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1. OIUC HABYAJIbHOI TUCHUILIIHU

MerTta

MeTor0 BHWBYEHHS 1HO3EMHOI MOBH y HEMOBHOMY BY3i €
MiArOTYBaTH CTyJIEHTa JO0 YWTaHHS JiTepaTypu 3a Qaxowm,
CHIKYBaHHS aHTJIIACHKOI0O MOBOIO B PI3HHMX BHIAX MOBHOI
JUSITBHOCT1, MOYKJIMBOCTI 11 BUKOPUCTAHHS y MPAKTUYHUX IIJISX.

KomMmriiereHTHICTD

3K07  (mana cmer. 073 «MEHEIKMEHT)
1HO3EeMHOIO MOBOIO

3KI11 (mms cmem. 281 «IIYAy)
MOBOIO

3MaTHICTh CHIUIKYBAaTUCS

3MaTHICTh CHIUIKYBaTUCS 1HO3EMHOIO

Pesynbrar
HaBYAHHS

P13 (mns cnern. 073 «meHemxkMenT») CHUIKYBaTHCS B YCHIM Ta MACHMOBIM
(hopMi JepKaBHOIO Ta iIHO3EMHOIO MOBAMH,

PO3 (mana cmen. 281 «IIYA») YMiTH yCHO Ta NMHUCBMOBO CIIJIKYBAaTHUCS
1HO3eMHOIO MOBOIO.

ba3oBi 3HaHHS

1. MeTa BUBUEHHS, 3MICT JUCIUAILIIHH.

2. 3”a"Hs  ocobmuBocTed  (OHETHYHOI, TpaMaTUYHOI,
MOP(OJIOTIYHOT, CHHTAKCUYHOI CTPYKTYpPH aHTIIIMCHKOT MOBH.

3. 3HaHHS BIMOBITHOT CHCIIATBHOI IEKCUKH 32 (haxoM.

ba3oBi BMiHHA

. UYwratn, mnepexiagatd Ta pedepyBaTH OpUTIHAIbHY
aiTeparypy 3a paxom st OTpUMaHHS HEOOX1HOT 1HPOpMAIIii.

2. bpatn yyacTh B YCHOMY CHIJIKYBaHHI 1HO3EMHOIO MOBOIO B
o0cary matepiaiy, nepeadadeHoro nporpamoro.

ba3oBi HaBUYKH

1. MOXIUBOCTh BUKOPHUCTAHHS aHTIIIMCHKOI MOBH Y TIPAKTUYHUX
LJTSX.

2. CmiJIKyBaHHSI aHTJIIMCBKOIO MOBOIO B PI3HHUX BHJAaX MOBHOI
IISUIBHOCTI.

[ToB’sa3aHi
cuiutadycu

«Ino3emna moBa» 1 p.H., 2 p.H., 4 p.H.

[Tonepenus
IUCIHUILIIHA

Hacrtynna
JTACIIMILIIHA

KinekicTs roaun

JIeK1Iii: 2 TO/I.
KOHCYJIbTaI1: 8 rojI.
caMocTiiiHa poboTa crynentis: 170 roa.




2. MIPOI'PAMA HABYAJIbHOI JUCHUILJIIHU

2.2. [IpakTuuni Moaymi

Kinekicts rogmua

Kon HazBa monyns ta tem PE—— CPC
3M-
1 1) a) Text A. What is management? Text B. 6 415
Basic management functions
b) Text C. Organizing the enterprise. 3
c) Text D. Kinds of managers. 3
d) Grammar: Perfect Continuous 17
e) JlomariHe ynuTaHHs (MIEPEKIIA]] TEKCTY 3a 8,5
dbaxom Ta nepeksiaj CyCrnuibHO-TOMITUYHOTO
TEKCTY)
2. MonynbpHa KOHTposIbHA poboTta Ne 1 4
3M- | 1.a) Text A. Areas of management. 3 415
12 b) Text B. What makes effective managers? 3
c) Text C. Managerial roles. 6
Text D. Leadership.
d) Grammar: Sequence of Tenses, Indirect 17
Speech
e) JlomaiHe ynTtanHs (MepeKIag TEKCTY 3a 8,5
daxoMm Ta mepeKsIal CyCIiIbHO-TTOITHYHOTO
TEKCTY)
4
2. MonaynpHa KOHTpOJIbHA poboTa No 2
3M- 1. a) Text A. Managerial Decision Making. 6 415
113 Text B. Managing total quality.
b) Text C. What it takes to become a 3
successful manager today. 3
c) Text D. What is an organization?
d) Grammar: Conditionals 17
e) JlomarHe ynTaHHs (MEepeKIIa TEKCTy 3a (haxom 8,5
Ta NepeKyaj] CyCHiabHO-TOTITUYHOTO
TEKCTY)




2. MoaynbpHa KOHTpOJIbHA poboTa Ne 3 4

3M- 1. a) Text A. Job design. 6 415
114 Text B. Departmentalization.
b) Text C. Delegation, Decentralization and 3
Centralization. 3

c) Text D. The Span of Management.

d) Grammar: The non-verbal forms of the verb 17
e) JlomaiHe ynuTanHs (MIEpeKIa] TEKCTY 3a 8,5
daxom Ta mepeksiaj CyCHiabHO-TIOITHYHOTO
TEKCTY)
2. MonaynpHa KOHTpOJIbHA poboTta Ne 4 4
3alikoBa KOHTPOJIbHA poOOTa 4
0 170
Paszom:

HacranoBHe 3aHSTTS — 2 ayIMTOPHI TOJIUHU (32 PO3KJIAJI0OM HACTAHOBHOI
cecii). Cr.Buknanay: Kyznenina Onera FOpiiBHa.

Ha HactaHoBHIM JeKIii CTyJAeHTaM JOBOASATHCS 3araJlbHUN OTJISAI Ta
OCOOJIMBOCTI BHMBUYCHHS HABYAIBHOI JMCIMUIUIIHK, OTJISA TPOrpaMH HaBYaJIbHOI
JUCIUIUIIHU, B T.4. rpadik ii BHUBYEHHS, Mepeiik 0a30BUX 3HAHb Ta BMIiHb
(KOMIETEHTHOCTI), OTJIsAJ 3aBAaHb Ha CaMOCTIHHY poOoty, rpadik Ta dopmu ix
KOHTPOJII0, (OPMHU CHIJIKYBaHHS 3 BHKJIAJadyeM I 4ac CaMOCTIMHOTO BHUBUYCHHS
JUCLUMILTIHY, TpadiKk OTpUMaHHS 3aBAaHb, BIJOMOCTI MPO CHUCTEMY AOCTYIY O
HAaBYAJIbHO-METOAUYHMX MaTepialiB, y TOMY YHCII 4Yepe3 perno3utapii
€JIEKTPOHHOI HABYAJIbHO-METOAMYHOI Ta HAYKOBOI JITEpaTypu Ta CUCTEMY
JMCTAHIINHOTO HABYAHHS YHIBEPCUTETY TOIIO.

Pe3ynbraT BUKOHAHHS 3aBJaHb 3 CAMOCTIHHOT poOOTH CTYJEHTH MOBHUHHI
HaJaBaTH BHUKJIaAayy a0o HajacuiaTH y ocolOucrtomy mpodini Kypcy (Ha calt
Kadeapy 1HO3EeMHHUX MOB) JI0 TEPMIHOB, BKa3aHUX Y TaOJHIII.




2.3. CamocrTiiiHa poO0Ta CTyJIeHTa Ta KOHTPOJIbHI 3aX0/I1

Kon
MOTYJISI

3aBganns Ha CPC Ta KOHTpOIBHI 3aX0,11

KinekicTh
TOJIUH

Crpok
MIPOBEICHHS

3M-II1

o [lifroToBKa CIIMCKOB HE3HAWMOMMX CIIIB,
MEePeKIIaIiB Ta SUMmaries TeKCTiB, IiJrOTOBKa
rpaMaTHYHOI TEMU Ta MiATOTOBKA JOMAIITHBOTO
YUTaHHS

o [linroToBKa 10 BUKOHAHHS MOJYJIbHO1
KOHTPOJBHOT poboTu Ne 3

Konmponwhi 3axoou:

o [lepeBipka MMCHMOBO BUKOHAHUX CITHCKIB
HE3HAHOMUX CJIIB, MTUCbMOBO BUKOHAHHMX
HepeKIIaziB TEKCTIB Ta X summaries

e [lepeBipka MMCHbMOBO BUKOHAHHUX
IrpaMaTHYHUX BIIPaB

e MonaynbHa KOHTpoJibHA pob6oTa Ne 1

(00OB’s13KOBE)

41,5

JKOBTEeHB-
JIACTOIIAJ

3M-I12

o [linroTOBKA CIIMCKOB HE3HAHOMUX CJIIB,
MepeKIIaiB Ta SUMmaries TeKCTiB, IMiJrOTOBKa
rpamMaTHYHOI TEMH Ta IiJIT0TOBKA JIOMAIIHHOTO
YUTaHHS

e [lifroTOBKA 10 BUKOHAHHS MOIYJIBHO1
KOHTPOJBHOT poboTu Ne 3

Konmponwvni 3axoou:

o [IepeBipka MMCHbMOBO BUKOHAHUX CITHCKIB
HE3HAWOMUX CJIIB, MMCbMOBO BUKOHAHUX
MEPEeKIIaIiB TEKCTIB Ta IX summaries

o [lepeBipka MMCHMOBO BUKOHAHHHUX
rpaMaTHYHUX BIIPaB

e MoaynsHa KOHTpoOJIbHA poboTa No 2

(000B’s13KOBE)

41,5

JUCTONAN -
I'PYJCHb

3M-I13

e [lifroToBKa CIIMCKOB HE3HAMOMUX CIIIB,
MepeKIaaiB Ta SUMmaries TeKCTiB, IMiAroTOBKa
rpaMaTHYHOI TEMH Ta IiITOTOBKA JIOMAIIIHHOT'O
YUTAaHHSA

o [linroToBKa 10 BUKOHAHHS MOJYJIbHO1
KOHTPOJBHOT poboTu Ne 3

Konmponwvni 3axoou:

e [lepeBipka MMCbMOBO BUKOHAHUX CITUCKIB

HE3HAHOMHX CJIiB, IMMCHMOBO BUKOHAHUX

41,5

Jlrotuii-
Oepe3eHb




HepeKIIaziB TEKCTIB Ta X summaries
o [lepeBipka MICHEMOBO BUKOHAHHHUX
rpaMaTUYHHX BIIPAB
» MonynbHa KOHTpOJIbHA poboTa Ne 3
(000B’s13KOBE)

3M-I14| e [1inroToBKa CIIMCKOB HE3HAWMOMMUX CJIIB, 41,5 KBiTeHn-
nepekiaaiB Ta SUMmaries TeKCTiB, IMmiIroToBKa TpaBEeHb
rpaMaTHYHOI TEMU Ta MATOTOBKA JOMAITHBOTO
YUTaHHS

o [linroToBKa 10 BUKOHAHHS MOJYJIbHOI

KOHTPOJIbHOT po6oTu No 3
Koumponwhi 3axoou:

o [lepeBipka MICHEMOBO BUKOHAHHUX CITHICKiB
HE3HAMOMUX CJIIB, MMChbMOBO BUKOHAHUX
HepeKIIaziB TEKCTIB Ta X summaries

o [lepeBipka MMCbMOBO BUKOHAHHUX
rpaMaTUYHHUX BIIPAB

o MoaynbpHa KOHTpOJIbHA poboTa Ne 4

(00OB’s13KOBE)

[linroToBKa /10 3aJ1IKOBOI KOHTPOJILHOT pOOOTH 4
Konmponwvni 3axoou:
e 3aj1iKOoBa KOHTPOJIbHA po0OTa cecis
Pazom: 170

KoHcynpraiiii: 3a po3kiaoM KOHCYIbTAIIIHHOT cecil
Crapmmii Buknagau: Kynenina Onsra FOpiiBHa
(e-mail: ol.ryd63@gmail.com)

[Torenunok 3 9.00 mo 15.00

Aynuropis 607 (HJIK Ne2)

1. MeToauka IpoBEAEHHS Ta OLIHIOBAHHS KOHTPOJLHOTO 3axony mist SM-I11.

MiHiMaJIBbHUM 00CAT 0a30BUX 3HAHb, I1T0 HEOOX1THMM 11 3aCBOEHHSI 3M —
I11:

- YHMTaTH, IepPeKIafaTh Ta nepekasysaru Tekctu “What is management?”, “Basic
management functions”, “Organizing the enterprise”, “Kinds of managers”;
— mnoscuutH BxxuBanus Perfect Continuous Tenses;
— HaBuuTHCcs yTBOoproBaTH Perfect Continuous Tenses;
— TMEpeKJIaCTU TEKCT 3a (paxOM 3 aHIJIHCHKOI Ha YKPaiHChKY MOBY;

— MEpeKIacTU CYCHNUIbHO-TIOMITUYHUM TEKCT 3 aHTIIHChKOI Ha YKPAiHChKY
MOBH.



mailto:ol.ryd63@gmail.com

MakcumanbHa cyma 6ainiB 3a 000B’s3K0B1 3ax0au KoHTpo:ato 3 3M-II1 — 50 Ganis:

1 3aBnannag — 24 Oana:

JuB. Tabm. 2.2
a) 4 (1+1+1+1)

1 — cicok He3HAHOMUX CIIIB Ta iX TepeKIa
1 — nMCHbMOBHIT EPEKIIAT TEKCTY

1 — nuCcbMOBO BUKOHAHHE Summary

1 — BUKOHaHI1 JICKCUYHI1 BIIPaBU J0 TEKCTY

b) 4 1+1+1+1)
1 — cnicok He3HAHOMUX CIIIB Ta iX MepeKia
1 — nuchbMOBHI MIEpEKIIal TEKCTY
1 — nuchbMOBO BUKOHaHHE Summary
1 — BUKOHaHI1 JICKCUYHI1 BIIPaBU J0 TEKCTY

c) 4 (1+1+1+1)
1 — ciucok He3HAMOMMX CIIIB Ta 1X MepeKiIaa
1 — nucbMOBH TIEpEKIIa]l TEKCTY
1 — nucbMOBO BUKOHAHHE Summary
1 — BUKOHaHI1 JICKCUYHI BIIPaBU J0 TEKCTY

d 4 (1+1+1+1)
1 — nuceMoBHit KOHCTIEKT mpaBui po Perfect Continuous Tenses
1 — nmMCcbMOBO BMKOHAHHI TpamaTu4Hi BrpaBu mo The Present Perfect Continuous

Tense
1 - mUChbMOBO BUKOHaHHI rpamaTwuHi BrpaBu mo The Past Perfect Continuous
Tense
1 - mucebMOBO BUKOHAHHI rpamaTtuyHi BnpaBu mo The Future Perfect Continuous
Tense
e) 8 (4+4)

4 (1+1+1+1) mnepeknaaTeKCTy 3a Gaxom

1 — ciucok He3HAOMUX CIIIB Ta iX MepeKIa
1 — nucbMOBUI NIEpEKIIA]l TEKCTY
1 — nMchbMOBO BUKOHAaHHE Summary



1 — cknactu 10 nuTaHp 10 3MICTY TEKCTY HA aHTJIIHCHKII MOBI

4 (1+1+1+1) mnepexknaa CyCHibHO-MOTITHYHOTO TEKCTY
1 — ciucok He3HAMOMUX CITiB Ta 1X MEPeKIIay
1 — MUCHEMOBHIA TIEpEKIIaa TEKCTY

1 — muCcpMOBO BUKOHAaHHE Summary
1 — cknactu 10 nmuTaHp 10 3MICTY TEKCTY Ha aHTIIHCHKII MOBI

1 3aBnanus (24 6ana) He € 000B’SI3KOBHM.

2 3apnanHs— 50 OGais:

Buxkonanasgs MKP Ne 1

MonaynpHa KOHTpOJbHa poboTa ckiagaerscss 3 90 3aBaanb. KoxkHe 3aBmanHsa 1
0an. MoaynpHa KOHTpOJbHa poOOTa BBAKAETHCS 3apaxOBaHONO, SKIO HAa/IaHO
MiHiMyM 30 mpaBUIBHUX BIAMOBIACH.

Ao 3axoau 000B’SI3KOBUX (OPM KOHTPOJIO BUKOHYIOTHCS CTYIEHTOM
HiCIsl CTPOKIB, BU3HAYEHUX y IIPOrpaMi HaBYAIBHOI IUCHUIUTIHHU, KIJIBKICTh OaiB,
0 MOXKE€ OTPUMAaTH CTYAEHT, HE MOxe mnepeBuuryBatd 60% Bin MakCHUMAaJIbHO
MOXJIMBOI1 JUIs 11i€1 (HOPMU KOHTPOIIO.

2 3aBnanHd (50 6aiB) € 000B’ A3KOBUM.

2. MeToarka poBEJIECHHS TA OIIHIOBAHHS KOHTPOJBLHOTO 3ax0ay 1t 3IM-112.

MiHIMaabHUM 00CAT 0a30BUX 3HAHB, I1T0 HEOOX1THHUH SIS 3aCBOEHHS 3M —
I12:
- YMTaTH, MEPEeKIIaJaTh Ta epekasyBatu Temu “Areas of management”,
“What makes effective managers?”, “Managerial roles”, “Leadership”;
— moscHuTH BkuBaHHA Sequence of Tenses;
— HaBuMTHCS yTBOproBatH Indirect Speech;
- TEePEKIJIaCTH TEKCT 3a (paxoM 3 aHTITINCHKOI HA YKPATHCHKY MOBY;
— MEepeKIacTy CYyCHNUIbHO-TIOMITUYHUM TEKCT 3 aHTIIHCHKOI Ha YKPAiHChKY
MOBH.

MakcumainbHa cyma 0aitiB 3a 000B’s13K0B1 3ax011 KOHTpoJto 3 3M—II2— 50 Ganis:

9



1 3aBnanfasa — 24 Gana:

JuB. Tabm. 2.2
a) 4 (1+1+1+1)

1 — cicok He3HAHOMUX CIIIB Ta iX TepeKIa
1 — nMCHbMOBHIT EPEKIIAT TEKCTY

1 — mUChMOBO BUKOHAHHE Summary

1 — BUKOHaHI1 JIEKCHYH1 BIIPaBH JI0 TEKCTY

b) 4 1+1+1+1)
1 — cnircok He3HAHOMUX CIIIB Ta iX MepeKia
1 — nuchbMOBHI MIEpEKIIal TEKCTY
1 — nuchbMOBO BUKOHAHHE Summary
1 — BUKOHaHI1 JICKCUYHI1 BIIPaBU J0 TEKCTY

c) 4 (1+1+1+1)
1 — ciucok He3HaMOMMX CIIIB Ta IX MepeKiIaa
1 — nucbMOBU TIEpEKIIa]l TEKCTY
1 — mMChbMOBO BUKOHAHHE Summary
1 — BUKOHAaH1 JIEKCUYHI BIIPABU JI0 TEKCTY

d 4 (1+1+1+1)
1 — nmrCchMOBHIT KOHCTIEKT mpaBmi 1o Sequence of Tenses
1 — mMChbMOBO BUKOHAHHI IpaMaTH4Hi BripaBu 1o Sequence of Tenses
1 - nucebmoBui KoHCeKT npaBui o Indirect Speech
1 - nuchbMOBO BUKOHAHHI rpamaTiuHi Brpasu 1o Indirect Speech

e) 8 (4+4)
4 (1+1+1+1) mnepeknaaTekcTy 3a Gpaxom

1 — ciucok He3HAMOMMX CIIIB Ta 1X MepeKiIaa

1 — nuchbMOBHII MEpeKIIal TEKCTY

1 — mucbMOBO BUKOHAHHE Summary

1 — cknactu 10 nuTaHk 10 3MICTY TEKCTY Ha aHTJIIHCHKII MOBI

4 (1+1+1+1) mnepeknaa CyCribHO-TOMITUYHOIO TEKCTY

1 — circok He3HAHOMUX CITIB Ta iX MepeKIa
1 — nucbMOBUI NIEpEKIIA]l TEKCTY

10



1 — nucbMOBO BUKOHAHHE Summary
1 — cknactu 10 nuTaHp 10 3MICTY TEKCTY Ha aHTUIIMCHKIN MOBI

1 3aBnanns (24 0ana) He € 000B’SI3KOBUM.

2 3aBaanus— 50 Oais:

Buxonagasgs MKP Ne 2

MonynpHa KOHTpoJibHAa poOoTta cknamaetrbes 3 50 3aBmanb. Kokne 3aBmanHs 1
O0an. MoaynapHa KOHTpOJIbHA pOOOTa BBAXKAETHCS 3apaXOBAaHO, SKIIO HaJIaHO
MiHiMyM 30 MpaBHIIBHUX BIJIOBIICH.

Aximo 3axonu 000B’SI3KOBUX (DOPM KOHTPOJIO BUKOHYIOTHCS CTYACHTOM ITiCIIA
CTPOKIB, BU3HAUEHUX Yy MpOrpamMi HABUYAIbHOI JUCUMIUIIHU, KUIBKICTh OaliB, IO
MOXE€ OTpUMaTH CTYACHT, He Moxe mnepesuinyBatu 60% BiJ MaKCUMAaJIbHO
MO>KJIMBOI JUTSI 11i€1 POPMHU KOHTPOJIIO.

2 3anadfd (50 6amiB) € 000B’ I3KOBUM.

3. Metoanka npoBEIEHHS Ta OIIHIOBAHHSI KOHTPOJIBLHOTO 3axoay st 3IM-I13.

MiHiMaJIBbHUM 00CAT 0a30BUX 3HAHb, I1T0 HEOOX1THMM 11 3aCBOEHHSI 3M —
I13:

YUTATH, MEPEeKIajaTh Ta mepekasyBaTd Tekctu “Managerial Decision
Making”, “Managing total quality”, “What it takes to become a successful manager
today”, “What is an organization?”;

— mnoscuuTH BxxuBanus Conditional sentences (Type I, 11, 11);

— HaABYMTHUCS yTBOpIOBaTH pi3Hi popmu Conditionals;

- TEpEeKJIaCTH TEKCT 3a (paxoM 3 aHTIIIChKOI HAa YKPATHChKY MOBY;

— TMEepeKJIaCTU CYCHUTHHO-TIOMITUYHUMA TEKCT 3 aHTJIIHCHKOT Ha YKPATHChKY

MOBH.

MakcumainbHa cyma 6aitiB 3a 000B’s13K0B1 3ax0au KOHTPoJt0 3 3M-II3 — 50 Gasnis:

1 3aBnanng — 24 Oana:

JuB. Tabm1. 2.2

11



a) 4 (1+1+1+1)

1 — ciucok He3HAMOMUX CIIiB Ta 1X MEPeKIIay
1 — MUCHEMOBHIA TIepEKIIaT TEKCTY

1 — nMchbMOBO BUKOHAHHE Summary

1 — BUKOHaHI1 JIEKCHYHI BIIPABU JI0 TEKCTY

b) 4 (1+1+1+1)
1 — cicok He3HAHOMUX CIIIB Ta iX TepeKIa
1 — nMCHbMOBHIT EPEKIIAT TEKCTY
1 — mUChbMOBO BUKOHAHHE Summary
1 — BUKOHaHI1 JIEKCHYH1 BIIPaBH JI0 TEKCTY

c) 4 (1+1+1+1)
1 — cicok He3HAHOMUX CIIIB Ta iX MepeKia
1 — nuchbMOBHI MIEpEKIIal TEKCTY
1 — nuchbMOBO BUKOHaHHE Summary
1 — BUKOHaHI1 JICKCUYHI1 BIIPaBU J0 TEKCTY

d 4(1+1+1+1)
1 — muceMoBHit KoHcTIeKT TipaBwt ipo Conditional sentences (Type I, 11, 11);
1 — muceMOBO BUKOHAHHI rpamaTiyHi BripaBu 1o Conditional sentences (Type I);
1 - mucpMOBO BHKOHAHHI I'paMaTu4Hi Bripasu 1o Conditional sentences (Type I1);
1 - mucekMOBO BHKOHAHHI rpaMaTu4Hi Brpasu 1o Conditional sentences (Type I11);

e) 8 (4+4)
4 (1+1+1+1) mnepeknaaTEKCTy 3a Gaxom

1 — ciucok He3HAMOMMX CJIIB Ta 1X MepeKiIaa

1 — nuCchbMOBHII TIEpEKIIAl TEKCTY

1 — nucbMOBO BUKOHAHHE Summary

1 — cknactu 10 nmuTaHk 10 3MICTY TEKCTY Ha aHTIIIWCHKIN MOBI

4 (1+1+1+1) mnepeknaa CyCcHibHO-TIOMITUYHOTO TEKCTY

1 — ciucok He3HAOMUX CIIIB Ta iX MepeKIa

1 — nucbMOBUI NIEpEKIIa]l TEKCTY

1 — nMchbMOBO BUKOHaHHE Summary

1 — cknactu 10 nuTaHk 10 3MICTY TEKCTY Ha aHTJIIHCHKII MOBI

1 3aBnanHs (24 6ana) He € 000B’SI3KOBHM.

12



2 3aBaanus— 50 OaiiB:

Buxonanasg MKP Ne 3

MonaynpHa KOHTpOJIbHA poOoTa ckianaeTses 3 S0 3aBnanb. Koxkne 3aBmanns 1 G6an.
MonynpHa KOHTPOJIBHA POOOTa BBAXKAETHCS 3apaxOBaHOI0, SAKIO HAJTAHO MIHIMYyM
30 mpaBUIHLHUX BIAMOBIICH.

Axmo 3axoaw 000B’S3KOBUX (POPM KOHTPOJIIO BHKOHYIOTHCS CTYACHTOM
HICJIsl CTPOKIB, BUBHAYEHUX Y MPOTpamMi HaBYAIbHOI AUCHUIUIIHY, KITBbKICTh OariB,
II0 MOXX€ OTPUMATH CTYACHT, HE MOXe mepeBuiryBaTd 60% Big MakCHMalIbHO
MO>KJIMBOI JUTS 1i€1 JOPMHU KOHTPOJIIO.

2 3aBnanHd (50 6amiB) € 000B’ A3KOBUM

4. MeToauKa MPOBEICHHS Ta OHiHI-OBaHHH KOHTPOJIBHOI'O 3aX04y IJIA 3M-I14.

MiHIMaIbHUHM 00CAT 0a30BUX 3HAHB, I1T0 HEOOX1THHH SIS 3aCBOEHHS 3M —
[14:

- YHTaTH, NIEPEKIIaIaTh Ta epeKasyBaT TeMu “Job design”,

“Departmentalization”, “Delegation, Decentralization and Centralization”,

“The Span of Management”;

— mosicHuTH BxkuBaHHs the non-verbal forms of the verb;

— mwHaBuuTHCs yTBoproBatu the non-verbal forms of the verb;

— HaBUYMTHCH BiAPIZHATH MiXK coboro the non-verbal forms of the verb;
MEPEKIIACTH TEKCT 3a (PaxoM 3 aHIIIMChKOI HA YKPAIHChKY MOBY;
— MEPEeKJIACTU CYCHIIbHO-TIOTITUYHUI TEKCT 3 aHTJIIMCHKOT Ha YKPaiHChKY

MOBH.

MaxkcumanbHa cyma 6aiiB 3a 000B’A3K0B1 3ax01u KOHTpo:to 3 3M—I14— 50 Garnis:

1 3aBmannsg — 24 Gana:

JuB. Tabm. 2.2
a) 4 (1+1+1+1)

1 — cnucok He3HAOMUX CIIIB Ta iX MepeKIa
1 — nucbMOBUH NIEpEKIIA]l TEKCTY
1 — nMchbMOBO BUKOHAaHHE Summary

13



1 — BUKOHaH1 JIEKCHYH1 BIIPaBH 10 TEKCTY

b) 4 (1+1+1+1)
1 — ciucok He3HAMOMUX CITiB Ta 1X MEPeKIIay
1 — MUCHEMOBHIA TIEpEKIIaT TEKCTY
1 — nMchbMOBO BUKOHAHHE Summary
1 — BUKOHAaHI1 JIEKCHYHI BIIPABU JI0 TEKCTY

c) 4 (1+1+1+1)
1 — cicok He3HAHOMUX CIIIB Ta iX TepeKIIa
1 — nMCHbMOBHIT EPEKIIAT TEKCTY
1 — nuCcbMOBO BUKOHAHHE Summary
1 — BUKOHaHI1 JICKCUYHI1 BIIPaBU J0 TEKCTY

d 4 (1+1+1+1)
1 — nuceMoBHit KOHCIIEKT mpaBwi 110 the non-verbal forms of the verb;
1 — mMchbMOBO BUKOHAHHI rpamMaTHyHi BripaBu o the Infinitive;
1 - nMChMOBO BUKOHAHHI IpaMaTHyHi Brpasu 1o the Paticiple;
1 - mIchMOBO BUKOHAHHI rpaMaTHyHi Bripasu 1o the Gerund,

e) 8 (4+4)
4 (1+1+1+1) mnepexiaaTekcTy 3a Gpaxom

1 — ciucok He3HAMOMHMX CJIIB Ta iX MepeKiIal

1 — nMCchbMOBHII TIEPEKIIAl TEKCTY

1 — muchbMOBO BUKOHaHHE Summary

1 — cximactu 10 nuTaHp 10 3MICTY TEKCTY Ha aHTJIINCHKIN MOBI

4 (1+1+1+1) mnepeknaa CyCribHO-TIOTITUYHOTO TEKCTY
1 — ciucok He3HAMOMMX CIIIB Ta 1X MepeKiIaa
1 — nucbMOBU TIEpeKIIa]l TEKCTY

1 — nucbMOBO BUKOHAHHE Summary
1 — cknactu 10 nmuTaHk 10 3MICTy TEKCTY Ha aHTIIIACHKII MOBI

1 3aBnanHs (24 6ana) He € 000B’SI3KOBHM.

2 3apnanHs— 50 Gamis:

Buxkonanasgs MKP Ne 4
14



MonynsHa KOHTpOJIbHA poOoTa ckianaeThes 3 S0 3aBnanb. Koxkue 3aBmanns 1 Ga.
MoynpHa KOHTPOJIbHA POOOTa BBAXKAETHCS 3apax0OBaHOI0, SKIO HAJTaHO MiHIMyM
30 nmpaBWIBHUX BIJMIOBIICH.

Sxmo 3axoaw 0OOB’SI3KOBUX (HOPM KOHTPOJIO BUKOHYIOTHCS CTYACHTOM
MICJIA CTPOKIB, BUBHAUYCHHUX y MPOTpaMi HaBYAIbHOI JUCIMIUTIHY, KIJIBKICTh OaliB,
0 MOXK€ OTpUMAaTH CTYAEHT, HE MOxe mepeBuiryBatd 60% BiJg MakCUMallbHO
MO>KJIMBOI JUTSI €1 pOpMU KOHTPOJTIO.

2 3aaaunsg (50 6aniB) € 000B’A3KOBUM

5. MeToauKa MPOBEJICHHS Ta OHiHI-OBaHHH KOHTPOJIBHOI'O 3aXO01YV.

3amikoBa KOHTpoOJIbHA pobOoTa ckiamaerbes 3 20 3aBmanb. KoxkHe 3aBmaHHS 5
OamiB. 3ajgikoBa KOHTPOJbHAa POOOTa BBAXKAETHCS 3apaXOBAHON, SKIIO HAJIaHO
MiHIMYM 10 npaBHIIBHUX BIJIIOBIJICH.

KoHTpob MOTOYHNX 3HAHD BUKOHYETHCS Ha 0a31 HAKOMMUIYBaJIbHOI CHCTEMU
opraHi3ailii HaB4aHHS.

@dakTtryHa cyma OaiiB, SKy OTPUMY€ CTYAEHT 3a IEBHUM 3MICTOBHUUI
MOJZyJib, MAa€ CKIIQJaTHCS 13 PEe3yNbTaTiB BUKOHAHHS 3aXOJiB 3 KOHTPOJIO, IO
3allJJaHOBaHI 3a IIMM 3MICTOBHHM MOJyJieM, Ta YpaxOBYBaTH CBO€YACHICTb
(HanpuKIaa: CTYIEHT, SKUW TPOMYCTHB KOHTPOJBHUN 3axim 0€3 TMOBaXKHHX
npyUYuH a00 OTPUMaB HE3aJIOBUIBHY OIIIHKY, Ma€ MpaBO y TWKHEBHM TEpMiH
BUKOHATH 3aBJJaHHS [IbOTO 3aXO0/y 3 MAaKCUMaJIbHOIO CyMOIO 0ajliB, €KBIBAJIECHTHOIO
OLIHII He OuIbIIIA HDK "3a70BUIHHO") BUKOHAHHS CTYJIEHTOM Tpadiky
HaBYaAJILHOTO MPOIIECy.

Cymu OaniB, sKi OTpUMaB CTYJEHT 3a BCiMa 3MICTOBHUMHU MOIYJSIMH HaB-
YaJIbHOI JUCHUIUIIHU, (POPMYIOTH KIUJIBKICHY OINHKY (0anm ycmimHocTi) 3a
HiACYMKaMHM TIOTOYHUX KOHTPOJIIOIOUMX 3aXOIB CTyJEHTAa 3 HaBYaJbHOI
TUCIHIUTIHK. Pe3yiapTaT TOTOYHOTO KOHTPOJIIO 3aHOCATHCA [0 1HTErpaibHOI
BIIOMOCTI. PillleHHs mpo JOMycK CTyJIEHTa A0 MiJICYMKOBOTO KOHTPOJIIO 3
KOHKPETHOI ~HaBUYajbHOI JUCHUIUIIH perIaMeHTyeTbcs [lojokeHHSIM  Tpo
MPOBENICHHS IM1ICYMKOBOI'O KOHTPOJIIO 3HAHb CTYJICHTIB.

CTyIeHT BBaXXa€ThCS AOIMYIIEHUM 0 MiJICYMKOBOTO KOHTPOJIIO, SIKIIO BiH
BUKOHAB BCl BHAM poOIT, mnepeadadeHi poOOYOI0 HaBYAILHOK MPOrPaMolo
JMCITUILTIHY 1 HA0paB 3a MOJYJIBHOIO cucTeMoro cymy OaiiB He meHire 100 (50%)
BiJl MaKCHMAaJbHO MOXJMBOI (000B’s3koBa uvacthHa 200 OainiB) 3a TPAKTUUYHY
YaCTHUHY.

[1inCyMKOBHM KOHTPOJIEM 3HAHb CTYACHTIB € 3aJIiK.

15



CTyneHT OTpPUMY€ 3aJliK, KOJM BIH Ma€ Ha OCTaHHIA JIEHb CEMECTpY
IHTErpajbHy CyMy OajiB MOTOYHOIO KOHTPOIIIO, AocTaTtHiO (60% Ta Oinblue) s
OTpUMaHHS MO3UTUBHOI OLIIHKUA Ta He MeHIIe 50% Bi1 MaKCHUMAJbHO MOKJIMBOI
CyMH 0aJ1iB Ha 3aJ1iKOBiil KOHTPOJILHII po0OTi.

InTerpanpna ominka (B) mo qucuurmuiiHi po3paxoByeThes 32 (POpMyIIor0

B =0,75 x O3 + 0,25 x O3KP,

ne O3 — kinbKicHa oOIiHKa (y BIJCOTKax BIJ MaKCHMaJIbHO MOXJIMBOI) 3a
3MICTOBHUMH MOIYJISIMU;
O3KP - kinpkicHa omiHKa (y BIACOTKaX BiJi MaKCHUMAJIbHO MOKJIHBO1)

3aJ1IKOBO1 KOHTPOJIbHOT pOOOTH.

3. PEKOMEHJALIT JO CAMOCTIHOI POBOTU CTYJEHTIB

3.1 Mooyne 3M-II1  “What is management?”,  “Basic management
functions”, “Organizing the enterprise”, “Kinds of managers”, Perfect Continuous
Tenses.

Jliteparypa: [1,c.4—7,c. 17 - 21], [2, c. 30 — 63]

3.1.1. [ToBuanHus

a) “What is management?”, “Basic management functions”

. Bunrcatu 3 TeKkcTy HOB1 HE3HAHOMI CJIOBA Ta 3pOOUTH X MEpPEeKIal.
. [TucbMOBO TIEPEKIACTH TEKCT 3 aHTIIIMCHKOT HA YKPATHCHKY MOBY.

. Cknact muchbMOBE SUMMaAry Tekcra.

. BukoHaTH 1IeKCH4HI BIpaBH 10 TEKCTY

H~ WON -

b) “Organizing the enterprise”

. Bunucartu 3 TekcTy HOBI HE3HAMOMI CJIOBa Ta 3pOOUTH X MEpeKIal.
. [ITuchbMOBO MEPEKIIACTU TEKCT 3 aHTJIINACHKOT HA YKPAiHChKY MOBY.

. Cknactu mucbMoBe SUMMaAry Tekcra.

. BukonaTu nekcu4Hi BIpaBH 10 TEKCTY

O DN -

c) “Kinds of managers”

1. Bunucatu 3 TEKCTY HOBI He3HAOMI CJIOBa Ta 3pOOUTH iX TIEPEKIIal.

16



2. [ITncbMOBO TIEPEKIIACTH TEKCT 3 aHTIMCHKOT HA YKPATHCHKY MOBY.
3. Cxyacti mMchbMOBE SUMMary Tekcra.
4. BUKOHATH JICKCHYHI BIIPaBH JI0 TEKCTY

d) Grammar:
Perfect Continuous Tenses.

1. 3poOUTH KOHCIIEKT TPaBUJ YTBOPEHHS Ta B)KMBAHHS.
2. BukoHaTu TpeHyBaJIbHI IpaMaTUYHI BIPABH.

e) JloMalHe YNTaHHS:
a) MepeKIIa] TEKCTY 3a haxom

1. CamocTiitHO BUOpaTH TEKCT 3 HAYKOBOI CTATTI1 3 HAYKOBOTO XypHaTy 3a (paxom
Ha aHnIkceKii MoBi ( 12 500 mp.3HaKIB)

2. BunucaTu 3 TEKCTy HOBI CJIOBA Ta 3pOOUTH X TIEPEKIIal.

3. [IncbMOBO TIEpEKIIACTH TEKCT 3 aHMIMCHKOT HA YKPATHCHKY MOBY.

4. CxjacTu MUChbMOBE SUMMary Texkcra.

5. Cxnactu 10 nuTaHb 10 3MICTY TEKCTY Ha aHTJIIHCHKIA MOBI.

B) NIEPEKJIAJ CYyCHIIbHO-TIOJITUYHOIO TEKCTY

. CamocrTiitHO BUOpaTH TEKCT 3 aHTJIOMOBHOI Ta3etu ( 5 000 xp.3HaKiB)
Bunucartu 3 TekCTy HOBI CJIOBa Ta 3pOOUTH iX MEpPEKIIA/.

[TrcbMOBO TIEPEKIACTH TEKCT 3 aHTIIMCHKO1 Ha YKPATHCHKY MOBY.
Cxiacti michbMOBE SUMMAry Tekcra.

Cxnactu 10 mutanp 10 3MICTy TEKCTY Ha aHTTIHACHKIN MOBI.

Obh W

3.1.2. [lutanHHs 17151 caMOTIEPEBIPKU

What is Management?

What are the most important resources of any organization?

What are financial resources?

What are the basic management functions?

What is an organization's mission?

What can goals and objectives deal with?

What is a tactical plan?

What is an operational plan?

. What exactly does a manager organize, and for what reason?

10 What is the process of influencing people to work toward a common goal?

11. Why do people have to be motivated?

12. Why are leadership and motivation necessary in a business in which people are
paid for their work?

13. Are leading and motivating often referred to as directing?

CoNOOR~LDE

17



14. What steps does the control function include?

15. The coordinated effort of all three levels of managers is required to implement
the goals of any company, isn’t it? What are they?

16. Who is the top manager?

17.What is the difference between a middle manager and a first —line manager?

3.2. Mooyns 3M-II2 “Areas of management”,“What makes effective

) (X3

managers?”’, “Managerial roles”, “Leadership”, Sequence of Tenses,
Indirect Speech.

Jlireparypa: [1, c. 28 - 30], [2, c. 90 — 109]

3.2.1. IloByanus

a) “Areas of management”,

1. Bunucatu 3 TEKCTy HOBI HE3HAMOMI CJIOBa Ta 3pOOUTH X MepeKIal.
2. [TucpMOBO MEPEKIACTH TEKCT 3 AHTIIHCHKOT Ha YKPATHCHKY MOBY.
3. CxacTi mruchbMOBE SUMMaAry TeKcTa Ha aHTJIiHCHKIN MOBI.

4. BUKOHATH JIEKCUYHI BIIPaBU J0 TEKCTY

b) “What makes effective managers?”.

1. Bumnucatu 3 TEKCTY HOBI He3HAOMI CJIOBa Ta 3pOOUTH iX MEPEKIIal.
2. [TucbMOBO TIEPEKIIACTH TEKCT 3 aHTIMCHKOT HA YKPATHCHKY MOBY.
3. Cxiactu muchbMOBE SUMMAry TekcTa Ha aHTJIHChKIN MOBI.

4. BukoHaTH JIEKCUYHI BIIPaBU J0 TEKCTY

c) “Managerial roles”, “lL eadership”.

1. Buniucatu 3 TEKCTy HOBI HE3HAMOMI CJIOBA Ta 3pOOUTH X MepeKIal.
2. [ITucpMOBO TIepeKIIaCTH TEKCT 3 aHTJIIMChKOI Ha YKPAaiHCBKY MOBY.
3. Cxractu ncbMOBE SUMMaAry TekcTa Ha aHTJIHChKINA MOBI.

4. BukoHaTH JIEKCUYHI BIIPaBU J0 TEKCTY

e) Grammar:
Sequence of Tenses.

1. 3pobuTn KOHCTIEKT MpaBuII BxxuBaHHa Sequence of Tenses.
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. BukoHatu TpeHnyBasibHI IrpaMaTH4HI BIPABU.

Indirect Speech.

. 3pobuTH KOHCIEKT 1o yTBopeHHto Indirect Speech.
. BUKoHaTH TpeHyBaJIbHI TpaMaTHYHi BITPaBU.

f) JomamrHe ynTaHHS:

a) mepeKIajl TeKCTy 3a haxom

. CaMocCTiitHO BUOpaTH TEKCT 3 HAYKOBOI CTAaTTi 3 HAYKOBOTO XypHaIy 3a haxoM

Ha aHnIkceKid MoBi ( 12 500 mp.3HaKIB)

. BuniucaTu 3 TekcTy HOBI CJIOBa Ta 3p0OUTH X TIEpEKIal.

. [TucbMOBO TIEPEKIACTH TEKCT 3 aHTIIIMCHKOT HA YKPATHCHKY MOBY.
. Cxiactu muchbMOBE SUMMaAry TekcTa Ha aHTJIHChKIN MOBI.

. Cxnactu 10 nutanb 10 3MICTYy TEKCTY Ha aHTJTIHCHKIN MOBI.

B) MIEpEKJIajl CyCHIIbHO-TIOJITUYHOTO TEKCTY

. CamocTiifHO BHOpaTH TEKCT 3 aHTIOMOBHOI Ta3etu ( 5 000 ap.3HaKiB)
. BunucaTu 3 TekcTy HOBI ClIOBa Ta 3pOOUTH iX MEPEKIAI.

. ITucbMOBO TIEPEKIACTH TEKCT 3 aHIIIIICHKOT HA YKPAaiHCHKY MOBY.

. Ckmacti muchbMOBE SUMMaAry TekcTa Ha aHTJIHChKIF MOBI.

. Cxnactu 10 nuTadb 10 3MICTY TEKCTY Ha aHTJIHACHKINA MOBI.

3.2.2. [lutanHs 17151 caMOTIePeBIPKU

1. What manager is primarily responsible for the organization's financial
resources?

2. Does an operations manager or marketing manager manage the systems that

convert resources into goods and services?

What is a human resources manager is charged with?

4. What manager is not associated with any specific functional area but
provides overall administrative guidance and leadership?

5. Who is an effective manager?

How many general categories do the skills that typify effective managers

tend to fall into?

What is a technical skill?

What skill is the ability to think in abstract terms?

. What are the interpersonal skills? Give the examples.

0 The better the manager's interpersonal skills, the more likely the manager

will be able to lead and motivate those employees, won’t he?

w

o
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11.How many broad categories can the managerial roles be grouped into?

12.What is a decisional role?

13.What is a an interpersonal role?

14.What role is one in which the manager either gathers or provides
information?

15.In what way are management skills related to the roles managers play?
Provide a specific example to support your answer.

16.Which of the management functions, skills, and roles do not apply to the
owner-operator of a sole proprietorship?

17.How has leadership been broadly defined as?

18.1s there any difference between leadership and management?

19.Compare and contrast the major styles of leadership.

20.Which leadership style might be best suited to each of the three general
levels of management within an organization?

21.According to this chapter, the leadership style that is most effective depends
on the interaction among the employees, the characteristics of the work
situation, and the manager's personality. Do you agree or disagree? Explain
your answer.

3.3. Mooyne 3M-II3 “Managerial Decision Making”, “Managing total
quality”, “What it takes to become a successful manager today”, “What is an
organization?” , Conditional sentences (Type I, II, I11).

Jliteparypa: [1, ¢. 37 - 42, ¢. 59 - 62], [2, ¢. 126~ 143]

W DN -

WO N -

3.1.1. [ToBuanHus

a) “Managerial Decision Making”, “Managing total quality”.

. Bunucartu 3 TekcTy HOBI HE3HAMOMI CJIOBa Ta 3pOOUTH X MepeKIal.
. [TucbMOBO TIEPEKIACTH TEKCT 3 aHTIIMCHKOT Ha YKPAaiHCHKY MOBY.

. Ckmact muchbMOBE SUMMaAry TekcrTa Ha aHTJIHChKIN MOBI.

. BuKkoHaTH TeKCHYHI BIPaBH 10 TEKCTY

b) “What it takes to become a successful manager today”.

. BumnucaTu 3 TeKCTy HOB1 HE3HaOMI CJI0Ba Ta 3pOOUTH iX MepeKIa.
. [TucbMOBO TIEPEKIACTH TEKCT 3 aHTIMCHKOT HA YKPATHCHKY MOBY.

. Ckmactu muchbMOBE SUMMaAry TekcTa Ha aHTJINChKIN MOBI.

. BUKOHATH JIeKCUYH1 BIIPAaBH JI0 TEKCTY

c) “What is an organization?”.
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. Bunucatu 3 TeKCcTy HOB1 HE3HAHOMI CJIOBA Ta 3pOOUTH iX MEpeKIal.
. [ITMChbMOBO TIEPEKIIACTU TEKCT 3 aHTJIIHCHKOT HAa YKPAiHChKY MOBY.

. Cknacty muchbMoOBe SUMMaAry TekcTa Ha aHTJIIMChKIN MOBI.

. BUkoHaTH JIeKCHYHI BIPaBH 10 TEKCTY

d) Grammar:
Conditionals

1. 3pobutn KoHCIIeKT TpaBm BxkuBaHHs Conditionals

2. Bukonaru TpeHyBanbHI rpamatiuHi Bupasu Conditional sentences (Type I).
3. Bukonaru TpeHnyBasibHI rpamatudHi BpaBu Conditional sentences (Type II).
4. BukoHatu TpeHyBanbHI rpamatuuHi Brpasu Conditional sentences (Type I11).

e) JlomalHe yuTaHHS:

a) MmepeKIiaj] TeKCTy 3a haxom

. CamocTiifHO BUOpaTH TEKCT 3 HAYKOBOI CTaTTI1 3 HAYKOBOTO XypHaITy 3a (paxom

Ha aHrIiiceKid MoBi ( 12 500 mp.3HaKiB)

. Buniucatu 3 TeKCTy HOBI CJIOBa Ta 3pOOUTH iX MEPEKIIA/I.

. [TncbMOBO IEPEKIACTH TEKCT 3 aHIUIIICHKOT HA YKPAaiHCHKY MOBY.
. Ckmactu muchbMOBE SUMMaAry TekcTa Ha aHTJIHChKIN MOBI.

. Cxnactu 10 nutadb 10 3MICTY TEKCTY Ha aHTJIHACHKINA MOBI.

B) MIEpEKJIaj CyCHIJIbHO-TIOJITUYHOTO TEKCTY

. CamocrTiitHO BUOpaTH TEKCT 3 aHrIOMOBHO1 Tazetu ( 5 000 ap.3HaKiB)
. BunucaTu 3 TekcTy HOBI CJIOBa Ta 3p0OUTH X TIEpEKIIal.

. [TucbMOBO TIEPEKIACTH TEKCT 3 aHTIIMCHKOT HA YKPATHCHKY MOBY.

. Cxiact muchbMOBE SUMMaAry TekcTa Ha aHTJIChKIN MOBI.

. Cxnactu 10 mutanb 10 3MICTYy TEKCTY Ha aHTIIHACHKIN MOBI.

3.1.2. Ilutanns 11t caMOTIepeBIpKU

What is decision making?

What steps does it involve?

How can you explain the term “a problem”?

Discuss what happens during each of the four steps of the managerial
decision-making process.

5. May failure to evaluate decisions adequately have serious consequences?

PO
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6. Is the management of quality a high priority in some organizations

today? Why?

What is total quality management?

8. What components must management address of for total quality
management programs to be effective?

9. What issues are crucial for effectiveness of a total quality management
program?

10.What are the major benefits of a total quality management program?

11.What do you know about the working day of the manager?

12.What personal skills must you possess to be successful in today's
competitive business environment?

13.What is more important for a manager: education or experience? Give
your own opinion.

14.How can you gain more experience?

15.What job is “ideal” for you? Why?

16.What is an organization?

17.What activities are the essence of organizing, or creating, the
organization?

18.Do you know what an organization chart is?

19.Do small organizations find organization charts useful?

20.Explain how the five steps of the organizing process determine the
characteristics of the resulting organization. Which steps are most
important?

~

3.4. Mooyne 3M-I14  “Job design”, “Departmentalization”, “Delegation,
Decentralization and Centralization ”, “The Span of Management”, the non-
verbal forms of the verb.

Jlitreparypa: [1, . 79 - 84], [2, c. 172 - 264]

3.2.1. [loByanHus

a) “Job design”, “Departmentalization”®

1. Bunucatu 3 TEeKCTy HOB1 HE3HAMOMI CJIOBA Ta 3pOOUTH iX MepeKal.
2. [TucbMOBO TIEpPEKIIACTH TEKCT 3 aHTIMCHKOT HA YKPATHCHKY MOBY.
3. Cxactu muchbMOBE SUMMaAry TekcTa Ha aHTJIHChKIN MOBI.

4. BukoHaTH JJEKCUYHI BIIPaBU JI0 TEKCTY

“Delegation, Decentralization and Centralization”.
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1. Buniucatu 3 TEKCTy HOBI HE3HAMOMI CJIOBa Ta 3pOOUTH X MepeKIal.
2. [ITncpMOBO TIepeKIaCTH TEKCT 3 aHTJIIMChKOI Ha YKPaiHChKY MOBY.
3. Cxyiacti mICbMOBE SUMMary TekcTa Ha aHTJIHChKINA MOBI.

4. BukoHaTH JIEKCUYHI BIIPaBU J0 TEKCTY

c) “The Span of Management”

1. Bumnmcatu 3 TEKCTY HOBI He3HAOMI CJIOBa Ta 3pOOUTH iX TIEPEKIIal.
2. [TncbMOBO TIEPEKIACTH TEKCT 3 aHTIMCHKOT Ha YKPATHCHKY MOBY.
3. Cxactu mruchbMOBE SUMMaAry TeKcTa Ha aHTJIIHCHKIN MOBI.

4. BukoHaTH JIEKCUYHI BIIPaBH J0 TEKCTY

e) Grammar:
The non-verbal forms of the verb.

1. 3poOuTH KOHCIIEKT MpaBHJI yTBOPEHHs Ta BxkuBaHHs the non-verbal forms of the
verb.

. BukoHatu TpeHyBasbHI rpamaTiuHi Brpasu 1o the Infinitive.

. Buxonaru TpeHyBaibHi rpamaTiyHi Bpasu 1o the Paticiple.

4. BukoHaTH TpeHyBaJbHI rpaMaTiyHi Bripasu 1o the Gerund.

w N

f) JomamHe ynTaHHS:
a) mepeKIia TEKCTy 3a haxom

1. CamocTiitHO BUOpaTH TEKCT 3 HAYKOBOI CTaTTI 3 HAYKOBOTO XypHaTy 3a (haxom
Ha aHnmkceKii MoBi ( 12 500 mp.3HaKIB)

. BunucaTu 3 TekcTy HOBI ClloBa Ta 3p0OUTH X MEPEKIIa/l.

. [TucbMOBO TIEPEKIACTH TEKCT 3 aHTIIIMCHKOT HA YKPATHCHKY MOBY.

. Ckmactu muchbMOBE SUMMaAry TekcTa Ha aHTJIHChKIN MOBI.

. Cxnactu 10 nuTadb 10 3MICTY TEKCTY Ha aHTJIHACHKINA MOBI.

o1 b Wb

B) NIE€pEKJIaJ CyCHIIbHO-TIOJITUYHOIO TEKCTY

. CamocTiitHO BUOpaTH TEKCT 3 aHrIOMOBHOI ra3eTu ( 5 000 ap.3HaKiB)
2. BunucaTu 3 TEKCTy HOBI CJIOBA Ta 3pOOUTH iX TIEPEKIIaI.

3. I[TucpMOBO MEpEeKIacTu TEKCT 3 aHTIIICHKOT HA YKPATHChKY MOBY.

4. CxyacTu TUChbMOBE SUMMary TeKcTa Ha aHTJIIHCHKIA MOBI.

5. Cxiactu 10 nutasp A0 3MICTY TEKCTY Ha aHTJTIMCHKINA MOBI.
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ok wnE

7.

8.
9.
10.
11.
12.
13.

14.
15.
16.

17,

3.2.2. IlutanHa 11l caMOTIepEBIPKU

What is job specialization?

What determines the degree of specialization within an organization?
Can specialization have some negative consequences, can’t it? Why?
What is job rotation?

What process is called departmentalization?

What are the most common bases for organizing a business into effective
departments?

What are the major differences among the four departmentalization
bases?

Why do most firms employ a combination of departmentalization bases?
What is delegation?

Is delegation vital to the completion of a manager's work?

What three steps are involved in delegation? Explain each.

How does a firm's top management influence its degree of centralization?
Which kinds of firms would probably operate most effectively as
centralized firms? As decentralized firms?

What is the span of management?

What factors determine the span that is better for a particular manager?
Has the span of management an obvious impact on relations between
managers and workers?

How is organizational height related to the span of management?

4. MIMTAHHSA A0 3AXOAIB TIOTOYHOI'O, IIACYMKOBOI'O

TA CEMECTPOBOI'O KOHTPOJIIO

4.1. I'pamaTu4Hi 3aBIaHHS 10 MOJIYJIbHOI KOHTPOJIBHOI poOoTH Moy 3M-TT1.

Module control work Ne 1

Open the brackets putting the verbs into the right forms:

1. Please, come at 8. By that time, | (to finish) my homework and we can go out.
[3, c. 61- 73]

2. The children are in the yard. They (to play) hide-and-seek since breakfast time.
[3, c. 61- 73]
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3. By the time he found his girlfriend, he (to look) for her in the mall for an hour.
[3, c. 61- 73]

4. They (to play) computer games for a long time before their mother came and
turned off the computer. [3, c. 61- 73]

5. By the time you arrive | (to cook) something spectacular and dinner will be on
the table waiting for you. [3, c. 61- 73]

6. Barbara (to do) her make-up for half an hour but (not to finish) it yet. [3, c. 61-
73]

7. She is a well-known artist. She (to draw) since her childhood. [3, c. 61- 73]

8. When we arrive in Los Angeles we'll need to rest, because we (to drive) about
800 miles. [3, c. 61- 73]

O

. | (to translate) this story since morning, but still can't understand some
sentences. [3, c. 61- 73]

10. I finally reached my mom. | (to call) her all day. [3, c. 61- 73]
11. When you get off the train, we (to wait) for you on the platform. [3, c. 61- 73]

12. | have just heard about the accident. The driver (to work) all night? [3, c. 61-
73]

13. We (to catch) the first train next Monday. [3, c. 61- 73]

14. When | travel to England next year | (to study) English for over four years, so
| think I'll be ready. [3, c. 61- 73]

15. I'm tired because | (to work) out. [3, c. 61- 73]
16. Julie (to live) in Italy since May. [3, c. 61- 73]

17. Do you know he's been teaching German (before, since, for) fifteen years? [3,
c. 61- 73]

18, We have been watching TV (by, since, for) we had dinner. [3, c. 61- 73]

19. it (to rain) since you arrived? [3, c. 61- 73]

20. My brother has been travelling (by, since, for) two months. [3, c. 61- 73]

21. Tom (to eat) breakfast this morning because he didn't have any time. [3, c. 61-

73]
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22. Rick (to study) hard this semester. [3, c. 61- 73]

23. Did you know he's been teaching German (before, since, for) fifteen years? [3,
c. 61- 73]

24. We have been watching TV (by, since, for) we had dinner. [3, c. 61- 73]

25. By 2023 Matt (to study) medicine for 5 years. [3, c. 61- 73]

27. Nice to meet you. | (not to see) you for a long time. [3, c. 61- 73]

28. Tomorrow is Yulia's birthday. So by tomorrow dinner her mom (to cook) the
whole afternoon. [3, c. 61- 73]

29. Is Tom still ill? No. He just (to recover). [3, c. 61- 73]

30. Greg didn't want to be late for the theatre. He drove as fast as he could. The
play just (to begin) as he walked in the door of the theatre. [3, c. 61- 73]

31. The party will start at 8 pm, so by midnight we (to dance) for 4 hours. [3, c.
61- 73]

32. | (to translate) this story since morning, but still can't understand some
sentences. [3, c. 61- 73]

33. Her face was stained with tears and her eyes were red. She (to cry). [3, c. 61-
73]

34. By this time tomorrow Jamie (to sleep) for more than 12 hours. [3, c. 61- 73]

35. Dinosaurs were the largest animals ever to live on earth, and they (to rule) the
Earth for a very long period of time. [3, c. 61- 73]

36. Hurry up, by the time we arrive at the cinema, the film already (to start). [3, c.
61- 73]

37. The trouble started when Mrs. Leslie Cady (to lose) control of her car on a
narrow mountain road. [3, c. 61- 73]

38. Maria is going to visit us at 10 pm this evening. the children (to go) to bed
when she arrives? [3, c. 61- 73]
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39. Robert didn't answer the phone when Mary called. He (to take) a shower and
didn't hear the phone ring. [3, c. 61- 73]

40. By the end of our holidays we (to spend) all our money. [3, c. 61- 73]

41. It wasn't raining when | looked out of the window; the sun was shining. But
it (to rain) earlier. That's why the ground was wet. [3, c. 61- 73]

42. 1 (to wait) for your parents at the airport when they arrive? [3, c. 61- 73]

43. Suddenly they heard a strange noise and (to look) at each other in horror. [3, c.
61- 73]

44. Unfortunately I (to read) all these books by the exam time. [3, c. 61- 73]

45. | looked everywhere for my car keys and then | remembered that my son (to
take) the car to work. [3, c. 61- 73]

46. Before | went to bed | decided to check the front door. | was sure my
sister (not to lock) it. And I was right!

47. Rescue workers (to pull) a man, a woman, and two children from cold rushing
water. [3, c. 61- 73]

48. Everybody was laughing merrily while Harris (to tell) them a funny story. [3,
c. 61- 73]

49. By 2021 Angelina (to live) in the USA long enough to participate in the
elections. [3, c. 61- 73]

50. We (to watch) TV for ten minutes when the electricity went off. [3, c. 61- 73]

50. Nadia will be very tired tomorrow. By that time she (to drive) for 7 hours. [3,
c. 61- 73]

51. It wasn't raining when | left my office in the evening, but the ground was wet.
It (to rain) all day. [3, c. 61- 73]

52. He had barely entered the room when his secretary said: “Somebody (ring) for
you for the last five minutes.” [3, ¢. 61- 73]

53. I (read) Shakespeare in your absence and now I (try) to learn this beautiful
sonnet. [3, c. 61- 73]

54. “Florence, dear, I (look) for you everywhere.” - “What's happened?” - “Mr.
Cusak (wait) for you in the house.” [3, c. 61- 73]
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55. “You (come) out at last,” he said. “Well, I (stand) here long, and (listen) to the
nightingale.” [3, c. 61- 73]

56. I really don’t know what you (do) there all this time. [3, c. 61- 73]

57. 1 (not/hear) about him since yesterday. [3, c. 61- 73]

58. He (not/say) a single word to me yet and he (get) that letter on Sunday. [3, c.
61- 73]

59. When | (get) home that evening, my little son (eat) dinner himself for the first
time. [3, c. 61- 73]

60. She (sit) at the table only five minutes when a car (come). [3, c. 61- 73]

61. This man (to be) a writer. He (to write) books. He (to write) books since he was

a young man. He already (to write) eight books.

62. What you (to do) here since morning?

63. Lena is a very good girl. She always (to help) her mother about the house.
Today she (to help) her mother since morning. They already (to wash) the floor
and (to dust) the furniture. Now they (to cook) dinner together.

64. He (to run) now. He (to run) for ten minutes without any rest.

65. What they (to do) now? — They (to work) in the reading room. They (to work)
there for three hours already.

66. Where he (to be) now? — He (to be) inthe garden. He (to play) volleyball with
his friends. They (to play) since breakfast time.

67. 1 (to live) in St. Petersburg. I (to live) in St. Petersburg since 1990.

68. This is the factory where my father (to work). He (to work) here for fifteen
years.

69. You (to find) your notebook? — No! I still (to look) for it. | already (to look)
for it for two hours, but (not yet to find) it.

70. You (to play) with a ball for three hours already. Go home and do your
homework.

71. Wake up! You (to sleep) for ten hours already.

72. 1 (to wait) for a letter from my cousin for a month already, but (not yet to
receive) it.

73. She already (to do) her homework for two hours; but she (not yet to do) half of
it.
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74.1 (to wait) for you since two o'clock.

75.

76.
77,

78.

79.

80.

81.
82.

83.

What you (to do)? — | (to read). I (to read) for two hours already. | already (to
read) sixty pages.

The weather (to be) fine today. The sun (to shine) ever since we got up.
Come along, Henry, what you (to do) now? | (to wait) for you a long time.

| (to stay) with some American friends in Chicago. | (to stay) with them for
two weeks now. | (to have) a great time here. | (to take) the opportunity to
improve my English. | already (to see) the towering skyscrapers of Chicago
which are reflected in the rippling water of Lake Michigan. | just (to take) a
picture of Chicago's Sears Tower which (to rise) 1,707 feet and (to provide) a
panoramic view from the skydeck.

He (to write) the composition for three hours and he (to say) he soon (to finish)
it as he (to think) over the conclusion now.

My sister ... (to practise) for two months before that concert.

The boys ... (to fish) for three hours before Tom caught the first fish.

We ... (to discuss) that problem for more than an hour before we found the
right solution.

Henry ... (to wait) for half an hour before he saw his girlfriend getting off the
tram.

84 Driving to the hospital was difficult as it ... (to snow) all night.

85.
86.

87.

88.

89.

90.
91.
92.
93.
94,
95.
96.
97.
98.
99.

Polly ... (to study) economics since she entered university.

Ron’s collection of coins was valuable as he ... (to collect) them since he was a
schoolboy.

When Sam returned home we ... (to watch) that TV programme for a quarter of
an hour already.

Bill’s coat and mittens were wet because he ... (to play) snowballs with his
friends in the yard.

David was irritated because the police inspector ... (to ask) him questions for
more than an hour.

By the 25" of December she ... (to work) on this project for six months.

By Saturday, Fred ... (to paint) this picture for two weeks.

We ... (to study) marketing for a year by the end of the academic year.

By tomorrow morning Laura ... (to sleep) for twelve hours.

... they ... (to work) together for ten years; by the end of May? — Yes, they ... .

... Nick ... (to train) for four hours by 6 o’clock? — No, he ....

By 5 o’clock Jessica ... (t0 sit) at the dentist’s for three hours.

By 12 o’clock the children ... (to swim) for two hours.

By the end of the day the workers ... (to paint) this house for nine hours.

By next month Ron ... (to play) football in our football club for 3 years.
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100. By 6 o’clock in the evening we ... (to wait) for his message for five hours.

4.2. 'paMaTryH1 3aBAaHHS 10 MOIYJIHLHOI KOHTPOJIBHOI poO0TH Moyt 3M-I12.

Module control work Ne 2

Open the brackets putting the verbs into the right forms:

[HEN

. The pupil explained to the teacher that he couldn't come to school that day
because he (to be) ill. [3, c. 92- 98]

N

. She asked me about my schedule for the next week and | answered that I (to
know) it yet. [3, c. 92- 98]

w

. Did you say you (to have to) get up very early the following morning? [3, c. 92-
98]

4. Ann begged me not to tell her father what (to happen) earlier that day. [3, c. 92-
98]

o1

. Cecily answered she (to write) stories and poems all her life since as long as
she could rememeber. [3, c. 92- 98]

6. The woman standing near the box-office inquired if I knew how much the
tickets (to be). [3, c. 92- 98]

7. Seeing that | was nervous, Sue advised me (to wait) for the answer till the
following day. [3, c. 92- 98]
8. | thought you said Jack you (to phone) when he got back from his trip to the

mountains. [3, c. 92- 98]

9. They explained to us that the Local History museum, which was usually open
every Sunday, that day (to close). [3, c. 92- 98]

10. Wanda complained to me that the children (to be) very naughty that evening.
[3, c. 92- 98]

Put the sentences into the Indirect Speech:
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11.

12.

13.

14,

15.

16.

17,

18.

19.

20.

21,

22,

23.

24,

25

He said, "I like this song." [3, c. 99- 108]
He said

"Where is your sister?" she asked me. [3, c. 99- 108]
She asked me

"l don't speak Italian," she said. [3, c. 99- 108]
She said

"Say hello to Jim," they said. [3, c. 99- 108]
They asked me

"The film began at seven o'clock,"” he said. [3, c. 99- 108]
He said

"Don't play on the grass, boys," she said.
She told the boys

"Where have you spent your money?" she asked him. [3, c. 99- 108]
She asked him

"l never make mistakes," he said. [3, c. 99- 108]
He said

"Does she know Robert?" he wanted to know. [3, c. 99- 108]
He wanted to know

"Don't try this at home," the stuntman told the audience. [3, c. 99- 108]
The stuntman advised the audience

Christine asked if | (to post) her letter. [3, c. 92- 98]

She asked me when | (to have) to go to work. [3, c. 92- 98]

She said it was a stupid idea and it (not to work). [3, c. 92- 98]
He told me he never (to be) to France. [3, c. 92- 98]

. He said that he (to go) to Oxford University in the 90s. [3, c. 92- 98]
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26. She said she (can) help me because she had too much to do. [3, c. 92- 98]
27. thou%ht the play (to be) interesting and decided to go to the theatre. [3, c.

28. Katarina said she (to go) to Brussels soon. [3, c. 92- 98]

29. He said that he (to go) to the theatre the day before. [3, c. 92- 98]
30.They told me that she (to be) there in ten minutes. [3, c. 92- 98]

Make Indirect Speech in the following sentences:
31. Tim said, 'I'm sorry to disturb you, Betty. [3, c. 99- 108]

32. He said, '"Where is Jane going?' [3, c. 99- 108]
33. Polly said, 'l would like to buy it'. [3, c. 99- 108]

34, 1IB é]had any instructions, | would know what to do’, said Margaret. [3, c. 99-

35. Robert asked, 'Tom, do you know the Old Barn Hotel? It's on the Carl Road'.
[3, c. 99- 108]

36. 'Will you be free tomorrow?' Peter asked Dick. [3, c. 99- 108]

37. 'Don't open the door or answer the phone,' said her parents. [3, c. 99- 108]

38. The last two weeks she had been saying to everyone who phoned her that she
(to be) unwell and (not to leave) home. [3, c. 92- 98]

39. When | knew him better he admitted that he (to feel) lonely in London. 3, c.
92- 98]

40. She wanted Wilfred to forbid my walking in the park alone. She said it (to be)
dangerous. [3, c. 92- 98]

41. “Don’t shoot except in self-defence,” said the police sergeant. [3, c. 99- 108]

42. “Sit down and tell me what is worrying you,” he said to her. [3, c. 99- 108]

43. “If you have to use the river water,” said the guide to us, “boil it first. Don’t
drink it unboiled.” [3, c. 99- 108]
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44. “Will the passengers with nothing to declare go through the green door?” said a
customs official. [3, c. 99- 108]

45. “How did you get up that tree?”” Mary asked. “I used a ladder, but someone
went off with it when I was sawing.” said Jimmy. “Go and get another one and
don’t just stand there and ask silly questions. [3, ¢. 99- 108]

46. She ended by saying that she (to think) she (to make) a mistake. [3, c. 92- 98]

47. She knew what (to go) on in their minds. [3, c. 92- 98]

48. So | went into the living room, where my aunt already (to wait) for me. [3, c.
92- 98]

49. She telephoned her husband to the office to say that her brother (to return) from
abroad. [3, c. 92- 98]

50. An old friend rang up to ask how Elizabeth (to feel), and whether she (can) go
with his wife to the concert on Sunday morning. [3, c. 92- 98]

51. Most of the trees already (to put) out their leaves and there were buds
everywhere. [3, c. 92- 98]

52. He remembered that he (not to see) Lily for three weeks. [3, c. 92- 98]

53. She hadn’t yet figured out what she (to be) going to do and she (to hope) to be
able to wait a little. [3, c. 92- 98]

54. 1t was possible that Jack (to hang) around. [3, c. 92- 98]

55. Everybody thought they (to live) in happiness for nearly thirty years. [3, c. 92-
98]

56. She didn’t know why she (to invent) suddenly the story. [3, c. 92- 98]

57. Delany (to sit) up in bed and (to eat) his dinner when Jack (to come) into the
room. His complexion (to be) ruddy. Obviously he (to be) shaved. He (to have)
a glass of red wine with his meal. He (to wave) his fork as he (to see) Jack. [3,
c. 92- 98]

58. He (to remain) in his seat, as though studying his programme, till the three (to
pass) out into the foyer. [3, c. 92- 98]

59. Darkness (to fall) when he finally (to return) to the hotel. He (to say) nothing to
Pat except that he (to turn) down the job. He (cannot) give her any explanation
until he completely (to understand) the meaning of what (to happen). [3, c. 92-
98]
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60.
61.

62.

63.

64.

65.

66.

67.

68.

69.

As we (to drive), her eyes (to stare) rigidly out of the car window. [3, c. 92- 98]

| told Sarah that Anne worked in a shoe shop, and she (to complain) that she
didn't get enough money for her job. [3, c. 61 -81 c. 92 — 98]

Simon was wrong when he said that Andrew (to move) to his new apartment
the next day. [3,c.61-81c. 92— 98]

She asked me if the flight (to cancel). [3, c. 61 -81 c. 92 — 98]
Nobody knew what (to happen) next. [3,c. 61 -81c. 92 — 98]

He was not happy about our choice and asked who (interview) the applicants
for the new position. [3, c. 61 - 81 c. 92 — 98]

| knew that she (be unhappy) about the situation, but | also (realize) that if she
(meet) Keith face to face her attitude (change). [3, c. 61 -81 c. 92 — 98]

It wasn't surprising that she (start) getting toothache. She (hot go) to the dentist
for two years. [3,c. 61 -81c. 92— 98]

She didn't know that water (freeze) at 32° Fahrenheit. [3, c. 61 - 81 c. 92 — 98]

They promised that they (bring) us all the necessary books. [3, ¢. 61 - 81 c. 92
— 98]

Make an Indirect Speech:

70.

“My young brother wants to be a tax inspector,” said Mary. “I can’t think why.

None of my family has ever been a tax inspector”. [3, c. 99- 108]

71,
72,
73.

74.

75.

76.

The doctor said: “Please take a deep breath, Ann.” [3, c. 99- 108]
The teacher told the students: “Don’t talk during the test.” [3, c. 99- 108]

“Have you ever been to China, Sam?” I asked. [3, c. 99- 108]
“The birds build their nests among the trees,” the teacher said. [3, ¢. 99- 108]
“I can't read these books. I don’t like them,” Petra said. [3, ¢. 99- 108]

“Will you have something to eat?”” she asked. [3, c. 99- 108]

34



77. “Don’t stay outside after the bell comes.” the teacher said. [3, c. 99- 108]

78. “Buy bread, milk and sugar.” asked our neighbour. [3, c. 99- 108]

79. “I’m building myself a house,” said Charles. “I won’t show it to you just yet
but when the roof is on you can come and see it.”” [3, ¢. 99- 108]

80. His uncle told “They lived in a camp when they were on holiday.” [3, c. 99-
108]

81. She asked, “Have you been working hard on this problem?” [3, c. 99- 108]

82. “Shall I have to do the whole exam again if I fail in one paper?” said the
student to the teacher. [3, c. 99- 108]

83. “I have almost done it,” said Peter. “Wait for a minute please.” [3, c. 99- 108]

84. “It doesn't look as if I'll be arriving until after eight, I'm afraid.” Jane said [3, c.
99- 108]

85. “The parcel ought to be here by the end of next week.” Brian said. [3,.99-
108]

Put the following into direct speech.

86. She asked if he would like to go to the concert and | said that | was sure he
would. [3,c. 99- 108]

87. She told me to look where | was going as the road was full of holes and badly
lit. [3, c. 99- 108]

88. They said that while they had been bathing they had seen someone had been
examining their clothes. [3, c. 99- 108]

89. She said that she was surprised to see that the grandfather’s clock had stopped.
[3, c. 99- 108]

90. He wanted to know if | was going to the dance and said that we could go
together. [3, c. 61 - 81 ¢. 92 — 98, c. 99- 108]

91. He asked the crowd if they thought that he was a liar and the crowd shouted
that they did. [3, c. 61 - 81 c. 92 — 98, c. 99- 108]
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92. I stopped a man in the street and asked him if he would help me with my car.
[3, c. 99- 108]

93. The librarian didn't think the students (to take) their books to the library by the
following week yet. [3,c. 61 -81 c. 92 — 98]

94. The doctor told me to stay in bed for a few days otherwise
complications (could, might, have to) setin. [3, c. 61 -81 c. 92 — 98]

95. Jerry said that by the end of the year he (to live) in his new house for four
years. [3,c.61-81c.92 98]

96. | knew they (to wait) for me at the metro station and | decided to hurry. [3, c.
61 -81c. 92 - 98]

97. 1 didn't know that you already (to wind) up the clock. [3, c. 61 - 81 c. 92 — 98]

98. | was afraid that the little girl (not to be) able to unlock the front door and (to
go) upstairs to help her. [3, c. 61 - 81 ¢. 92 — 98]

99. He says that he (to know) the laws of the country. [3, c. 61 - 81 c. 92 — 98]

100. Sarie understood why Lanny (not to come) the previous evening. [3, c. 61 - 81
c. 92 — 98]

4.3. I'pamaTH4Hi 3aBIaHHS 10 MOYJIBHOI KOHTPOJIbHOI poOoTr Moayis 3M-I13.

Module control work Ne 3

Put the infinitives into the right form:

1. If you (to hurry) yesterday, we would have managed to do all the arrangements.
[3, c. 123 —137]

2. They would have done the task if they (to lose) their best soldier. [3, c. 123 —
137]

3. If you (to do) nothing, you will stay without this job. [3, c. 123 — 137]

4. If we (to wait) for him that night, we would have never learnt the truth. [3, c.
123 —137]
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5. I will show you the place, if you (to give) me the ride. [3, c. 123 — 137]
6. If the weather were fine, they (to go) out of town. [3, c. 123 — 137]

7. If Tom had enough money, he (to go) to the USA long ago. [3, c. 123 — 137]

8. If I (to know) their language, | could understand what they were saying. [3, c.
123 —137]

9. We (to win) the cup If we keep playing well. [3, c. 123 — 137]

10. If you touch a socket with wet hands, you (to get) an electric shock. [3, c. 123 —
137]

11. If I (to have) noticed Nick, | would have stopped him. [3, c. 123 — 137]

12. "Listen to me, Mary! The officer says | cannot go abroad now! | wish I (to pay)
the parking fine! I'm so sorry!" [3, c. 123 — 137]

13. If I (to be) you, | would apologize to her. [3, c. 123 — 137]

14. 1f you live in Australia, January (to be) in the middle of summer. [3, c. 123 —
137]

15. If Jane (to take) this medicine yesterday, she would feel better now. [3, c. 123 —
137]

16. If you hadn’t helped me, I (to be) in real trouble. [3, ¢. 123 — 137]

17. He would have died if they (to take) him to hospital in time. [3, c. 123 — 137]
18. He would have helped you if you (to request) more politely. [3, c. 123 — 137]
19. If we (can) afford it, we’ll buy a new car. [3, c. 123 — 137]

20. If he (to eat) all that he’ll be ill. [3, ¢. 123 — 137]

21. The place was very dull. Even if it (not to be raining) the whole week, we (not
enjoy) our holiday. [3, c. 123 — 137]

22. If you (not to interfere), they (to forget) all about it in an hour. [3, c. 123 — 137]

23. If you (to trust) me, I (can lead) you safely through. [3, c. 123 — 137]
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25,
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217,
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32,
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34,

35.

36.

37.

38.

40.

41.

42.

The dinner (not to be spoiled) if you (not forget) the dish in the oven. [3, c. 123
—137]

She (to know) how to behave if she (to be) a born lady. [3, c. 123 — 137]
He (not to take) this case even if he (to be asked). [3, ¢. 123 — 137]

The accident (not to happen) if you (to be) more attentive. [3, ¢. 123 — 137]
She (to go) there even if she (to have) to walk all the way. [3, c. 123 — 137]
None (to mind) if he (be dismissed). [3, c. 123 — 137]

Someone (may notice) if she (open) the letter. [3, c. 123 — 137]

“Are you still thinking of going on that cruise?” - “It (may be) enjoyable,” he
said, “if one (to have) just the right person to go with.” [3, c. 123 — 137]

It (to be) fun if Roberta (to write) a book. [3, ¢. 123 — 137]

| never tried to understand my brother. If | (to try) I (may stop) him from going
away. [3, c. 123 —137]

If I (to be) you, Meg, | (not to let) myself believe this hateful gossip. [3, c. 123
—137]

| (to hate) myself if | (to deceive) him. [3, c. 123 — 137]

He said he had no pain, and if it (not to be) for the doctor, he (to get up) and (to
go) home. [3, c. 123 — 137]

She (can go) to Cambridge if she (to want). She had been offered a scholarship.
[3, c. 123 —137]

You (to be) horrified if I (to tell) you what | have had to go through. 39. I'm
glad I wasn’t at home. He (not to get) much help if he (to ask) me. [3, ¢. 123 —
137]

The house looked awful. If | (to be) given to crying | (may cry). [3, c. 123 —
137]

“No, I won’t tell you,” she said. “It (not to be) fair to them if it just (to turn) out
to be gossip.” [3, ¢. 123 — 137]

It (may be) fatal if she (to learn) the truth. [3, ¢. 123 — 137]
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58.
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60.

61.

“May I read this?” - “I (not to bother) if I (to be) you.” [3, c. 123 — 137]

If | (to keep) to my original plan | (to miss) the whole affair. [3, ¢. 123 — 137]
Alice thought it (may be) nice if you (can join) us. [3, ¢. 123 — 137]

It (to look) silly if I (to tell) them the truth. [3, c. 123 — 137]

If | (to be) you, I (to try) to rise above it. [3, c. 123 — 137]

If | (to be) there, of course, | (to do) something. [3, c. 123 —137]

If it (not to be) for the children I (to leave) you tomorrow. [3, c. 123 — 137]

If I (to be) a hainter, I (to choose) an entirely different scenery. [3, c. 123 —
137]

If I (to realise) it was to be like this, I (not to come). [3, c. 123 — 137]

If he (not to tell) us that himself | never (to believe) that. [3, ¢. 123 —137]

He (to agree) never with you, even if he (be) wrong. [3, c. 123 — 137]

| (to be) grateful if you (to keep) the news to yourself. [3, c. 123 — 137]

If anyone (to ask) me what his specific gift was, | (not to know) howto answer.
[3, c. 123 —137]

She said she (to be) pleased if my mother (to allow) me to spend a month with

them. [3, c. 123 — 137]

Mary is staying with them. I think it (to be) a good thing if you (to come) and
(to see) her. [3, c. 123 — 137]

If we ever (to happen) to meet again | (to act) as if this letter never (to write).
[3, c. 123 —137]

If it (to be) all the same to me, | (not to come) and (to talk) with you. [3, c. 123
—137]

If there (to be) some more of us, it (to take) only a few days to get through with
it. [3, c. 123 — 137]

More participents (attend) these scientific lectures if they had longer notice
of them. [3, c. 123 — 137]
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63.
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65.

66.

67.
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69.

70.
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72,

73.

74.

75.

If he (not know) the meaning of the words he may use a dictionary. [3, c. 123 —
137]

You can use my phone if yours (not work). [3, ¢. 123 — 137]
| wish | (can) give up smoking. [3, ¢. 123 — 137]

It's a pity he never patented his invention. If he (patent) it he (make) a lot of
money. [3, c. 123 — 137]

If I (to stay) some more days in your town, I (to call) on you and we (to have)
a good talk. [3, c. 123 — 137]

| wish I (not try) to repair my computer. | only made it worse. [3, ¢c. 123 — 137]
He wishes he (know) something about this research. [3, c. 123 — 137]

If I (have) a university degree | now (sit) in a comfortable office instead of
standing at a street comer selling newspaper. [3, ¢. 123 — 137]

I wish I (to consult) the teacher when | first felt that English was too difficult for
me. [3, ¢. 123 — 137]

| wish you (to go) skiing with me yesterday: | had such a good time. [3, c. 123
—137]

We (go) for a walk, if the weather (to be) good tomorrow. [3, c. 123 — 137]
(to write) the master work long ago if you (not to disturb) me. [3, ¢. 123 — 137]
Our guests wishe they (to stay) at their plaace last summer. [3, ¢. 123 — 137]

If you (not to put) the cup on the edge of the table, it (not to brake). [3, c. 123 —
137]

76. What we (to do) if it (to rain) tonight? [3, c. 123 — 137]

77.

78.

79.

If she (not to help) me, I (to be) in a very difficult situation. [3, c¢. 123 — 137]

If it (to be) very cold tonight, our car (not to start) in the morning. [3, c. 123 —
137]

The students (to understand) the task if they (not to miss) the professor’s
explanation. [3, c. 123 — 137]

40



80.

If he were not such an outstanding actor, he (not to have) so many admirers. [3,

c. 123 — 137]

81.

82.

83.

84.

85.

86.

87.

88.

89.

90.

91.

92.

93.

94,

95.

96.

97.

If you (to give) me your address, | shall write you a letter. [3, c. 123 — 137]

If she (not to be) so absent-minded, she would be a much better student. [3, c.
123 - 137]

If my sister does not go to the south, we (to spend) the summer in St.
Petersburg together. [3, c. 123 — 137]

If they (not to go) to Moscow last year, they would not have heard that famous
musician. [3, ¢. 123 — 137]

If you (not to get) tickets for the Philharmonic, we shall stay at home. [3, c. 123
—137]

If you were not so careless about your health, you (to consult) the doctor. [3, c.
123 —137]

| should be delighted if | (to have) such a beautiful fur coat. [3, c. 123 — 137]
If it (to rain), we shall have to stay at home. [3, c. 123 — 137]

If he (to work) hard, he would have achieved great progress. [3, c. 123 — 137]

If it is not too cold, I (not to put) on my coat. [3, c. 123 — 137]

| (to write) the composition long ago if you had not disturbed me. [3, c. 123 —
137]

If he (not to read) so much, he would not be so clever. [3, c. 123 — 137]

If my friend (to be) at home, he will tell us what to do. [3, c. 123 — 137]

If you (not to buy) coffee, we shall drink tea. [3, c. 123 — 137]

If he is free tomorrow, he certainly (to come) to our party. [3, c. 123 — 137]
My brother would not have missed so many lessons if he (not to hurt) his leg.

If my friend (to work) in my office, we should meet every day. [3, c. 123 —
137]
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98. If you spoke English every day, you (to improve) your language skills. [3, c.
123 - 137]

99. If you get a "five", your mother (to be) happy. [3, c. 123 — 137]

100. If she (to return) earlier, she would have been able to see him before he left.
[3, c. 123 — 137]

4.2. I'pamaTtuyHi 3aBJaHHS 10 MOJIYJIbHOI KOHTPOJIbHOI podoTu Moayns 3M-T14.

Module control work Ne 4
Put the Infinitive, the Participle and the Gerund into the right form:

1. He is great, he managed (to find) a solution. [3, c. 273 — 345]
2. His language skills seem (to improve). [3, c. 273 — 345]

3. She hates (to get up) early in the morning and do it five times a week. [3, c. 273
— 345]

4. They agreed (to meet) his friends at the café tomorrow evening. [3, c. 273 —
345]

5. Ican’t stand (to live) in the countryside but | would like to do it best of all. [3,
c. 273 — 345]

6. What are you going to do after (to finish) the university? [3, c. 273 — 345]
7. Mike warned his sister not (to come) back late. [3, c¢. 273 — 345]

8. We usually learn (to read) at school. [3, c. 273 — 345]

9. Ann didn’t know what (to answer). [3, c. 273 — 345]

10.George practices (to swim) twice a week. [3, c. 273 — 345]

11. (To hear) the sounds of music, they stopped talking. [3, ¢. 273 — 345]

12. This is a church (to build) many years ago. [3, c. 273 — 345]

13. While (to examine), the boy could not help crying [3, c. 273 — 345]

14. Where is the boy (to throw) the stone? [3, c. 273 — 345]
15. (To prescribe) the medicine, the doctor went away. [3, ¢. 273 — 345]
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»

17.
18.
19.

20.
21,
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23.
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25.
26.

217,

28.

29.

30.
31.
32,

33.
34,
35.
36.

37.
38.
39.
40.
41.

42.
43.

44,

45.

46.
47.

. (To show) the wrong direction, the travelers soon lost their way. [3, c. 273 —
345]

Time (to permit), we will go for a walk. [3, c. 273 — 345]

The treaty (to sign), trade was at once resumed. [3, c. 273 — 345]

The day (to be) finer and a little warmer than the previous one, he went out
again. [3, ¢. 273 — 345]

(Not to understand) the rule, he made many mistakes. [3, ¢. 273 — 345]

| hope (to see) you soon. [3, c. 273 — 345]

We expect (to be) back in two days. [3, ¢. 273 — 345]

He expected (to help) by his friends. [3, c. 273 — 345]

| am glad (to do) all the homework yesterday. [3, c. 273 — 345]

| am sorry (to break) my pen. [3, c. 273 — 345]

| hate (to bother) you, but the students are still waiting (to give) books for their

work. [3, c. 273 — 345]

He seized every opportunity (to appear) in public: he was so anxious (to talk)

about... [3, ¢. 273 — 345]

Is there anything else (to tell) her? | believe she deserves (to know) the state of

her sick brother. [3, c. 273 — 345]

He began writing books not because he wanted (to earn) a living. [3, c. 273 —

345]

The woman pretended (to read) and (not to hear) the bell. [3, c. 273 — 345]

Perhaps it would upset her (to tell) the truth of the matter. [3, c¢. 273 — 345]

The only sound (to hear) was the snoring of grandfather in the bedroom. [3, c.

273 — 345]

He made me (to do) it all over again. [3, c. 273 — 345]

He made her (to repeat) the message[3, c¢. 273 — 345]. [3, c. 273 — 345]

Would you like my (to go) now? [3, c. 273 — 345]

They won’t let us (to leave) the Customs till our luggage has been examined.

[3, c. 273 — 345]

He wouldn’t let my baby (to play) with his gold watch. [3, c. 273 — 345]

Please let me (to know) your decision as soon as possible. [3, ¢. 273 — 345]

He made us (to wait) for hours. [3, c. 273 — 345]

| let him (to go) early as he wanted to meet his wife. [3, c. 273 — 345]

I’d like him (to go) to a university but I can’t make him (to go). [3, c. 273 —

345]

He tried to make me (to believe) that he was my stepbrother. [3, ¢. 273 — 345]
Before he let us (to go) he made us (to promise) not to tell anybody what we

had seen. [3, c. 273 — 345]

| advised him (to ask) the bus-conductor to tell him where to get off. [3, c. 273
— 345]

That is too heavy for one person (to carry); let me (to help) you. [3, c. 273 —
345]

The teacher advised us (to use) dictionaries. [3, c. 273 — 345]
Her father doesn’t allow her (to go) to the cinema alone. 16. Who told the nurse
(to give) the sick man this medicine? [3, c. 273 — 345]
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81.

The old man doesn’t like his grandchildren (to make) a lot of noise when they
are playing. [3, c. 273 — 345]
The gardener won’t let the children (to pick) the flowers. [3, ¢. 273 — 345]

The friends went out into the city (to leave) their cases at the left-luggage
department. [3, c. 273 — 345]
(to leave) a note with the porter, he said he would be back in a half an hour. [3,
c. 273 — 345]

(to write) in an archaic language, the book was difficult to read. [3, c. 273 —
345]
(to write) his first book, he used his own experiences. [3, c. 273 — 345]
(to be) away so long he was happy to be coming back. [3, c. 273 — 345]
On (to introduce) they easily fell to (to talk). [3, c. 273 — 345]
Why do you avoid (to see) me? He tried to avoid (to see). [3, c. 273 — 345]
We insist on (to send) him there at once. He insists on (to send) there instead of
me. [3, c. 273 — 345]
Do you mind (to examine) the first? [3, c. 273 — 345]

He showed no sign of (to know) them. She showed no sign of (to impress). [3,
c. 273 — 345]

| was annoyed at (to interrupt) every other moment. 8. In (to discuss) the
problem they touched upon some very interesting items. [3, c. 273 — 345]
The equipment must go through a number of tests before (to install). [3, c. 273
— 345]

You must (to do) it at once. [3, c. 273 — 345]

The man told me not (to walk) on the grass. [3, c. 273 — 345]

He is interested in (to collect) stamps. [3, c. 273 — 345]

Seeing is (to believe). [3, c. 273 — 345]

The vegetables (to buy) were fresh. [3, c. 273 — 345]

The girl (to sit) on the sofa is my sister. [3, c. 273 — 345]

You’d better (to follow) my advice. [3, c. 273 — 345]

The work (to do) is not difficult. [3, c. 273 — 345]

My hobby was (to swim) but nobody approved it. [3, c. 273 — 345]

The book (to read) by me was interesting. [3, c. 273 — 345]

She enjoyed (to give) parties. [3, c. 273 — 345]
The machine needs (to clean). [3, c. 273 — 345]
| am quite serious in (to say) that | don't want to go abroad. [3, c. 273 — 345]
He seemed sorry for (to be) inattentive to his child. [3, c. 273 — 345]
She confessed to (to forget) to send the letter. [3, c. 273 — 345]
The old man could not stand (to tell) what he should do. [3, c. 273 — 345]
Going to the party was no use: he had no talent for (to dance). [3, c. 273 — 345]
The Bronze Horseman is worth (to see). [3, ¢. 273 — 345]
After thoroughly (to examine) the student, the professor gave him a satisfactory
mark. [3, c. 273 — 345]
After thoroughly (to examine) by the examination commission, the student was
given a satisfactory mark. [3, c. 273 — 345]
She accused him of (to steal) her purse. [3, ¢. 273 — 345]
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She reproached me for (not to write) to her. [3, c. 273 — 345]

This, job is not worth (to take). [3, c. 273 — 345]

After (to look) through and (to mark) the students’ papers, the teacher handed
them back. [3, c. 273 — 345]

After (to look) through and (to mark), the papers were handed back to the
students. [3, c. 273 — 345]

These clothes want (to wash). [3, c. 273 — 345]

David was very glad of (to find) his aunt. [3, c. 273 — 345]

Excuse me for (to break) your beautiful vase. [3, c. 273 — 345]

You never mentioned (to be) to Greece. [3, c. 273 — 345]

She was proud of (to award) the champion's cup. [3, c. 273 — 345]

| don't remember ever (to meet) your sister. [3, c. 273 — 345]

| don't remember (to ask) this question by anybody. [3, c. 273 — 345]

The cat was punished for (to break) the cup. [3, c. 273 — 345]

The cat was afraid of (to punish) and hid itself under the sofa. [3, c. 273 — 345]
For the second time this year Miss Black will attempt (swim) the Channel in
less than five hours. [3, c. 273 — 345]

A child should start (learn) a language at primary school. [3, c. 273 — 345]

The film was so terrifying that she could hardly bear (watch) it. [3, c. 273 —
345]

The new committee member did not venture (speak) at his first meeting. [3, c.
273 — 345]

They began (drive) at six in the morning, and were still on the road ten hours
later.

100. He remembered (pass) on most of the information, but omittted (mention) one

or two of the most important facts. [3, c. 273 — 345]

4.5. TecToBi 3aBIaHHS 70 3aJ1KOBOI KOHTPOJBHOI POOOTH.

Credit test

Open the brackets putting the verbs into the right forms:

1. When | travel to England next year | (to study) English for over four years, so |

think I'll be ready. [3, c. 61 —81, c. 92 — 98]

2. I'm sure when you call him, he (to watch) TV. He's always in front of the TV!

[3, c. 61— 81, c. 92— 98]

3. We are visiting a new city every week. By the end of the summer, we (to visit)

all the most important cities in Europe. [3, c. 61 — 81, ¢. 92 — 98]
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4. In less than 2 years, my grandparents (to be) married for 50 years. We are going
to celebrate it. [3, c. 61 — 81, c. 92 — 98]

5. In less than 2 years, my grandparents (to be) for 50 years. We are going to
celebrate it. [3, c. 61 — 81, c. 92 — 98]

6. I'm cleaning the kitchen. By the time you arrive, it (to be) spotless. [3, c. 61 —
81, c. 92 — 98]

7. We were shocked to see her. We (to be) expecting her. [3, c. 61 — 81, c. 92 — 98]

8. Ben (to do) his homework all this time. He (to play) computer games. [3, c. 61
—81,c.92-98]

9. It has (to snow) a lot this week. [3, c. 61 - 81 c. 92 — 98,]

10. When Bob arrived at the station, his friends (to wait) already for him for half
an hour. [3,c. 61 -81c.92-98,]

11. How long you (to live) in Poltava before you moved to Odesa? [3, c. 61 - 81 c.
92 — 98]

12. Mr. Clemence said that because of the fire part of the building had gone
completely, and the rest of it (to fall) down. [3, c. 61 - 81 c. 92 — 98]

13. He asked me what work | (to do) and whether | (to intend) to go to a university.
[3, c. 61 - 81 c. 92 — 98] (Make an Indirect Speech)

Open the brackets putting the verbs into the right forms:
14. 1 was surprised you (to know) my name. [3, c. 61 - 81 c. 92 — 98]

15. He told his father that now he (to make) ten dollars a week less. [3, c. 61 - 81 c.
92 — 98]

16. When | went into the office next morning | already (to formulate) my plan. [3,
c.61-81c.92-98]

17. Well, I don’t think I ever (to see) you before. [3, c. 61 - 81 c. 92 — 98]

18. “Why are you looking so depressed, Jack?” I said. “Because I have just asked
Ann to marry me and she has refused,” he said sadly. [3, c. 99- 108]
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19. “Tell me now why you will have done this work by Friday? I want to go with
you to the cinema tomorrow,” said Mary to Jack. [3, c. 99- 108]
20. “We are waiting for the school bus,” said the children. “It’s late again.” [3, C.
99- 108]
Put the following into direct speech.

21. He said that if war broke out he would have to leave the country at once. [3, c.
99- 108]

22. He said that if | found the front door locked | was to go round to the back. [3,
c. 99- 108]

23. He asked what the weather had been like during my holiday and I said that it
had been awful. [3, c. 99- 108]

Put the infinitive in the right form:

24. 1 like (to invite) friends to my house. [3, c. 273 — 345]

25. The mother got angry (to see) such a great disorder. [3, c. 273 — 345]
26. | have no objections (to ask) about it. [3, c. 273 — 345]

27. (totravel) is a very pleasant thing. [3, c. 273 — 345]

28. 1don’t like the idea of (to walk) in the rain. [3, c. 273 — 345]

29. After (to leave) her umbrella in the hall, she entered the living-room. [3, c. 273
— 345]

30. What do you mean by (to come) to the lesson without (to read) the story? [3,
C. 273 — 345]

31. On every floor of the hotel there are rooms for (to wash) [3, c. 273 — 345]
32. He felt better for (to write) the letter. [3, c. 273 — 345]

33. | (to say) what I said if | had known earlier what her reaction was going to be.
[3, c. 123 — 137]

34. 1 wish | (to have) a season ticket to the Philharmonic next winter. [3, c. 123 —
137]
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35. I wish | (to consult) the teacher when | first felt that mathematics was too
difficult for me. [3, c. 123 — 137]

36. | love sunny weather. | wish it (to be) warm and fine all the year round. [3, c.
123 —137]

37. 1 wish | (not to lend) Nick my watch: he has broken it. [3, c. 123 — 137]
38. Do you wish you (to be) in the Guinness Book of Records? [3, ¢. 123 — 137]

39. Some people wish they (can) appear on a TV game show and become famous.
[3, c. 123 - 137]

40. She often wishes things (to be) different. [3, c. 123 — 137]

41. 1 am sorry that you do not read English novels; if you (to read) them, | (to lend)
you some very interesting ones. [3, c. 123 — 137]

42. You say that you did not read yesterday's papers; if you (to read) them, you (to
see) the announcement of Professor X's coming to our town. [3, ¢. 123 — 137]

43. He is not ill: if he (to be) ill, he (not to play) tennis so much. [3, c. 123 — 137]

44. He was not ill last week: if he (to be) ill, he (not to take) part in the football
match. [3, ¢. 123 — 137]

45. How slippery it is! If it (not to rain), it (not to be) so slippery. [3, c. 123 — 137]

46.1 am glad I was able to attend the lecture yesterday. You (to be) displeased if |
(not to come)? [3, c. 123 — 137]

47.Let's take a taxi to the railway station: we have a lot of luggage. If we (not to
have) so much luggage, we (to walk). [3, c. 123 — 137]

48. Stop working and let's go inside: it is too dark. If the evening (not to be) so
dark, we (to continue) the work. [3, ¢. 123 — 137]

5. JUTEPATYPA JJIA BUBYEHHA AUCLHUIIJITHA

OcHoBHa JiTepaTypa.
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