatypu, 2007
—C. 102-110

2. [euyk C. B. JlinoBe MOBICHHS 1 Iep>kaBHUX ciay>k00BI1iB. — K., 2004.
—C. 78-82.
3. [epuyk C.B., Kmumenko [.B. Vxkpainckka MoBa 3a mpodeciitHum

cupsimyBaHHsAM: [ligpyyHuk. — 2-re BuU., BUnpasi. 1 gonoBH. — K.: Anepra, 2011. — C.
223-228

Pexomenoosana nimepamypa 0o memu 6:

1. T'mymux C. B., [uak O. B., IleBuyk C. B. CyuwacHi auIoBI namnepu:
Hapuanbauit noci6Huk / 6-te. mom. 1 nepepoo:.- K. : Apiit, 2009.- C. 148-189.

2. Tennep P. Kak oBnageTs HCKYCCTBOM J1€TI0BOT0 nuchMa: 250 mucem u 3amucok
B nnomoiibs MeHemxkepy : Ilep. ¢ anrin. FOHHTH : Ayaurt, 1994.-19 c.

3. YHiBepcanbHUN TOBITHUK-TIPAKTUKYM 3 AigoBux manepis // C. I1. bubuk, [.M.
Muxwno, JI.O. ITycrosit, I'.M. Crora.-K.: loBipa; YHBII «Pigna moBa», 1998.- C 31-52,
368-444.

4. llleBuyk C. B. Cnyx6o0Be nuctyBanns : Jlopigauk. - K. : Jlitepa JIT/, 1999.-
108 c.

5. IleBuyk C.B. Ykpainceke ainoBe mosieHHs : [linpyunuk.- K.: Apiii, 2009 — c.
576.
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Pexomenoosana nimepamypa 0o memu 7:

1. [Hunkapenxo [. [. Kaprka BizuTtHa // YKpaiHCchka AUIUIOMaTH4YHA
enrukgonenis: Y 2-x 1. / Penkon.: JI. B. I'yGepchkuii (ronosa) ta iH. — K: 3HaHHS
Ykpainn, 2004 —T. 1 — 760 c.

2. [MeBuyk C. B. JlinoBe MoBieHHS A Iep:kaBHUX ciay>k0oBiiB. — K., 2004.
—C. 104-108.

3. Etuka ninoBoro cminkyBanHsi: / 3a penakuiero T.b. I'punenko, T.JI.

Imenko, T.®. Menpunuyk / HaBu. nocionuk. — K.: Ilentp yu6oBoi mitepatypu, 2007
— 344 c.

4. VHiBepcaabHUN JTOBIIHUK-NIPAKTUKYM 3 AuioBux nanepis // C. I1. bubuk,
.M. Muxno, JI.O. Ilycrosit, ''M. Crota.-K.: JoBipa; YHBII «Pigna moBa», 1998.- C
346-353.

Pexomenoosana nimepamypa 0o memu 8:

1. babwuu H. JI. OcHoBu kynbTypu MoBieHHs. — JIbBiB, 1990. — C. 232 c.

2. Kosane A. I1. Jlinose cninkyBanus. — K., 1992, — C. 8-96, 174-222.

3. Kopnisika O. M. Mucreurso rpednocri... — K., 1995. — 96 c.

4 Kynbrypa ykpaincekoi moBu / [3a pea. B. M. Pycaniscekoro]. — K., 1990. —

304 c.

5. ITanexa 1O. 1. IinoBa etuka. — K., 2000. — 350 c.

6. PaneBuu-Bunnunpkuii . ETuker 1 kynbrypa cnuikyBanHs. — JIbBiB, 2001.
—-224 ¢

7. YUmyt T. K. Etrika cninkyBannd. — K., 2007. — 230 c.

8. [llenomentieB B.M. Etuket 1 cydacHa kynbrypa cnuikyBanus. — K., 2003. —
416 c.

Pexomenoosana nimepamypa 0o memu 9:

1. babwuu H. JI. OcHoBu kynbTypu MoBieHHs. — JIbBiB, 1990. — 232 c.

2. Kosans A. I1. Jlinose cninkyBanns. — K., 1992, — C. 8-96, 174-222.

3. Kopnisika O. M. Mucreurso rpednocri... — K., 1995. — 96 c.

4. Kynbrypa ykpaincekoi moBu / [3a pea. B. M. Pycaniscskoro]. — K., 1990. —
304 c.

5. PaneBuu-Bunnunbkuii . ETuker 1 kynbrypa cnuikyBaHHs. — JIbBiB, 2001.
—224 c.

6. Ymyt T. K. Etrika cninkyBanns. — K., 2007. — 230 c.

7. [llenomentieB B.M. ETukeT 1 cydacHa kynbrypa cnuikyBanus. — K., 2003. —
416 c.

Pexomenoosana nimepamypa 0o memu 10:

1. [TouenmoB I'. I'. Teopis komynikamii. — M.: “Pedn-6yk”, K.: “Baknep” —
2001. — 656c.

2. Jlabynckass B. A. HesepbanbHoe moBenenue. — Pocto-Ha-JloHy:
n3aaTenbcTBO PoctoBckoro yHusepcurera — 1986. — 135c¢.
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3. Prokne Xopcrt. Bamie TaiiHOoe oOpykue B OOIIEHHWU: MHMHKA, JKECT,
newkenue. — M.: Uarepakcenept: Uudpa — M — 1996. — 227¢.

4. [Tuz AnnaH. SI3bIK JKECTOB: KaK YUTaTh MBICIM JPYTUX JIIOAEH 1O HX
xkecrtaM. — M.: Aii-Kero — 1995, — 257c.

5. [Iu3 A. A3bik TenonBmxkeHuid. Kak 4uMTarth MBICINM OKpYXalOLUX MO HX
)kectaM / A. ITuz. — M.: Dxcemo, 2005. — 288 c.

6. [Tu3 Annan. SI3bIK KECTOB: yBIEKaTEIbHOE NTOCOOUE JJIsl ETOBBIX JIIOMICH.

— M.: Aii-Kpro — 1992. — 112c¢.

Pexomenoosana nimepamypa 0o memu 11:

1. Etuka ninoBoro cminkyBanHsi: / 3a penakuiero T.b. I'punenko, T.JI.
Imenko, T.®. Menpunuyk / HaBu. nmocionuk. — K.: IlenTp yu6oBoi mitepatypu, 2007
— C. 184-222

2. [llesuyk C. B. JlinoBe MOBJICHHS I AepKaBHUX Ciryk00B1iB. — K., 2004.
—C. 74-76.

Pexomenoosana nimepamypa 0o memu 12:

1. ba6uu H. J[. OcHoBu KynpTypu MoBieHHs. — JIbBiB, 1990. — 232 c.

2. Kosans A. I1. Jlinose cninkyBanus. — K., 1992. — C. 896, 174-222.

3. Kopsnisika O. M. Mucreurso rpeynocri... — K., 1995. — 96 c.

4 KynbTypa ykpaincbkoi moBH / [3a pea. B. M. Pycaniscekoro]. — K., 1990. —

304 c.

5. [Tanexa 1O. 1. inoBa etuka. — K., 2000. — 350 c.

6. PaneBuu-Bunnunbkuii 1. ETuker 1 kynbrypa cnuikyBanHs. — JIbBiB, 2001.
—224c¢

7. Umyt T. K. Etuka cninkyBanns. — K., 2007. — 230 c.

8 [lleBuyk C. B. Ykpainceka MoBa 3a mpodeciiHuM crpsimyBaHHsIM. — K.,

2013.-C. 213-223.

Pexomenoosana nimepamypa 0o memu 13:

1. AHTHCYp)XHK. BunMmocCs BBIWIMBO MOBOAUTHUCH 1 MPABUIBHO TOBOPHUTH :
[TociOnuk / [3a 3arampHOIO0 pemakiiero Onexcanapu CepOencokoi]. — JIbBiB : CBIiT,
1994. — 152 c.

2. Anrtonenko-JlaBunoBuu b. J[. Sk mMu roBopumo / Bopuc AHTOHEHKO-
JaBunoBuy. — 5-e Buj., nepepoO. nonosB. — K. : Kuwura, 2010. — 252 c.

3. babuu H.J[. OcuoBu xynbTypu moBieHHs / H. J[. babuu. — JIbBiB : CBir,
1990. — 232 c.

4. Kynberypa ykpaincekoi moBu / [3a pen. B. M. Pycaniscbkoro]. — K., 1990. —
304 c.

Pexomenoosana nimepamypa 0o memu 14:

1. Pesniuenko B. 1. JIoBigHMK — mpakTUKyM OQIIiIHOTO, TUMIOMAaTUYHOTO,
ninoBoro npotokoiy Ta etukety. — K.: YHBII «Pinna moBay, 2003. — 480 c.
2. [Ipo 3aTBepmKeHHS 3araJilbHAX TMPABWI  TOBEMIHKKA  JIEPKABHOTO

ciyx00BIs: Haka3 ['omoBHoro Ympasminas JlepkaBHoi ciayx6u Ykpainu Ne 214 Bix
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04.08.2010 poxy [Enextponnui  pecypc]. — Pexum  nmocrymy:  http://
zakon5.rada.gov.ua/laws/show/z1089-10

3. Etuka pginoBoro cminkyBanHs: / 3a penmakmieto T.b. I'punenko, T.JI.
Imenko, T.®. Menpanuyk / HaBu. nmocionuk. — K.: Llentp yu6oBoi miteparypu, 2007
— C. 290-316

Pexomenoosana nimepamypa 0o memu 15:

1. JI1710B1 KOHTaKTH 3 1HO3eMHMMH NapTHepamu: HaBu.-mpakT. mOCiOHUK s
oi3necmena. — K.: Buaso €sporn. YH-Ty, 2004. — 284c.
2. boreuna H. B. MixkHapoaHi KyJbTypHI TpaJMIlii: MOBa Ta €THKa AUIOBOT

KoMyHikaiii : Hapuanbnit mocionuk / Haranis borBuna. — BuiaHHs 2-re, JOMOBHEHE Ta
nepepobnene. — K. : AptEk, 2002. — 208 c.

3. I'pymeBunkas T.I'. OCHOBBI MEXKYJIbTYPHOM KOMMYHHUKAIIUU : YUCOHUK
st By3oB / T.I'. I'pymeBunkas, B./l. [Tonkos, A.Il. Cagoxun. — M. : KOHUTU-JAHA,
2002. - 352 c.

4. Kamamawk, I'. M. Beryn 10 AUIIIOMAaTHYHOTO IMPOTOKOIY Ta JIIJIOBOTO
eTukeTy : HaBd. nocioHuk [Tekct] /I'. M. Kamamnnk — K. : 3nanns, 2007. — 143 c.
5. VYHiBepcanbHUN TOBIAHUK-TIPAKTUKYM 3 AutoBux namnepis/ Ykmaa. C.II.

bubuk, [.JI. Muxuo, JI.O. Ilyctosit, .M. Ciora. — K.: [{oBipa, 1997. — C.355-362

Pexomenoosana nimepamypa 0o memu 16:

1. boreuna H. B. MixkHapoaHi KyJbTypHI TpaJMIlii: MOBa Ta €THKa AUIOBOT
KoMmyHikaiii : HaBuaneuuii nocionuk / Hataniss boTBuHa. — BUJaHHS 2-T€, IONOBHEHE
ta nepepodiiene. — K.: AptEk, 2002. — 208 c.

2. Hoponina M. C. KynbTypa cniikyBaHHs AiI0oBUX Jrojen : [lociOHuK mist
CTYJCHTIB T'yMaHITapHUX (aKyJbTETiB BUIIUX HaBuaibHMX 3akiafniB / M. C. JlopoHiHa.
— Buganns apyre. — K.: KM Academia, 1998. — 192 c.

3. ['pymieuiikas T.I'. OCHOBBI MEXKYIbTYpPHOH KOMMYHHUKAIIMH : Y4YEOHUK
s By3oB / T.I'. I'pymeBunkas, B./l. [Tonkos, A.Il. Cagoxun. — M. : KOHUTHU-/IAHA,
2002.-352c.

4. Kamamnauk, I'. M. Beryn 1o AumioMaTH4HOrO MPOTOKONY Ta JIJIOBOrO
eTukeTy : HaB4. nmociOHuk [Tekcr] / I'. M. Kanamawk — K. : 3nanns, 2007. — 143 c.

5. VYHiBepcanbHUN TOBIAHUK-TIPAKTUKYM 3 AutoBux mnamnepis/ Ykian. C.II.
bubuk, [.JI. Muxno, JI.O. IlyctosiT, I'.M. Crorta. — K.: [loBipa, 1997. — 399 c.

6. Etuka ninoBoro cmoinkyBanHsi: / 3a penakuiero T.b. I'punenko, T.JI.
Imenko, T.®. Menbunuyk / HaBu. nocionuk. — K.: Ilentp yu6oBoi mitepatypu, 2007
— C. 316-324.

Pexomenoosana nimepamypa 0o memu 17:

1. I'oponencrka K. Ykpainceke cinoBo y BuMmipax ceoroieHus. — K., 2014, —
C. 39-85.

2. 3y6koB M. I'. CyuacHa ykpaiHceka nimoBa moBa. — X., 2009. — C. 56-59.

3. Kosane A. I1. Jlinmose cninkyBanns. — K., 1992, — C. 87-96.

4. CyuacHa ykpaiHchKa yiteparypHa MoBa. JIekcuka i ¢paseosoris / [3a 3ar.
pen. L. K. bunoaina]. — K., 1973. — 440 c.

17



S. VYkpaincbka MoBa 3a mpodeciiinuMm cropsimyBanHsM / [3a pen. T. B.
Cumonenko]. — K., 2012. — C. 23-36, 59-68.

6. [epuyk C. B. Ykpainceka moBa 3a mpodeciiiHuMm crpsimyBaHHsM. — K.,
2013. - C. 27-36.

Pexomenooeana nimepamypa 0o memu 18:
1. Bacenko JI.A., ly6iunncekuii B.B., Kpumens O.M. ®daxoBa ykpaiHchka
moBa: HaBuansHuit nocionuk. — K.: Llentp yuboBoi miteparypu, 2008. — C. 11-13

2. I'punenko T. b. Ykpainceka MoBa 3a npodeciiiHum crnpsimyBanHsM. HaBu.
noc. — K.: [lentp yuboBoi miteparypu, 2010. — C. 49-56
3. Omenbuenko 0. VYkpaiHcbka MOBa 3a KOPJOHOM : HaBYaHHS PIAHOIO

MoBoOI0 B xapTiiiHux mkoisiax CIIA / FOpiit Omensuenko, Xpuctuna Bacuiabkis // Pinna
mkona. — 2010. — JIrotuit. — C. 19-20.

Pexomenoosana nimepamypa 0o memu 19:

1. XKaiiBoponok B. B. 3naku ykpaiHChKOi €THOKYIbTYpH : CIOBHHK-I0BITHUK
/ Bitaniii XKaitsoponok. — K. : JloBipa, 2006. — 703 c.
2. CraxiB M. VkpaiHChbKMII KOMYHIKaTUBHMI €THKET : HaBYAJIbHO-

Mmetoauunuii nociouuk / M. Craxis. — K. : 3uanns, 2008. — 245 c.
3. Ilmom H.II. ®opmynu BBIYWIMBOCTI B CHCTEMI YKPaiHCBKOIO MOBHOTO
eTukery // Ykpaincbka moBa 1 cydyacHicTe. — K.: HMK BO. — 1991. — C. 90-98.

Pexomenoosana nimepamypa 0o memu 20:
l. Opdoeniunnii cnoBuuk / [yknagad M. L. [TorpiOuuii]. — K., 1984. — 629 c.

2. CyuacHa ykpaiHchka JiTepaTypHa MoBa. Berym. ®oneruka / [3a 3ar. pen. .
K. binoginal. — K., 1969. — C. 358-369.

3. VYkpaincbka JiTeparypHa BuUMOBa 1 Haronoc / [Biam. pea. M. A.
Kosrobprox]. — K., 1973. — 724 c.

4. VYkpaincbka MoBa 3a mpodeciiiHuM crnpsmyBanHsM / [3a pen. T. B.
Cumonenko]. — K., 2012. — C. 15-18.

5. [Mesuyk C. B. Ykpaincbka mMoBa 3a mnpodeciitnum crpsimyBanasm. — K.,

2013. - C. 26-27.

3.2 Moayab 3M-JI2 «XapakTepuCcTHKAa JOKYMEHTIB 32 NPU3HAYEHHAM
i KyJIbTypa yCHOT0 IUJIOBOT0 CIIJIKYBAHHS».

3.2.1 IloByaHHs.

1lio wuwac eueuenns mem Mmooy «Xapakmepucmuxa OOKYMeHmMi8 3d
NPUSHAYEHHAM [ KYIbmypa YCHO20 OiN0B020 CNIAKY8AHHA» CAI0 36epHYMU Y8a2y Ha
BU3HAYEHHSI NOHAMMSL «OL108e CRIIKYBAHHAY MA YIMKO PO3PI3HAMU YCi hopmu 0inoeo2o
CNINKYB8AHHS, 30Kpema, 0inogy becioy ma 0inosy menehoHHy po3MO8Yy K HAUOIIbUL
NONYJIAPHI 3 HUX.

Ocobnusy ysazy cini0 npuditumu Kiacugikayii 0OKyMeHmi8 3a NPUHaA4eHHsM,
YIMKO pO3MeAHCOB8YIOUU 8UOU, 0008 S3K0BI PeKGI3umu ma CKIA008i YACMUHU KONCHOI 3
2pyn O0OKYMeHmi: OOKYMeHmayis 3 KaopoB8O-KOHMPAKMHUX NUMAHb, 008i0K080-
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iHpopmayitini OOKyMeHmu, OOKYMEHMU KONe2ialbHUX Op2aHis, Op2aHi3ayituHi ma
PO3NopA0Ul 0OKYMeHmU, 00IIKO8O-PIHAHCOBI MA 20CN00APCbKO-00208IPHI OOKYMEHMU.
11i0 uac euguenna memu « Ciysxnc608i 1ucmuy, nompiono pemeibHo Onpayoeamu
NUMAHHS emuKkemy 0108020 TUCIYBAHHS.
Jocniooicytouu numanHs emuku ma Kyaibmypu Oil08020 CRIIKY8AHHSA, CIi0
nam’amamu npo HeoOXIOHICMb BUBYEHHS NOHAMMSA «emuKemy ma pPOo3MedHco8)8amu
NOHAMMA MOBHO20, MOGJIEHHEBO20, KOMYHIKAMUBHO20 emuKemy) .

3.2.2 IIutaHHA 1jd caMoNepeBipKu.

1. MoBHUI, MOBJIEHHEBUM, CHUIKYBalbHUN eTukeT. CTaHIapTHI ETUKETHI
cutyanii [1, C. 77-79].

2. [Tapagurma moBHUX (Gopmys. BuGip MoBHUX omauHuIb y MoBieHHi [1, C.
79-80].

3. [TonsiTTst IPO OpaTOPCHKY (pUTOpUuHy) KommereHiito [1, C. 182-183].

4. [TyOniuyHui BUCTYN SK BaXJIMBUH 3aci0 KOMYHIKallli mepekoHaHHs. Buau
ny6nigyHoro mosiienns [1, C. 183-187].

5. [HnuBinyanbHi Ta KOJIEKTUBHI (POpPMH IUIOBOTO chiikyBaHHSA. DyHKIT Ta

Buu Oecia. CriBOecina 3 podotonmasmem [1, C.213-216].

6. ETuker tenegonnoi pozmosu [1, C. 223-228].

7. JlokymeHTalisl 3 KaJpOBO-KOHTPAKTHUX MUTaHb: pe3tome, aBroodiorpadis,
XapaKTEepUCTUKA, PEKOMEHJALIMHUN JIMCT, 3asiBa, 0COOOBUI JIUCTOK 3 OOJIKY KaJpiB
Haka3 MO0 OcOOOBOTO CKIaay, TPyJAOBa KHWXKKA, TPYIOBHH JOTOBIp, KOHTPAKT,
Tpynosa yroaa [1, C. 315-350].

8. JoBinkoBo-iH(pOpMalLIIifHI ~ JOKYMEHTH: IIpec-peii3, 3BIT, JIOBIiJIKa,
CiTy>k00Ba 3amucKa, IpOTOKOJI, BUTAT 3 mpoTokoay [1, C. 361-382].
0. Knacudikaris nuctiB. ETuker ciyx6oBoro auctyBanns [1, C. 391-402].

10.  PizHOBHMam minoBoro coiikyBanHs [2, C. 26-31].

11. ImpuBigyanpHE Ta TPYINOBE CIUIKYBaHHS B 1€papXiYHUX OpraHi3allisx.
Hapaau, kondepenii, 36opu [2, C. 127-139].

12.  CminkyBanss nio tenedony [2, C. 87-97].

13.  Buronomenus npomosu [2, C. 97-111].

Jxepena:

1. epuyk C.B., Kiuumenko I.B. Vkpaincbka wmoBa 3a mnpodeciiiHuM
cupsimyBaHHsAM: [liapy4yHuk. — 2-re BUJ., BUNpasd. 1 fonosH. — K.: Anepra, 2011. — 696
C. (eMIeKTpOHHUH BapiaHT)

2. Xwmins @.1. JlinoBe crijikyBaHHS: HaB4. nmocioHuk / Peqip [BanoBua XMijb, —
K.: «AxagemBuaany, 2004. — 280 c.

3.3 Moayas 3M-II1: «OcHOBHI NOHATTSA 0QiMiiHO-TIJIOBOT0 CTHIIION.

3.3.1 lloBuanns.
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OcHoéHe 3a60aHHs NPAKMUYHO20 MOOY/ISL — NIOBUWEHHS DIBHS 3HAHL I3 OLN0BOT
VKPAIHCbKOI MO8U, 3000ymms 8MIHH 3ACMOCO8Y8AMU Meopemudti 3HAHHA 3 OLl0BOT
VKPAIHCHbKOI MOBU )Y NOBCAKOEHHOMY JHCUMMI, CMBOPIOIYU YMOBU, AKI 3abe3neuyioms
yenix  npogpecitinoi  OislibHOCMI,  30KpeMd,  3HAX0OUmMuU  VKPAiHCbKO-POCIUCHKI
BI0NOGIOHUKU CMIUKUX CLOBOCNOJIYUeHb, pedacy8amu meKcmu OOKYMeHmi8 8i0N08IOHO
00 HOPM CY4acHOi 0i1080OT MOBU, ODOPMIIOBAMU CNUCOK JliMepamypu.

1lio wac niocomosku 00 mecmysauHs CNi0 HABUUMUCS O0ABAMU BUSHAYEHHS.
OCHOBHUX NOHAMb MOBO3HAGYOI HAYKU, GUIHAYAMU HANEHCHICMb MEKCmy 00 NEeBHO20
cmunlo, 0aeamu  Xapakmepucmuky — KOMNCHOMY CHMUNIO, SUHAYAMU HAJeHCHICb
O0OKYMeHmMi8 00 NesHOoI epynu Kiacugixkayii, po3pizHamu pizHi 6uOU MOBHUX HOPM,

Kopucnoro 6yoe poboma 3 suxonanns enpas Ne3, 6, 7, 10-12, 15-17, 19-20, 24-30
(cmopinku 13-19), 3anpononoganux euknadavem vy «Memoouunux e6xaziekax 3
opeanizayii camocmitiHoi pooomu cmyOeHmia i nid2omoexku 00 NPaKmuyHUux 3aHsams 3
oucyunninu «Ocnosu npagoznascmea ma Y M (b3M J[VM)» ona cmyoenmis 2 Kypcy
Oennoi chopmu Hasuanns. Pisens suwjoi ocsimu: baxanasp. Cneyianvnicmo: 103 «Hayxu
npo 3ematon: Enekmponna eepcia. — Ooeca: OJJEKY, 2018. — 43 c.

3.4 Moayas 3M-I12: «IIpakTuka 10KyMEHTAJIbHOT0 0()OpPMIICHHS
ALTOBHUX BiTHOCHHY.

3.4.1 IloBuanus.

OcHo6HUMU 3AB0AHHAMU OAHO20 HNPAKMUYHO2O MOOYVISL € BUPOOSIeHHS HABUUOK
KOPUCMYBAHHS CIOBHUKAMU YKPAIHCbKOI MOBU, PO3NI3HABAHHS IEKCUYHO-CMUTICIMUYHUX
ocobiusocmeli HAyKo8o2o CmMuNo, YKIA0amu O0OKYMeHmayilo 3a npogecitinum
CNPAMYBAHHAM, YKIadamu Oil06i nanepu 6iON08i0HO 00 HOPM Oil08020 IUCMYBAHHS,
ehekmueno2o 0iN06020 CRIIKY8AHHA, KOMnosuyii nyoniunozo eucmyny. I1io uac
ni020MosKU 00 NPAKMUYHUX 3AHAMb CAI0  080100iMuU  PIZHUMU BUOAMU YCHO2O
npoghecilinoeo CRIIKY8AHHA MA SU3HAYAMU cmpameilo No8ediHKu nio uac O0il08oi
beciou, cnigbeciou, menegh)OHHOI pO3IMOSBL.

Ilompibno maxodic HABUUMUC pemelbHO 20MYy8amucs 00 NYONIUH020 GUCMYNY,
NPABUILHO cnputumamu ¢haxosy iHgpopmayiro, po3pizHAMU NOHAMMSA «KMOBHULL emuKemy,
«MOBNEHHEBUL emUKem», «KyAbmypa CRIIKY8AHHY, «OLl06e CNIIKY8AHHAY, GUIHAUAMU
HCAHPU PUTNOPUKYU, KOPUCHYBAMUCL NPABUNAMU NYOIIUHO20 BUCMYNY 6 NpOoghecilitill
OisnbHOCMI.

Kopucnorw 6yoe poboma 3 euxonanus enpas Ne 1, 2, 4, 5, 8, 9, 13, 14, 18-22, 31-
33(cmopinku 12-19), 3anpononoganux euxiadavem y «Memoouunux 6xaziexax 3
opeaHizayii camocmiinoi pobomu cmyoenmis i ni020mosKu 00 NPAKMUYHUX 3AHAMb 3
oucyunninu «Ocnosu npagoznascmea ma Y M (B3M J[VM)» ona cmyoenmis 2 Kypcy
Oennoi hopmu nasuanns. Pisens suwjoi ocsimu: baxanasp. Cneyianvnicmo: 103 «Hayxu
npo 3emnton: Enekmponna eepcia. — Ooeca: OJJEKY, 2018. — 43 c.

4. IMTAHHA 10 3AXOA1B ITIOTOYHOI'O, HIJCYMKOBOI'O
TA CEMECTPOBOI'O KOHTPOJIIO
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4.1 TecroBi 3aBanaHHs 10 TecTyBaHHs y moayJai 3M-II1.

l. V skux nokymeHTax HE HaBOJIUThCS Ha3Ba BuAy nokymenta ? [1, C. 270-
289].

2. 3aKkoHOAABYMM, AUIUIOMATUYHUHN, aJMIHICTPATUBHO-KAHUEISAPCHKUNH — 1I€

nigctu sikoro cruio [1, C.109-115].

VYkpaincbka MoBa copmyBasiacsd Ha OCHOBI sikoro Hapiyus? [1, C.16].

4. Sxi 1OKyMEHTH Ha3UBaIOTh BXIJHOIO 1 BUXigHOIO KopecnoneHiieo? [1, C.
267-270].

5. 3a /0mOMOror SIKOro peKBI3UTY JIOKYMEHTIB IMIJBHUILYETHCS iX SKICTh

IIUISIXOM KOMIIETEHTHOI OLIHKK 3MICTY, BUKOHYEThCsl penaryBanus? [1, C.

270-289].

ki € enemenTu Tekcty nokymeHTis? [1, C. 296-299].

7. PexBi3uT «Ha3Ba opraHizaiii» MUMIEThCA y AKid yactuni qokymenta? [1, C.
270-289].

8. 3BOpOTHIM TOPANOK PO3TAIIyBAaHHA JIOTIYHUX  E€JIEMEHTIB  TEKCTYy
BUABIISIETBCS Y sikoMmy JokymeHTi? [1, C. 296-299].

9. ki nokymeHTH HazuBaroTbca TepMinoBuMu? [1, C. 267-270].

10. Sk Ha3uBaKOTHCS HOPMH, 110 PEIVIAMEHTYIOTh TOUHICTb, YUCTOTY MOBJICHHS,
npaBWIbHICTh cioBoBxkuBaHHA? [1, C. 19-49].

11. Sk Ha3uMBarOTHCSA JOKYMEHTH, CTBOPEHI OKPEMHMH 0cobamu 1mo3a ceporo ix
cnyxk00Boi aismbHocTi? [1, C. 267-270].

12. IIlo o3nauae moHATTS «popmysap-3pazox»? [1, C. 270-274].

13. Slkum cmocoboM HaJIeXUTh OGOPMIIIOBATH JAaTH  MIJANUCAHHS YU
3aTBepkeHHA nokymenrta? [1, C. 270-289].

14. [llo mo3HayaroTh mapu apaOChKUX IUPp, 13 SKUX CKIAAAETHCA PEKBI3UT
«iuaexc mokymenTan? [1, C. 270-289].

15. XTO € OCHOBOMOJIO)KHHKOM Cy4acHOi yKpaiHChKoi jiTteparypHoi MmoBu? [1,
C. 15-17].

16. Sxy gynkuiro BukoHyoth fokymentu? [1, C. 267-270].

17. B ynpaBiaiHCBKIA JISJIBHOCTI BUKOPHUCTOBYIOTHCS, T'OJIOBHUM YHHOM,
TEKCTOB1 JJOKYMEHTH, 1H(OpMaIiio B AKX 3a(iKCOBAHO SKUM criocobom? [1,
C. 267-270].

18. Slke Mmicue po3TallyBaHHSI PEKBIZUTY «TPUQ 3aTBEPIKEHHS» B JOKYMEHTAX?
[1, C.270-289].

19. 1llo BcTanoBmIOIOTH JlepxaBHI CTaHAAPTH Ha O(OPMIICHHS JOKYMEHTIB
ynpasiinas? [1, C. 270-289].

20. VY axomy Mmiciii Ha OJIaHKaxX MPOCTABIIAIOTH ATy MIAMUCaHHS JoKyMeHTa? [1,
C. 270-289].

21. Bix 4oro 3aJeXUTh KUTBKICTh PEKBI3UTIB Y KOKHOMY okyMeHTi? [1, C. 270-
289].

22. Slki OyBaroTh n1oKyMeHTH 3a npusHadueHusm? [1, C. 267-270].

23. o HazuBaroTh aimoBoactoMm? [1, C. 267-270].

24. Jlna  ykjnagaHHS ~— CIy)KOOBMX  JOKYMEHTIB B YCTaHOBaxX  CIiJ
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BUKOPHUCTOBYBaTH marip sikoro gpopmary? [1, C. 293-296].
25. PexBizut «rpu@ 3aTBEpaKEeHHD MICTUTS skl enementu? [1, C. 270-289].
26. Ha sixi rpynu noAuIIOTh JOKYMEHTH 3a creriam3aiieo? [1, C. 267-270].
27. Slki icHyroTh cuctemu pyopukartii tekcry? [1, C. 293-296].
28. SIke BM3HAYEHHS BIANOBIAA€E MOHATTIO «iiTeparypHa moa»? [1, C. 15-17].
29. SIki icHyIOTh BUMOTH 10 TeKcTy AoKyMeHTIB? [1, C. 293-296].
30. ki icHyroTh npasuwia opopmiieHHs 010miorpadii? [1, C. 548-553].

4.2 TectoBi 3aB1aHHs 10 TecTyBaHHA y moayJi 3M-I12.

1. SK Ha3UBaE€ThCA CIY>KOOBUH JIMCT, SKUM 3alEBHSIOTH OIUIATy MEBHUX

MOCJIyT, BHUKOHAHOI pPOOOTH, HAJAHOI >KUTIIOBOI IUIOINI, SKICHC BHKOHAHHS
poboru? [1, C. 404-483].

2. ki cknagoBl YacTUHU TeKCTy Xapaktepuctuku? [1, C. 324-325].

3. Skuit nokymeHT HazuBaeThbcs pestome? [1, C. 317-321].

4. Sx Ha3MBa€ThCA JTOKYMEHT, IO YKJIAIA€ThCA Ha MiATBEP/HKCHHS (aKTiB,
MOJIii, OB’ A3aHMX 13 NISUTBHICTIO YCTaHOB Ta okpemux oci6? [1, C. 373-374].

5. Ska BIIMIHHICTH MIXK KOHTPakTOM 3 HailMy HpaliBHUKIB 1 TPyJAOBHM
norosopom? [1, C. 339-347].

6. SIK Ha3MBA€ETHCS PI3HOBHUJ CIIY>KO0BOTO JIHCTA, 10 AOJAETHCS O OCHOBHOTO

JOKyMEHTa (HaKJIAaHOI, KaTajory, MPOCIeKTy, OyKIeTiB, 3pa3KiB HOBUX TOBApIB)
Ta iHdopmauiiiHo cynpoBoaxkye ioro? [1, C. 404-483].

7. Sxuil TOKYMEHT € KOPOTKOK JOBIJIKOIO MPO OCBITHI Ta mpodeciiiHi AaHi
aBropa? [1, C. 317-321].

8. VY skoMy nOKyMeHTI B odimiiiHIA ¢(opMi BHUCIOBICHO TPOMAJCHKY IYMKY
PO MpaIliBHUKA, OI[IHEHO HOTO J1710B1 Ta MOopanbHi sikocTi? [1, C. 324-325].

9. Axi icaytots Buau aoBigok? [1, C. 373-374].

10. Ski BIJOMOCTI 3a3HAYAIOTH y PO3MOPSAIUIN YaCTHHI HAKa3y 1100 0COOOBOTO
ckrnany? [1, C. 331-333].

11. Sxio BU X04eTe MOSICHUTH MPUYMHU MEBHHUX MOPYIIEHh a00 MEePEKOHINBO

JoBecTH O€3MiACTaBHICTh CKaprd CTOCOBHO Bac, SIKUH JTOKYMEHT BU MOXETE
ykaactu? [1, C. 404-483].

12. SIK1 pekBI3UTH MICTUTh TEKCT Xapaktepuctuku? [1, C. 324-325].

13. VY siKOMy JOKYMEHTI CTHCIIO BUKIIaJIal0ThCsl OCOOMCTI, OCBITHI Ta NpoeciiiHi
B1JIOMOCTI 3 MeTot0 mpauesnamryBanusa? [1, C. 317-321].

14. 3 goro HeoOxiaHO nmounHatu aucrta? [1, C. 395-402].

15. Skuii ToKkyMeHT Ha3uBaroTh akToM? [2, C. 144-148].

16. Axi BuaAM ciyk00BUX JIUCTIB PO3PI3HAIOTH 3a KUIbKicTIO anapecatiB? [1, C.
391-392].

17. SKi TOKyMEHTH HaJIeKaTh [0 TPYNU JOKYMEHTIB HIOJI0 0OCOOOBOro CKiIamy?
[1, C.315-350].

18. Sxi 3asBU po3pI3HAIOTH 3a MiciieM BuHukHEeHHs? [1, C. 327-330].

19. SAxy iadopmarriro BKazyoTh y BcTynHii yactusi akra? [2, C. 144-148].

20. SIKi pexBi3UTH MICTUTH TEKCT aBToOiorpadii? [1, C. 321-324].

21. Sx1 ocHOBHI npaBuia ykiaganus pestome? [1, C. 317-321].
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22. Ha sxi Buam moAinsitoTh mpec-peini3u 3a GyHKI[IOHATBHUM MpU3HAYCHHSIM ?
[1, C.363-370].

23. Jlo sAkoi Trpynu JOKYMEHTIB 3a MpPU3HAYEHHSM HaJekaTh PO3MUCKA W
nopyuenns? [2, C. 144-155].

24. Sk Ha3MBA€ETHCS JIOTOBIP, 32 AKUM MIANPUEMELB-TIIPSIAHUK 3000B’A3y€ThCS
BUKOHATH NEBHUI 00CAT poOIT miANpUeMCTBY-3aMOBHUKY? [2, C. 155-167].

25. Ha sixi Buau mogiuissioTh MpOTOKOJIM 3a 0o0csaroM QikcoBaHoi iHpopmarii? [1,
C. 376-382].

26. SK Ha3MBAaETHCS PI3HOBUJ CIYKOOBOTO JIMCTA, Y SIKOMY HAETbCS MpO

HAOJIMKEHHS YM 3aKIHYEHHSI TEpMiHY BUKOHAHHS MEBHUX 3aB/IaHb, 3000B’A3aHb,
npoBeaeHHs 3axonis? [1, C. 404-483].

27. VY CKIIBbKOX MPUMIPHUKAX O(OPMIIOETHCS BUPOOHHYA XapakTepuctuka? [1,
C. 324-325].

28. Jlo sikOi rpynu ynpaBIiHCBKUX TIOKYMEHTIB Hallexkath uctu? [3, C. 44].

29. SAxuM crocoboM 1 y CKUIBKOX NpPUMIPHUKAX OQOPMIIOETHCS 0COOHUCTa
zasBa? [1, C. 327].

30. Ha sx1 Buam noaiissroThes Hakasu 3a npusHadenusm? [3, C. 50-51].

31. SIkuii 13 pI3HOBUIIB YCHOTO MOBJICHHS XapaKTE€PU3Ye€TbCA CHEHU(PIUYHUMU
O3HaKaMHM, 3yMOBJIEHUMHU €KCTpaMOBHUMHU npuuuHamu? [1, C. 223-227].

32. Sk BU3HAUUTH NOHATTSA «criBoeciga 3 podorogasuem»? [1, C. 219-223].

33. Sk Ha3BaTH €KCIPECUBHI pyXH M's31B 00JIMYYS, 110 BUPAXKAIOTH MCUXIUHUIMA

CTaH, MOYYTTS, HACTPii JIFoAUHU B neBHUM MoMeHT vacy? ([1, C. 157-163].
34. [Ilo siBysie coboro crninkyBanus? [1, C. 149-150].

35. Axi morasaM po3pi3HAIOTH 3aJIEKHO BiJ JIOKAJII30BaHOI CIPSIMOBAHOCTI Ha
cniBpo3moBHuka? [1, C. 157-163].

36. Ak nocsartu ycnixy mig gac 6eciau? [3, C. 70-72].

37. ki 3aco6u criikyBaHHs € BepOansHumu? [1, C. 155-156].

38. Sxi icaytots eramu Oecigu? [1, C. 216-219].

39. [lo motpi6HoO, 006 yTpumyBatu yBary ciyxauis? [1, C. 180-186].

40. Sk Ha3WBAIOTHCS JKECTH, IO AYyOJIOIOTH 1HTOHAII0, BUOKPEMITIOIOTh TEBHI
YACTHHYM BUCJIOBIIOBAHHS, MiAKPECITIOIOTh JIOTIYHUN HArojoc, CIOBUILHEHHS YU
npuckopenHs remny MosieHHs? [1, C. 160].

41. Sk1 1cHyIOTb )xaHpu nyOniyHux BuctymiB? [3, C. 67-68].

42. ki Buau 6eciiyv BUAUSIIOTH 3a KuUibKicTiO yyacHukiB? [1, C. 70-7].

43. VY skuil yac 1oOu MoxHa TeleOHyBaTH HA MIAIPUEMCTBO YU B YCTAHOBY?
[1, C.223-227].

44. 3 sSIKMX eTaImiB cKJiafaeTbes Tenedonna posmona? [1, C. 223-227].

45. Axmo no tenedoHy MiAIAIIOB HE TOM, XTO BaM IMOTPIOEH, 110 BU MOBUHHI
spooutu? ([1, C. 223-227].

46. [Ilo HEoOXimHO M1t TOro, MO0 CTaTH MiKaBuM cmiBpo3MoBHUKOM? [1, C.
180-186].

47. Sk Ha3WBaeTbCS CHCTEMa HEMOBHHX 3HAKIB, IO € 3aco0aMul Il OOMIiHY

iHpopmartiero mix moapmu? [1, C. 157-163].
48. Axi pynkii 6ecigu? [3, C. 70-72].
49. SIxi 3acobu crinkyBaHHs € HeBepOanpHuME? [1, C. 157-163].
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50. ki pi3HOBUIM MOBJICHHEBOTO €THUKETY PO3PI3ZHAIOTH 32 YMOBAMH 1 3MICTOM
MoBHOI1 cutyarii? [3, C. 56-59].

51. [Ilo Bu Maere ckazatu Ha modatky TesieOHHOI po3MoBH, sk Bu € ii
imimiaropom? [1, C. 223-227].

52. Sxi  pi3HOBUAM JWCTaHLII MDK YYaCHUKAMHM CIUIKYBAJIBHOIO — aKTy
BUALLAIOTE gocaiaauku? [1, C. 157-163].

53. Skmo mig yac po3MOBH TelNePOHOM 3B’SI30K MEPEPUBAETHCS, XTO HOTO
BimHoBmoe? [1, C. 223-227].

54. Ske BU3HAUYEHHSI MOXKHA JIaTH MOHATTIO «Oecigan? [3, C. 70-72].

55. SIke BU3HAUYEHHSI MOXHA JIaTU MOHATTIO «TenedoHHa po3moBax? [1, C. 223-
227].

56. SKUM KOPOTKMM BHUSBOM BBIWJIMBOCTI TMOYMHAEMO Oyb-sKy TelepoHHY
po3moBy? [1, C. 223-227].

57. [Ilo cnpapnsie CUIBHIMIMKA BIUIMB: HeBepOajabHI 3aco0M KOMYHIKaIlii
(mocwminka, MmorJIsiz, )KeCTH, MiMika, iHToHals ) uu ciaosa? [1, C. 157-163].

58. Uuwm mae 3aBepuryBarucs Oecina? [3, C. 70-72].

59. SAxum ynnoM Tenedonna po3mona Bupimrye npodiemu? [1, C. 223-227].

60. Ha sxi rpynu noauisioteest HeBepOanbHi 3acoou? [1, C. 157-163].

4.3 TecToBi 3aBaHHA 10 MOAYJIbHOI KOHTPOJIBLHOI PO0OTH.

1. ki e enementu Tekcry gokymeHti? [1, C. 296-299].

2. PekBi3uT «Ha3Ba oprasizauii» NUILIETbCs y sKiid yacTuHil nokymenrta? [1, C.
270-289].

3. 3BOpOTHIM TMOPSAOK PO3TAlllyBaHHS  JIOTIYHUX  €JIEMEHTIB  TEKCTYy
BUSIBIISIETHCS Y sKOMY nokymeHTi? [1, C. 296-299].

4. SIxi nokymeHTH Ha3uBawThcs TepminoBumu? [1, C. 267-270].

Sk Ha3WMBAIOTHCA HOPMHU, 110 PETJIAMEHTYIOTh TOYHICTh, YUCTOTY MOBJICHHS,

paBUIBHICTE ciioBoBkuBaHHA? [1, C. 19-49].

[Ilo notpi6HO, 100 yTpuMyBatH yBary ciayxadis? [1, C. 180-186].

7. Sk Ha3MBAKOTBHCA JKECTH, IO AYOIIOIOTH 1HTOHALIIO, BUOKPEMIIIOIOTh MEBHI
YaCTUHU BUCIIOBIIIOBAHHS, MIJKPECIIOIOTh JOTTYHUM HAroJioc, CIOBLIbLHEHHS
Yy IpUCKOpeHHs Temity MmoBieHHA? [1, C. 160].

8. Ski icHyt0Th )xaHpu nyOniyHux Buctymis? [3, C. 67-68].

9. Sxi Buam Oeciau BUALISIOTH 3a KUIbKICTIO yyacHukiB? [3, C. 70-72].

10. 3 sxux eramiB ckiiaaeTbes Tenedonna posmona? [1, C. 223-227].

11. Slk Ha3uBaeTbcs CHyKOOBUW JHCT, SKUM 3alEBHSIOTH OIUIATY MEBHUX
MOCIIyT, BUKOHAHOI POOOTH, HAJIaHO1 >KUTIOBOI IUIOINII, SKICHE BHUKOHAHHS
poootu? [1, C. 404-483].

12. Ski cknamoBi yacTuHU TeKeTy xapakrepuctuku? [1, C. 324-325].

13. Sxwii nokymeHT Ha3uBaeThes pestome? [1, C. 317-321].

14. Slk Ha3WBa€TbCS NTOKYMEHT, IO YKJIAJA€ThCs HAa MIATBEPIKEHHS (DAKTIB,
MOJTiH, OB’ I3aHUX 13 AISUTBHICTIO yCTaHOB Ta okpemux oci6? [1, C. 373-374 ].

15. Slka BIAMIHHICTP MK KOHTPAaKTOM 3 HaWMy IMpaALIBHUKIB 1 TPYJOBUM
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norosopom? [1, C. 339-347].

16. Sk Ha3WBAETHCS PI3HOBHUJ CIY>KOOBOTO JUCTA, IO AOJAETHCS 10 OCHOBHOTO
JOKyMeHTa (HaKJIagHOI, KaTaJlory, MPOCHEKTy, OYKJETIB, 3pa3KiB HOBUX
TOBapiB) Ta iHPopMaIiitHO cynpoBoukye ioro? [1, C. 404-483].

17. Slxuii MOKYMEHT € KOPOTKOIO JOBIKOIO MPO OCBITHI Ta mpodeciiiHi naHi
aBropa? [1, C. 317-321].

18. V sxomy nokyMmeHTi B o(imiifHii (opmi BHUCIOBIECHO TPOMAJCHKY AYMKY
po MpaliBHKUKAa, OLIHEHO HOro AuUI0B1 Ta MopaibHi sikocTi? [1, C. 324-325].

19. Sxi icayrots Buau nosigok? [1, C. 373-374].

20. Ski B1iIOMOCTI 3a3Ha4Yar0OTh Y pO3MOPSAUIA YaCTHHI HaKa3y 100 0COOOBOIO
cknany? [1, C. 331-333].

21. Skumo BU XoueTe MOSICHUTU MPUYMHU MEBHUX MOPYILIEHb a00 MEPEKOHINBO
JIOBECTH O€3I1JICTaBHICTh CKApTU CTOCOBHO BacC, SIKUH JOKYMEHT BU MOXKETE
ykiactu? [1, C. 404-483].

22. SIki pekBI3UTH MICTUTH TeKCT Xapaktepuctuku? [1, C. 324-325].

23. V sxomMy TOKYMEHTI CTUCJIO BUKJIAJAI0ThCS OCOOUCTI, OCBITHI Ta IpodeciitHi
BiloMOCTi 3 MeToro mpaneBnamTyBanus? [1, C. 317-321].

24. 3 yoro HeoOxigHo mounHatu jucta? [1, C. 395-402].

25. Sxuit nokymeHT Ha3uBawTh akToM? [2, C. 144-148].

26. SIki pI3HOBUAM JUCTAHIll MDK YYaCHHUKaMU CHUIKYBaJIbHOTO  aKTy
BUAULAIOTE gocaigauku? [1, C. 157-163].

27. Skmo mijg 4Yac po3MOBHU Tele(OHOM 3B’SI30K NEPEPUBAETHCS, XTO HOI0
BinHoBmoe? [1, C. 223-227].

28. Slke BU3HAYEHHS MOXHA JIaTH MOHATTIO «Oecima»? [3, C. 70-72].

29. Slxe BU3HAYEHHS MOXKHA JaTH MOHATTIO «TenedonHa po3moBa»? [1, C. 223-
227].

30. SIKuM KOpPOTKMM BHSIBOM BBIWIMBOCTI IMOYHMHAEMO OYIb-IKy TeiehOHHY
po3moBy? [1, C. 223-227].

31. ki icHyroTh cuctemu pyopukariii Texkery? [1, C. 293-296].

32. Slke BU3Ha4YEHHS BiJIMOBIJIa€ IOHATTIO «JTiTepaTypHa moBax? [1, C. 15-17].

33. ki iCHYIOTh BUMOTH 110 TEKCTYy ToKyMeHTIB? [1, C. 293-296].

34. ki icHyroTh npaswia opopmiieHHs 010miorpadii? [1, C. 548-553].

35.V sxkux NOKyMEHTaxX HE HaBOJUTHCS Ha3zBa Buay gokymenrta ? [1, C. 270-
289].

36.3akoHO/IaBUMM, JUILUIOMATUYHUM, aAIMIHICTPATUBHO-KAHIEISPCHKUN — IIe
nigctum sikoro crmmo? [1, C. 109-115].

37.Ykpaincbka MoBa copmyBasacs Ha OCHOBI sikoro Hapiuusa? [1, C. 16].

38. SIki JOKyMEHTH Ha3WBalOTh BX1JIHOKO 1 BUX1THOIO KopecnoHaeHiieo? [1, C.
267-270].

39. 3a 1OMOMOTOI SKOTO0 PEKBI3UTY JOKYMEHTIB IMiJBUIIYETHCS iX SIKICTh
IUIIXOM KOMIIETEHTHOI OIIHKU 3MICTY, BUKOHYe€Thcsi penaryBanus? [1, C.
270-289].

40. Sxuit 13 pi3HOBHUIIB YCHOTO MOBJICHHS XapaKTEPU3YEThCS CHEIUBIYHUMU
03HAaKaMH, 3yMOBJIECHUMH €KCTpaMOBHUMU npuunHamu? [1, C. 223-227].
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4.4 TecroBi 3aB1aHHH 10 ICIIUTY.

1. XTO € OCHOBOMOJOXKHHKOM Cy4acHOi yKpaiHChKoi jiTteparypHoi moBu? [1,
C. 15-17].
Sxy yHnkuiro BUKoHytoTh qokymentu? [1, C. 267-270].

3. B ympaBaiHCBKIM JISJIBHOCTI BHKOPHUCTOBYIOTHCS, TOJOBHUM UHHOM,
TEKCTOB1 JJOKYMEHTH, 1H(OpMaIliio B AKX 3a(iKCOBAHO AKUM criocobom? [1,
C. 267-270].

4. Slke Miclie po3TallyBaHHS PEKBI3UTY «TPU(Q 3aTBEPIKEHH» B JOKYMEHTAX?
[1, C.270-289].

5. IIlo BcraHoBmIOIOTH JlepxaBHI CTaHAAPTH Ha O(OPMIICHHS JOKYMEHTIB
ynpasiinas? [1, C. 270-289].

6. Y sikoMmy MicIll Ha OJIaHKax MPOCTaBJIAIOTh AaTy MiANUCaHHs JoKkymeHTa? [1,
C. 270-289].

7. Big 4oro 3ayieKuTh KUIBKICTh PEKBI3UTIB y KOxHOMY nokymeHTi? [1, C. 270-
289].

8. Sxi GyBaroTh moKymMeHTH 3a nipuszHauenusam? [1, C. 267-270].

9. o naszuBarots AinoBoacteom? [1, C. 267-270].

10. lns  yxnamaHHs ~ cioy>)kKOOBHX  JIOKYMEHTIB B  YCTAHOBax  CIIJ
BUKOPHUCTOBYBaTH mariip sikoro gopmarty? [1, C. 293-296].

11. Peksizur «rpu¢ 3aTBepaKeHHs» MICTUTH K1 enemeHTu? [1, C. 270-289].

12. Ha sixi rpynu noAuIsioTh JOKYMEHTH 3a crerianizauieo? [1, C. 267-270].

13. fki icHytoTh cuctemu pyopukanii rekcry? [1, C. 293-296].

14. Slxe BU3HAauUCHHS BIJNOBIAA€ MOHITTIO «IiTepaTypHa moBa»? [1, C. 15-17].

15. SIxi icHYIOTh BUMOTH 110 TeKCTy nokyMeHTiB? [1, C. 293-296].

16. Sxi icHyroTh nipaBmiia opopmienns 0i0miorpadii? [1, C. 548-553].

17.Y gxux nOoKyMeHTax HE HaBOIAUTHCS Ha3Ba BuAy aokymenra ? [1, C. 270-
2809].

18.3akoHOMaBYMH, JUIUIOMATHYHHM, aIMIHICTPATUBHO-KAHIEIAPCHKUN — IIe
nigcrun sikoro crwio [1, C.109-115].

19.Ykpainceka MoBa cpopmyBanacs Ha OcHOBI sikoro Hapiyus? [1, C.16].

20. Sxi 1OKyMEHTH HA3UBaIOTh BXIJHOIO 1 BUXiJHOIO KopecnoneHiieo? [1, C.
267-270].

21. 3a JOMOMOroOl SKOTO PEKBI3UTY JOKYMEHTIB MiJBUILYETHCA iX SKICTb
[UIIXOM KOMIIETEHTHOI OLIIHKM 3MICTY, BUKOHY€Thcs penaryBanHs? [1, C.
270-289].

22. Sxi € eneMeHnTH TekcTy qokyMeHTiB? [1, C. 296-299].

23. PexBi3uT «Ha3Ba opraHizallii» MUIIeTbcs y KA gacTtuHi qokymenta? [1, C.
270-289].

24. 3BOpPOTHI  MOPSAOK  PO3TAlIyBaHHS  JIOTIYHHUX  €JIEMEHTIB  TEKCTY
BUABIISIETBCS Y sikomy gokymeHTi? [1, C. 296-299].

25. Slki nokyMeHTH HazuBaroThcs TepminoBumu? [1, C. 267-270].

26. Sk Ha3UBAIOTHCSA HOPMH, 110 PETIAMEHTYIOTh TOUHICTh, YUCTOTY MOBJICHHS,
MPaBWIBHICTh coBoBxkuBaHH:A? [1, C. 19-49].

27. Slx Ha3UBaIOTHCS JOKYMEHTH, CTBOPEHI OKpEMUMHU 0coOamH 1mo3a ceporo ix
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ciyxk00Boi aismbHOCcTI? [1, C. 267-270].

28. 1o o3Hauae moHATTS «popMyisip-3pazox»? [1, C. 270-274].

29. Slkum  cmocoboM  HaJIeXHUTh OGOPMIIIOBATH JAaTH  MIJANUCAHHS YU
3aTBepkeHHA nokymenrta? [1, C. 270-289].

30. Mo mo3HauaroTh mapu apaOCHKUX LU, 13 SIKUX CKIAJAETHCS PEKBI3UT
«ingekc nokymentan? [1, C. 270-289].

31. Ha ski BUuau nNoauisitoThCA HaKa3u 3a npusHadeHuam? [3, C. 50-51].

32. Skuii 13 PI3HOBHIB YCHOTO MOBIIEHHSI XapaKTEPHU3YETbCS CIELUPIYHUMU
O3HaKaMH, 3yMOBJIICHUMHU €KCTpaMOBHUMU npuunHamu? |1, C. 223-227].

33. Sk BU3HAYUTH MOHATTS «cmiBOeciza 3 podoronasiem»? [1, C. 219-223].

34. Sk Ha3BaTW €KCHPECHUBHI pyXH M'sI31B O0JHMYYS, IO BUPAXKAIOTH NMCUXIYHUN
CTaH, MOYYTTsI, HACTPiH JIFoauHU B meBHUM MoMeHT vacy? ([1, C. 157-163].

35. o sBisie coboro crinkyBanus? [1, C. 149-150].

36. SIki momIsIAM PO3PI3HAIOTH 3aJICKHO BiJ] JIOKATI30BaHOI CIPSAMOBAHOCTI Ha
cniBpo3moBHuka? [1, C. 157-163].

37. Sk mocsarru yenixy min yac 6ecinu? [3, C. 70-72].

38. ki 3acobu cnikyBanHs € BepOansHumu? [1, C. 155-156].

39. ki icayroTs eranm Oecigu? [1, C. 216-219].

40. IIlo motpibHO, 00 yTpumyBaTu yBary ciyxadis? [1, C. 180-186].

41. Sk Ha3MBAIOTHCS KECTH, 11O TyOJIOIOTh IHTOHALII, BUOKPEMIIIOIOTH MEBHI
YaCTUHU BUCIIOBIIIOBAHHS, MIJKPECIIOIOThH JOTTYHUM HAroJioc, CIOBLILHEHHS
Yy IpUCKOpeHHs Temity MmoBieHHA? [1, C. 160].

42. Ski icHyroTh xkaHpu nyomunux BuctyniB? [3, C. 67-68].

43. Sxi Buau O6eciu BUAUIAIOTH 3a KUIbKICTIO yuacHuKiB? [1, C. 70-7].

44. Y sxuii yac 100K MOXKHA TenedoHyBaTH Ha MIANPUEMCTBO YU B YCTAHOBY?
[1, C.223-227].

45. 3 skux eramiB ckiamaerhes Tenedonna posmona? [1, C. 223-227].

46. Sxmo mo temedoHy MiTIAIIOB HE TOH, XTO BaM IMOTPIOEH, IO BU IMOBUHHI
3podutu? ([1, C. 223-227].

47. Illo HeoOXimHO ayg TOro, PO CTaTh MiKaBuUM criBpo3MoBHUKOM? [1, C.
180-186].

48. Sk Ha3MBAETHCS CHUCTEMa HEMOBHHX 3HAKIB, IIO € 3aco0amu g OOMiHY
iH(popmaniero Mix mroaemu? [1, C. 157-163].

49. ki ¢pynkuii 6ecingu? [3, C. 70-72].

50. Sxi 3acobu cninkyBaHHs € HeBepOanbuumu? [1, C. 157-163].

51. Ski pi3HOBHAM MOBJIEHHEBOTO €THKETY PO3PI3HSIOTH 32 YMOBAMH 1 3MICTOM
MOBHOI cutyaii? [3, C. 56-59].

52. Ilo Bu maere ckazaTu Ha TmodYaTKy Tesie(pOHHOI pO3MOBH, AKIO0 Bu € i
iimaropom? [1, C. 223-227].

53. SIxki pI3HOBUAM JUCTAHII MDK YYaCHUKaMH CHUIKYBAJBHOTO aKTy
BHAULIOTE qocaigauku? [1, C. 157-163].

54. Sdxmo mig yac po3MoOBH TenedOHOM 3B 30K MEPEPUBAETHCA, XTO HOTO
BimHoBmoe? [1, C. 223-227].

55. Slke Bu3HaueHHS MOKHA J1aTh MOHATTIO «Oecima»? [3, C. 70-72].

56. Slke BU3HAUEHHS MOYKHA JaTH NOHATTIO «TenedoHHa po3moBa»? [1, C. 223-
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227].

57. SlkuM KOpPOTKHM BHSIBOM BBIWIMBOCTI TMOYHMHAEMO OyAb-sIKy TeledoHHy
po3moBy? [1, C. 223-227].

58. Illo cmpaBnse CcuUBHINIUN BIUIMB: HEBepOadbHI 3acOo0M KOMYHIKaIil
(mocMiIKa, MO, AKECTH, MiMiKa, iIHToHaIis) yu ciaosa? [1, C. 157-163].

59. Uum mae 3aBeprryBatucs 6ecimza? [3, C. 70-72].

60. Sxum unHOM TenedoHHA po3MoBa Bupinrye npodnemu? [1, C. 223-227].

61. Ha sxi rpynu noauisitotsest HeBepOanbHi 3acodu? [1, C. 157-163].

62. Slk Ha3uBaeTbCAd CIYKOOBUH JIMCT, SKMM 3aIEBHSIOTH OIUIATY TEBHUX
MOCJIYT, BUKOHAHOI pOOOTH, HAJAAHOI >KUTJIOBOI IUIOINI, SIKICHE BHUKOHAHHS
pob6otu? [1, C. 404-483].

63. SIki ckiaioBi yacThHU TekcTy xapakrepuctuku? [1, C. 324-325].

64. Sxuii nokymeHT Ha3uBaeTbes pestome? [1, C. 317-321].

65. Sk Ha3MBaeThCA JOKYMEHT, IO YKJIAJAa€ThCAd Ha MiITBEP/HKCHHS (DaKTiB,
011, TTOB’I3aHMX 13 ISUIbHICTIO YCTaHOB Ta okpemux oci6? [1, C. 373-374].

66. flka BIAMIHHICTP MIDK KOHTPAaKTOM 3 HaliMy MpAaIiBHUKIB 1 TPYJOBUM
norosopom? [1, C. 339-347].

67. Sk Ha3UBAETHCA PI3HOBUJ CIYKOOBOTr0 JIMCTA, IO JOJIAETHCS 10 OCHOBHOTO
JOKyMeHTa (HaKJIaJHOi, KaTajory, HpPOCHEKTy, OYKIETIB, 3pa3KiB HOBHX
TOBapiB) Ta iHPopMaIiiiHO cynpoBoaxkye Horo? [1, C. 404-483].

68. Skuil JOKYMEHT € KOPOTKOIO JOBIAKOI MPO OCBITHI Ta IpodeciitHl gaHi
aBropa? [1, C. 317-321].

69. YV skoMmy AOKyMeHTI B O(iliiiHi# (popMi BHUCIOBIEHO T'POMAACHKY IYMKY
PO MpalliBHUKA, OI[IHEHO HOTO J1710B1 Ta MOpabHi sikocTi? [1, C. 324-325].

70. Sxi icuyroTh Bunu noBinok? [1, C. 373-374].

71. SIki BiIOMOCTI 3a3HAYalOTh Y PO3MOPSIUINA YaCTHHI HaKa3y I10JI0 0COOOBOTO
ckmany? [1, C. 331-333].

72. S0 BU XO4yeTe MOSICHUTH MPUYMHU MEBHHUX MOPYIIEHh a00 MEPEKOHINBO
JIOBECTH O€3IIJICTaBHICTh CKAPTU CTOCOBHO BaC, KU JOKYMEHT BHU MOMXKETE
yknactu? [1, C. 404-483].

73. SIki pekBI3UTH MICTUTh TEKCT Xapakrepuctuku? [1, C. 324-325].

74. Y sKOMy MTOKYMEHTI CTUCIJIO BUKJIAJAI0ThCsI OCOOMCTI, OCBITHI Ta IpodeciiiHi
B1JIOMOCTI 3 MeTor0 TpanesnamrtyBanss? [1, C. 317-321].

75. 3 woro HeoOxigHO mounHatu aucta? [1, C. 395-402].

76. Skuii nokyMeHT Ha3uBarOTh akToM? [2, C. 144-148].

77. SIxi BUaU Ciy’»KOOBUX JIUCTIB PO3PI3HAIOTH 3a KuIbKicTIO anpecatiB? [1, C.
391-392].

78. Ski TOKyMEHTH HaJeXaThb O TPYNH JOKYMEHTIB IIOJI0 0OCOOOBOro CKiIamy?
[1, C.315-350].

79. SIki 3asBH pO3pi3HAIOTH 3a MiciieM BuHukHeHHs? [1, C. 327-330].

80. Sxy iHdopmarlito BKa3yoTh y BCTynHiN yactuni akta? [2, C. 144-148].

81. ki pexBizutu MicTuTh TeKCT aBToOIorpadii? [1, C. 321-324].

82. Ski ocHoBHI npaBwia ykiaaanus pesome? [1, C. 317-321].

83. Ha ski BuAM MOAUISIOTH Mpec-peii3u 3a (PyHKIIOHATbHUM MPU3HAYCHHSIM?
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[1, C.363-370].

84. o saxoi rpymu JTOKyMEHTIB 3a MPU3HAYEHHSM HaJeXaTh PO3MUCKA W
nopyuenns? [2, C. 144-155].

85. Sk Ha3MBAETHCS JIOTOBIP, 32 SKUM MiANPUEMEIb-TIIIPSITHUK 3000B’I3y€ThCS
BUKOHATH MEBHUI 00CAT poOiIT miagnpueMcTBy-3aMoBHUKY? [2, C. 155-167].
86. Ha siki BuaAM MOAUIAIOTH MPOTOKOMIH 32 00csAroM (pikcoBaHoi iHGopmarii? [1,

C. 376-382].

87. Sk Ha3MBa€THhCS PIZHOBUJ CIYKOOBOTO JIMCTA, Y SKOMY HAETbCS MpO
HAOMMKEHHS YW 3aKIHYCHHs TEpMiHYy BUKOHAHHS TIEBHUX 3aBJlaHb,
3000B’s3aHb, poBeaeHHs 3axoaiB? [1, C. 404-483].

88. ¥V cKkinbKOX MpuUMIpHUKAX O0GOPMITIOEThCS BUPOOHMYA XapakTtepuctuka? [1,
C. 324-325].

89. Jlo sxoi rpynu ynpaBIiHCbKUX JOKYMEHTIB HanexaTs quctu? [3, C. 44].

90. SxkuM cnocoOoM 1 y CKUIBKOX HPUMIPHHKAX OQOPMITIOETBCS OCOOMCTa
zasBa? [1, C.327].

5. JITEPATYPA JJISA BUBYEHHSA JIUCHUIIJITHA

(enextponna 6i6moreka OJJEKY www.library-odeku.16mb.com

peno3zutapiit OAEKY http://eprints.library.odeku.edu.ua/)
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MIHICTEPCTBO OCBITH I HAYKH YKPATHA
OJIECbKHWM JEP)KABHUM EKOJIOTI'TYHUI YHIBEPCUTET

Inumezpanvua gioomicmo Ne OUIHKU 3HAHb MA 6MIHb CIHYOEHMIB 34 MOOYIAMU
Kadenpa ykpalHO3HABCTBA Ta COI[IAIbHUX HAYK
DakyabTeT Kypce 11T I'pyna Cemectp

Jucounaina  OcHoBu npasosHascTsa Ta JAYM (Pozain IYM)

MaxkcumanbHa KinbkicTh 0aaiB: 100, 3a Teopetuuny yactuny — 20 ( B tomy uucii 13-10 6amiB), 3a npakTH4HY YacTuHy - 80
II.Lb. Buksiajaya cT. BUKJI. MupoutHuyeHko M.1

IToTtouHi OLiHKHA [HTErpanBbHi OIIHKK
N Teoper. yacr. IIpakT.4uacT. Teopetnyna IIpakTruna
IL.Lb. crynenTa L £ p p 3ar aibHa
3/ M1 M2 M1 M2 yacTHHA YacTHHA OIliHKA Sxicna ECTS
10 Ganis 10 Ganis 34 6amm 46 Ganis Oanu % Oanu % | Oamu % OLIIHKA
1
2
3
4
5
6
“« 7 20 p. Buxknamau

7 20 p. 3aBinyBau kadenpu
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