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BCTYII

Hapuanbna gucuumiina «OcHoBu npaBo3HaBcTBa Ta JAYM (Pozain «/linoBa
yKpaiHChbKa MOBa») € 0OOB’S3KOBOIO BIAMOBIAHO 0 HABYAJIBHOIO IJIAHY CTYJIEHTIB
3a cnemiaipHIcTIO 103 Hayku opo 3emitro.

MertoauuHi pekoMmeHaalii IS CTYJACHTIB 3a04Hoi (OpMU HaBYaHHSI 3
mucuuruiian «OcHoBu mpaBo3HaBcTBa Ta JAYM (Posain «JlijoBa ykpaiHCbKa MOBay)
po3pobiieHi 3rigHo 3 CruiutadycoM HaBYAJIbHOI TUCIUIUTIHU 1 HABYAJIBHUM IIJIAaHOM.

Tyt wMmicTAThCA METONWYHI PEKOMEHalli 10 BUKOHAHHS 1HIWBIIYyaJTbHOTO
3aBJaHHS, @ TAKOXK JAIOTHCS TOPAIU VISl CAMOCTIHHOTO OMPAIFOBAHHS TEOPETUIHOTO
MaTepialy JAMCHMIUIIHA W 3pa3Ku TECTIB i camomnepeBipku. s mormubGiieHoro
BUBUYCHHS TUCIUTLIIHU CTYICHTaM HaJA€ThCs 010miorpadiuamii CIMCOK.

MeTonuuHl peKOMEHJalll MOKIMKAHI JOMOMOITH CTYJAEHTaM Yy 3aCBOEHHI
IPOrpaMHOro Marepiany IUCLHUILIIHU.

1. BATAJIBHA YACTHUHA
1.1 Mera i 3aBIaHHs KypCy
Hapuanpna gucnumiina «OcHoBu npaBo3HaBcTBa Ta JAYM (Po3zain «/linoBa

yKpaiHChKa MOBa») € 00OB’S3KOBOIO BIAMOBIAHO 0 HABYAJIBHOTO TJIAHY CTYJICHTIB
3a cremanepHicTio 103 Hayku mpo 3emiro.

Meta BuBueHHS auciuiuiinu «OcHoBU mpaBo3HaBcTBa Ta JAYM (Po3min
«/limoBa ykpaiHChKa MOBa»)» - O3HAWOMUTU CTYJAEHTIB 13 HOPMAaMH Cy4acHOIi
YKpalHChKOI MOBH B JIIJIOBOMY CHUJIKYBaHHI, 3 OCHOBHUMHU BUMOTaMU J10 YKJIaJIlaHHA i
opopmieHHsT TpodeciiHUX MTOKYMEHTIB, HAaBUATHU iX JUIOBOI MOBH, 30araTuTh
CJIOBHUK TEPMIHOJIOTIYHOI, (PaxoBOI JIEKCUKOW; MiJABUIIUTHA 3araJbHOMOBHHI
piBeHb MaiOyTHIX (axiBUiB, cHOPMYBATH NPAKTUYHI HABUYKHU IUIOBOIO YCHOTO 1
MUCEMHOIO CIUJIKYBAHHS B KOJIEKTHUB1, PO3BUBATH KOMYHIKaTUBHI1 3410HOCTI.

3aBaanus po3ainy «/lioBa ykpaiHChka MOBa» — HABUNTH CTYCHTIB:

- TpaBWJI HAITMCAHHS Ta OPOPMIICHHS JIOBUX IOKYMEHTIB;

- yKIAJaHHS JUIOBUX TanepiB y Taily3l ix MaiOyTHROI mpodeciitnol
ISTIBHOCTI,

- npodeciiHOTO ALIOBOTO CIIJTKYBaHHS.

VY pe3ynbTari BUBYCHHS AUCIHUIUIIHA CTYACHTH TOBHHHI:
3namu:

- HOPMH Cy4YacHOI YKpaiHCBhKOI1 JITepaTypHOi MOBU;
- 0cOOJIMBOCTI CTHJIIO CyYaCHUX JA1IOBUX HaNepiB;
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- kiacudikaiiio Ta MPU3HAYCHHS PI3HUX BHU/IB IOKYMEHTIB;

- 3arajbHi BUMOTH JI0 YKJIaJaHHA i opopMIIeHHS TPO(deCIHHUX TOKYMEHTIB;

- JIEKCMYHI HOPMHU CYYaCHOI YKpAiHCBKOi JIITEpaTypHOi MOBHU B JAUIIOBOMY
CHUIKYBaHHI;

- MOp}OJIOTIYHI HOPMHU CYHYacCHOI YKpaiHCBhKOI JIITEpATypHOi MOBU B A1IIOBOMY
CIIJIKYBaHHI,

- CHUHTAaKCHU4HI HOPMHU Cy4YacHOi yKpaiHCBKOi JITepaTypHOI MOBHU B JIIJIOBOMY
CIJIKYBaHHI,

- 0COOJMBOCTI YCHOTO JIJIOBOTO CITUIKYBaHHS;

- OCHOBH KYJbTYPH JI1JIOBOI'O MOBJICHHS;

- €THUKET JUIOBOTO CIIJIKYBaHHS.

ymimu:

- TMpaBWIbHO BHUKOPHCTOBYBATH pi3HI MOBHI 3aco0HM  BIJMOBITHO [0
KOMYHIKaTUBHUX HaMIpiB;

- YKJIAJaTH Ta peJaryBaTl TEKCTH O(DILiiTHO-I1JIOBOTO CTUIIIO;

- YKJIAJaTH pi3HI TUIH JTOKYMEHTIB, MPAaBUIbHO AOOMpalOYu HEOOXIJIHI MOBHI
3aco0u;

- KOpHCTYBaTHCSi HOPMAaMM Cy4YacHOI YKpAaiHCBKOI JIITEpaTypHOi MOBH B
YCHOMY Ta TUCEMHOMY JIIJIOBOMY CITIJIKYBaHHI.

Haboymu komnemenuiii:

- BUKOPUCTaHHS JIEKCUKOTpadIdyHUX JHKepel (CIOBHUKIB) Ta 1HINOI JTOB1IKOBOL
JITEpaTypH JJI1 CaMOCTIHHOTO BJIOCKOHAJEHHS MOBHOI KyJbTYpH B3araii Ta
npo¢eciiHOro CIUTKYBaHHS 30KpeEMa;

- 3/1MCHEHHs aHaji3y, KOPUTYBaHHS TEKCTYy NOKYMEHTa BIANOBIAHO 10 HOPM
YKpaiHCBKOI JIITEPaTypHOI MOBH;

- cCOpuiMaHHS, BIATBOPEHHS 1 YKIAJaHHA pPI3SHOMAHITHUX MNPOPeciiHuX
JOKYMEHTIB;

- KOPUCTYBaHHS 3araJIbHOMOBHUMH Ta CHEI[IaIbHUMU CIIOBHUKAMU;

- y4acTi y IpoIieci A1JIOBOTO CIIJIKYBaHHS;

- MATOTOBKY J0 IMyOI1YHOTO BUCTYITY;

- TOTPUMAaHHS €TUKETY JUIOBOTO CHIIKYBaHHS.

OniHrOBaHHS 3HAHb 1 BMIHb CTYJICHTIB 3/IIMCHIOETHCS 32 KPEAUTHO-MOAYJIBHOIO
cuctemMoro BianoBigHo 10 Cunabycy nucuuriinu «OcHOBH mpaBo3HaBcTBa Ta JJYM
(Po3nin «/linoBa ykpaiHChKa MOBaY).



1.2 CamocTiitHa po00Ta CTyJAeHTAa Ta KOHTPOJIbHI 3aX01u

CryaeHTH 3a04HOi (IucTaHUiiHOI) (opmu HaBuaHHs Ha miiatrgopmi MOODLE
3a MOCWJIAaHHSAM Ha AUCTaHUIMHUN Kypc «OcHoBU mpaBo3HaBcTBa Ta JIYM (Poznin
yKpaiHCbKa MOBa»)»  http.//dptl9s.odeku.edu.ua/course/view.php?id=28
BUKOHYIOTb 3aBJIaHHS JI0 TEPMiHIB, BKa3aHUX Yy TaOJIHIII.

«JlinoBa

Kon . Kinbkicte|  Tepmin
3aBnanHg Ha CPC Ta KOHTpPOIBHI 3aX011
MOTYJIS TOJIMH | MPOBEACHHS
3M-JI1 BuBueHHS TeM JICKIIIMHUX MOJTYIiB 20 JKOBTEHD -
IPY/JICHb
o HasBa koHTpOSBEHOTO 3aX01y (000B’I3KOBUH): TOTHH
- - iHOugiOyanbHe 3a80aHHs (NUCbMOBA 5
00Nn08iob).
3M-II1 e IligroroBka 10 TECTyBaHHS 7 KOBTEHb -
IPY/JICHb
e Ha3sBa KOHTPOJIILHOTO 3aX0/1y (00OB’I3KOBHIA) 8 Cl4eHb
- Tecmyesanns (TP) 0o mem 1-4
3M-JI2 BuBueHHs TeM JIEKIIMHUX MOJTY/I1B 22 CiU€Hb-KBITEHD,
- HasBa koHTposbHOTO 3ax01y (000B’I3KOBUIA)
Mooynbrha mecmosa koumponvia poooma (MKP) 5 TpaBCHb
3M-I12 [[linroToBKa A0 TECTyBaHHS 13 CiYeHBb-KBITEHB,
Ha3Ba KOHTPOJIBHOTO 3ax01y (00OB’SI3KOBHIA): 10 KBITE€Hb
- Tecmysanns (TP) 00 mem 5-9
[TinroroBka 1o icuTy 20 3a po3KIagIoM
eK3aMeHall.
cecii
Pazom: 110

1.2.1 MeToauka npoBeieHHs TA OLiHIOBAHHS 000B’SI3KOBOT0 KOHTPOJIbHOT0

3axony ajs 3M-JI1

BUKOHAHHS 1HIUBiAyanpHOro 3aBmaHHs (I3) — migroroBka JOIOBiAI 3a MEBHOIO
TEMOIO, OIIHIOETHCS B 10 0aJTiB.



1.2.2 MeToanKa NpoBeJACHHA Ta OUIHIOBAHHSA 000B’SI3KOBOI0 KOHTPOJIBHOIO
3axonay agas 3M-II1

Memoou nucemos020 KoHmMpo0: TUCBMOBUHN TecTOBUN KOHTposb (TP) mo tem 1-
4.

Tema 1. CTuiboBa audepeHuianiss Cy4acHOI YKPaiHCBKOI JIITepaTypHOI MOBH.
1.IToxomxkenus MoBu. 2.DyHKIIIT MOBU. 3. MOBHE 3aKOHOJJaBCTBO Ta MOBHA MOJIITHKA
B YkpaiHi. 4.JloHsaTTss HamioHanbHOI Ta JiTeparypHoi MoBHU. 5. [loHSATTS cTuito
MoOBJIeHHS. CTHIII Cy4acHOi YKpaiHChKOi JiTepaTypHOi MOBH. 6.0O3Haku OQiIiiHO-
JIJI0BOTO CTWIIO, cepa ioro BukopuctanHs. 7. Hopmu cydacHOi ykpaiHCBKOT
JITEPATyPHOI MOBH.

Tema 2. [linoBi manepu sk 3acid nucemMHoi npodgeciiiHol KOMyHIKauil

1./IokyMeHT — OCHOBHMI BUJI O(PILIHHO-IIJIOBOTO CTUJIIO, IPU3HAYEHHS IOKYMEHTIB.
2. HamionaneHuii crangapt Ykpainu. 3.Bumorum a0 3MICTy Ta pO3TalllyBaHHS
pekBi3uTiB.4.Bumorn 1o OnankiB gokymeHTiB. Dopmymap.  5.Knacudikaris
JTOKYMEHTIB.

Tema 3. Texker y nokymeHTtax pi3noro tumy. 1. IlorsTrs texcry. Bunu tekcris. 2.
Kommosumisi tekcty. 3. OCHOBHI TpaBuia HamuCaHHS Ta OQOPMIICHHS TEKCTY
nokyMeHTta. 4. TekcroBa pyOpukariis. 5.0co0IMBOCTI TEKCTY B JIOKYMEHTaxX Pi3HOTO
tumy. 6. Bumoru o opopmiieHHs CHUCKY BUKOPUCTAHOT JIITEpaTypH.

Tema 4. lokyMeHTalis 3 KaApPOBO-KOHTPAKTHUX NHUTaHb. OcoducTti ogiuiiini
noxkymeHTH. 1.Pestome. ABtoOiorpagis. 2.Xapakrepuctuka. PexomeHmamiitHui
muct. 3.3asBa. Buau 3asB. 4. OcoboBuil nucTOK 3 00Ky KaapiB. 5.Haka3 miomo
ocoboBoro cknany. 6.TpyaoBa kuuxka. 7. Tpynosuit norosip. Konrpakr. Tpynosa

yrojua.

OUiHI08ANHHA NUCLMOBO20 KOHMPOTIO:

- nucbMoBUM TecTOBUHIT KOHTPOJab (TP) mo Tem 1-4 ckinapaetscs 3 34
TECTOBHX 3alUTaHb 3aKPUTOr0 THITY, OJHA IMpaBWIbHA BIJAMOBIAL HA 3alHMTAHHS
OIIHIOETHCS B 1 Oau, 3arajom: 34 0aJmn.

1.2.3 MeToauka nNpoBeieHHs TA OUiHIOBAHHS 000B’SI3KOBOT0 KOHTPOJbHOTI0
3axony ajsi 3M-I12

Memoou nucemo8020 KOHmMpO10: TUCbMOBUMN TecTOBUN KOHTpob (TP) mo tem 5-
9.
Tema 5. JloBinkoBo-iHpopmaniiiHi AOKyMeHTH. JIOKYMEHTH KoJeriaJbHUX
opradiB. 1.3aranpHa XapakTepucTuka JOKYMeHTIB Temu. 2. Ilpec-pemi3. 3.
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Oronomwenns. 4. 3BiT. 5. Ciyx00Ba 3anucka. Panopr. 6. [loscHroBanpHa 3amnucka. 7.
JoBiaka. 8. [IpoTokoI, BUTSAT 3 IPOTOKOITY.

Tema 6. Etuker paizoBoro maucrtyBaHHsi. |.OCHOBHI BHMOTH JO JIJIOBO1
kopecnonnenuii. 2. Knacugikamis nuctiB. 3. PekBi3utu aucta Ta ix 0o(popMIIIOBaHHS.
4. Etuker aimoBoro auctyBaHHsa. 5. OdgopmitoBanHs jmcTa. 6. Pi3HI TUIM JIKCTIB.

Tema 7. Opranizauiiini Ta po3nopsiadi nokymentu. 1. Hakasu. Bunu Hakasis.
2. Crarytu. 3. [lonoxenns. 4. Inctpykiiii. [locagoBi iHCTPyKILi.

Tema 8. OO0JIK0OBO-(piHAHCOBI Ta roCNOAAPCHKO-A0TOBIPHI JOKYMEHTH: aKT,
PO3MHKCKA, JOPYUYEHHS, TOTOBOPH.

Tema 9. YcHe aisioBe cnijikyBaHHsi. MOBHHUI, MOBJICHHEBUN, KOMYHIKaTUBHHIA
etuker. JlimoBa Ttemedonna pos3mora. [limoBa Oecima. IliaroTtoBka ycminmHOTO
myOJIIYHOTO BUCTYIY.

OUuin08aHHA NUCLMOBO2O KOHIMPOTIO:

- nucbMoOBHA TecTOBUHIT KOHTPOJab (TP) mo Tem 5-9 ckimapaetscs 3 46
TECTOBHX 3alUTaHb 3aKPUTOrO THUITY, OJHA MpaBUIbHA BIJAMOBIAL HA 3alMUTaHHS
oLliHIOETHCS B 1 Oai, 3arajiom: 46 o0aJiB.

1.2.4 MeToauka nNpoBeieHHsS TA OLiHIOBAHHS 000B’SI3KOBOI0 KOHTPOJIbHOT0
3axony ajsi 3M-JI2

MoayJibHUM TectoBuil kKoHTposib (MKP), cknanaersest 3 10 3anuTanb 3aKpUTOrO
TUITy, OJIHA TIPAaBUJIbHA BIJTOB1/Ib OLIHIOETHCS B 1 Oan, 3arajom - 10 6auxiB.

1.2.5 MerToauka npoBeeHHs Ta OLIHIOBAHHS MIACYMKOBOI'0 3aX01y 3
aucuuiuting «OcHoBu npaso3HascTea ta IYM (Po3aia «/lisioBa ykpaiHcbKa
MOBA»).

®opMOI0 MiJICYMKOBOI'O CEMECTPOBOIO KOHTPOJIIOIOYOTO 3aX0Ay 3 000B’S3KOBOT
HaBuaJibHOI Juctuiuiind  «OcHoBu mpaBo3HaBcTBa Ta JAYM (Posmin «JlinoBa
yKpaiHChbKa MOBa») € iCIHT.

Ex3amenariiini Oimern 3 aucnmmunian «OCHOBM TipaBo3HaBcTBa Ta JIYM
(Po3min «JlinoBa ykpaiHChbKa MOBa») CKJIQAAOThCA 3 TECTOBHUX 3aBJaHb 3aKPHUTOTO
TUITy, SIKI TOTPEeOYIOTH BiJ CTyJeHTa BUOOpPY OJIHI€T TMPaBUIBHOI BIIMOBIAl 3
YOTUPHOX  3alPONIOHOBAHUX y  3amUTaHHl. TecTOBl 3amMTaHHS  KOXHOTO
eK3aMeHalIiHOTro Olnera (opMyroTbCcs 3a BCIM  MEpeNikoM CPOPMOBAHHX Y
HaBYAJIbHINA TUCHUIUTIHI 3HaHb (B Mepury 4epry 0a30BOi KOMIIOHEHTH), a iX 3arajbHa
KUIbKICTh ckiafae 20 3aBganb. [loBHA mpaBWiibHA BIANOBIAL HAa OJHE TECTOBE
3aBJJaHHS OILIHIOETHCS y S 0ajiB. OIiHKa yCHIITHOCTI BUKOHAHHS CTYJIEHTOM IILOTO
3aX0J1y 3JIIMCHIOETHCS y (hOpMI KITBKICHOT OI[IHKM (0aJT YCIIIIHOCT1) Ta MAaKCUMaJIbHO
cxianae 100 oasmis.

10



[lepexin BiAg KUIBKICHOI OIIIHKM JO SIKICHOI OIIIHKM 3J1MCHIOEThCS 3a 4-
OAJIbHOIO CHCTEMOIO BIJIOBIJHO JO IIKAJIX - 32 MPaBWJIbHY Biamosiab: Ha 18-20
TecTiB (90-100%) — «BiaMinHO»; Ha 15-17 TecTiB (74-89%) — «100pe»; Ha 12-14
TecTiB (60-73%) — «3aa0BiIbHO»; Ha MeHm Hixk 12 TecTiB (<60%) —
«HE3a/10BJIbHOY.

IkaJja BiTOBITHOCTI OIIHOK 32 HAILIOHAJLHOIO CHCTEMOIO TA CHCTEMOIO

€EKTAC
3a 3a HaI[IOHAJIHOIO CHCTEMOIO Ba
IIKAJIOI0 , . '
ECTS A 1CTIATY KpUTEp1l YCHIIIHOCT1
A 5 (BigMiHHO) BinminHO — Onmckyuya poOoTa 3 90-100

HC3HAaYHHMMH ITOMHIIKaMH

Jly’)ke moOpe — BHIIE CEPEIHBOTO
B 4 (mobpe) cTaHaapry, ajme 3  geskumu | 82-89.,9
HOITUPESHUMHU TOMHJIKAMH

JHloOpe — 3aranom gobpa pobota, ane

C 4 (mobpe) : 74-81,9
3 IOMITHUMH TTOMWJIKAMH
i 3aI0BUIBHO - OPUCTOMHO, aje 13
D 3 (3a0BinbHO) | oA P ’ 64-73,9
3HAYHUMU TTOMUIKAMA
E 3 (3agoBinbHO) | JlocTaTHBO — 3a10BOJILHIE 60-63.9
MIHIMaJIbHUM BUMOTaM ’
2 He upuiiHITO — 3 MOXKJIMBICTIO
FX . P 35-59.9
(HE3aJI0OBUJIBHO) | IIEpeCKIIaaHHs
2 He n1npuitegTo 3 000B’SI3KOBUM
F P 1-34.9

(HE3340BUIBHO) | IOBTOPHUM KYypCOM

[HTerpanbHa OI[IHKA NOTOYHOTO KOHTPOJIIO 3HAaHb Ta BMIHb CTYACHTIB 13
HaBYaJibHOI juctuIulind «OcHoBM mpaBo3HaBcTBa Ta JAYM (posnin «JlinoBa
yKpaiHChKa MOBa») 3a04YHOI (JIUCTaHIIHHOT) (JOpMU HABUYAHHS CKJIAJIA€THCS 3 OLIIHOK
yCIX KOHTPOJIbHUX 3axO0AiB 3a yotupma moayismu (3M-JI1, 3M-JI2, 3M-II1, 3M-
I12), Bkazanux y maoa. Camocmiiina poooma cmyoeHma ma KOHMPOAbHI 3aX00u 1 €
M1JICTaBOIO TSI IOMYCKY JI0 CEMECTPOBOT'O KOHTPOJIBHOTO 3aX0/y — iCIHT.

CTyAeHT BBaXKa€ThCSA MOMYIIEHUM [0 MiJCYMKOBOTO CEMECTPOBOTO KOHTPOIIO,
SKIIO BIH BUKOHAB yCl mependaveHi BUAU OOOB’S3KOBUX KOHTPOJIBHHX 3aXOJIB 3
JUCLUUILIIHU, TOOTO: BUKOHAB TeCTOBI 3aBaaHHs 10 3M-I11, 3M-I12. To6To "ymoBa
nonycky no iconuty" - He meHme 40 0OaniB 3 mnpaktuuyHoi vactunu (TP)
JUCLUMIUIIHY, BlJ] MaKCUMaJIbHO MOXJIHMBOI cymu - 80 OauxiB, siki mepenbaueHi 3a
000B’13K0OBI BUJIM KOHTPOJIIOIOYHX 3aXO0/A1B 32 MPAKTUYHUMU MOAYJISIMU.

B iHIIOMY BUTIQJKY CTYACHT BBAXKA€ThCSI TAKUM, 1110 HE BUKOHAB HaBYAJIHLHOTO
IJIaHy JUCUUILIIHY 1 HE I0IyCKA€EThCA 10 ICIUTY.

3arajpHa KUIBKICHA OIIHKA, SIKY OTPUMY€E CTYIECHT 3a MiJCyMKaMH BHUBUYEHHS
000B’s13k0BOT HaBYabHOT aucHuIUIiHu «OcHOBU mpaBo3HaBcTBa Ta JAYM (Po3min

11



«/limoBa ykpalHChKa MOBa») (3arajJibHuil Oaj YCIHIIIHOCTI) € YCepeAHEHOK MIX
KUIBKICHOIO OI[IHKOIO MOTOYHHMX KOHTPOJIIOIOUUX 3aXO/IB 1 KUIBKICHOI OIIIHKOIO
CEMECTPOBOr0 KOHTPOJIIOIOYOr0 3aXOAy — ICHUTY. SIKIIO CTYyAEHT 3a MIACyMKaMH
ICIIUTY OTpUMMAaB 3arajibHy KUIbKICHY OLIHKY MeHIry 3a 50% (Bl MakcUMaibHO
MOXJIMBOT Ha €K3aMEHi), TO 3arajJibHui Oajl YCIIIIHOCTI Ma€ JOpiBHIOBATU Oaiy
YCHIITHOCTI Ha ICTIHTI.

2.PEKOMEHJANII OO0 CAMOCTIMHOI POBOTH CTYJIEHTIB
2.1 Tlopaau o010 ONpPANIOBAHHA TEM JEKIiHHNX MOXYJIiB
2.1.1. Moayas 3MJI1 «JokyMeHT fiK 3aCi0 MUCEeMHOI TiJIOBOI KOMYHIiKaLI».

1lio uac eusuenns mem mooyisa «{okymenmu 5K 3acib6 nucemHoi 0in060i
KOMYHIKayiiy C1i0 36epHYmMuU y8acy HA Poilb MOBU 8 HCUMMI JIOOUHU I CYCRIIbCMBa;
YimKo po3pizHaAmuU QYHKYIT MOBU Ma MOGNeHHS. JJOYiIbHO po32NaHymu pi3Hi OyMKU
MOBO3HABYIG (BIMUUZHAHUX T 3aPYOINCHUX) HA Yi MePMIHU MA IX 83AEMO38 SA30K.

Cnio pemenvro onpayrogamu memy «Hopmu ykpaincoxoi mosu», dobuparouu
BIIACHI NPUKAAOU OO0 KOHCHO20 3 BUOIE8 MOBHUX HOPM.

Poszensioarouu  nowsmmsa  «aimepamypua Mo8a», «HAYIOHATbHA MOBAY,
«0epaHcasHa Moeay, CmyOeHmu Maroms pomexcysamu ix 3 02140y Ha ix OeiHiyii,
3’Ac08y04U iX 0coOIUBOCMI.

11i0 uac poszensdy numanus npo cmunbosy ougepeHyiayito Moeu HeoOXIOHO
yegioomMumu 03HaKu ma cghepy 3acmocy8aHHs KONCHO2O 3 (DYHKYIOHANbHUX CMUTIG
CYYACHOI YKPAIHCLbKOI 1imepamypHoi MosuU, Npudilaioyu 0cooIusy y8acy NeKCUyHUM
ocobausocmam oQiyiiHo-0i108020 CMUIIO.

Ilompiono naguumucs yimxko usHavamu epynu OOKYMeHmis 3a Kiacu@ikayiero
Oi0BUX nanepie, a MaKo}C 3HAMU NepeliK PeKeizumie 0OKYMeHmi8 8I0ON08i0HO 00
Hayionanvnoco cmanoapmy Yxpainu JJCTY 4163-2020.

Cnio 4imko 6usHauamu 4YacmuMu meKCmy pI3HUX 6U0i8 VNPAGIIHCLKUX
00KYyMeHmig i emimu 30iUCHIO8AMU PYOPUKAYTIO MEKCM).

Bionosiono oo Hayionanvnoco cmanoapmy Ykpainu J{CTY 8302:2015 cnio
HABUUMUCS NPABUILHO 0hopmatosamu 0i01i0epadiuni NOCUNAHHS PI3HUX 8UOIS.

2.1.2 IIuTaHHs AJ5 caMoNlepeBipKH.

l. MoBHe 3aKOHO/IaBCTBO Ta MOBHA IMOJITHKA B YKpaiHi. /[ep>kaBHa MOBa B
VYkpaini [1, C. 49-52].

2. TlonsaTTs HauloHaNBbHOI Ta JiTEparypHoi MOBH. HalicTOTHIII O3HAKH
miteparypHoi mosH [1, C.15-17, 19-49].

3.  MosBa i KynbTypa MOBJIECHHS B XKHUTTI npodeciitHoro komyHikaropa [1, C.
67-68].

4.  KomyHIKaTUBHI O3HAKU KyJbTypu MOBH. Tunosnoris moHux HopM [1, C.

68-71].
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3. CnoBHuku y npogeciitHomy MoBieHH1. Tunu cioBuukis [1, C. 71-72].

6. OyHKIIOHANBHI CTUJII YKpaiHCbKOI MOBU Ta cdepa iX 3acTOCYBaHHS.
OcHoBHI1 03Haku QyHKIIOHANBHUX cTUiiB [1, C. 109-115].

7.  Ilpodeciiina cdepa sk iHTerpamis oQiliiHO-ILJIOBOr0O, HAyKOBOIO 1
po3moBHoro ctuiiB [1, C.115-118].

8. Tekcr six popma peanizariii npodeciitHoi aisuibHOCTI [1, C. 118-122].

9. [Tonsarrss ginoBoro cmuikyBanHs. Crtwiai  Ta  Mopemi  J1JIOBOTO

cuinkyBanus [1, C. 164-167].

10. Knacudikamis goxkymentis [1, C. 267-270].

11. Hamionansauit crannapt Ykpaiau. Cxian pekBi3uTiB jokymeHTiB [1, C.
270-275], [3, C. 2-24].

12.  Bumoru a0 3MICTy Ta po3TalllyBaHHs PEKBI3UTIB. Bumoru mo OiiaHKiB
nokymeHrtiB [1, C. 275-293], [3, C. 2-24].

13.  OdopmmoBanns cropiaku. Bumorn no tekcry mokymenta [1, C. 293-
300], [3, C. 2-24].

14.  OcuHoBHi npaBuiia 0101i0rpad1yHOr0 ONUCy, 0OPOPMITIOBaHHS OKINKAHb
[1, C. 548-553], [2, C. 3-15].

xepesa:

1. leuyxk C.B., Kmumenko I.B. Vkpaincebka wmoBa 3a mnpodeciiiHum
CIIpSIMyBaHHSIM: IMAPYYHUK. BUA 2-Te, Bumpani. 1 gomn. Kuis: Anepra, 2011. 696c.
Pexxum nocrymy: http://www.dut.edu.ua/uploads/l 666 15833608.pdf

2. ICTY 8302:2015. Indopmamis Tta moxkymentamis. bibmiorpadiune
NOCHJIaHHS. 3arajbHi TOJIOKEeHHs Ta mpaBwia ckiuananus / Ham. Cranmapt Ykpainu.
Bua. odin. [YBeneno Brnepiie ; unaHui Big 2016-07-01]. Kwuis : I « YxkpHIAHIL»,
2016. 17 c.

3. ACTY 4163-2020 HauioHaneHuid crtanmapT Ykpainu. JlepxaBHa
yHipiKOBaHA cHCTeMa JOKyMeHTauii. VYHi(ikoBaHa CcHUCTeMa OpraHizauiiHo-
po3nopsayuoi JTokymeHTauli. Bumoru go odopmitoBanHHs nokymentiB. Kui: I
«YxpHIHILI», 2020. 37 c.

2.1.3 Moayas 3M-JI2 «XapakTepuCTHKA JOKYMEHTIB 32 IPU3HAYCHHAM
i KyJIbTypa YCHOI'O AUJIOBOI0 CIIJIKYBAHHS».

1lio wuwac eusuenna mem mooynsa «Xapakmepucmuka OOKYMeHMI8 34
NPUSHAYEHHAM [ KYIbmypa YCHO20 OiN08020 CRIIKYBAHHA» CAI0 36epHYMU Y6a2y HA
BUSHAYEHHSI NOHAMMS «OLl08e CHIIKYBAHHAY MA YIMKO pOo3pizHamu yci ¢opmu
0108020 CNINKYBAHHS, 30Kpemda, 0inogy becidy ma O0inogy menehoHHY pO3MOB) SK
HAUOINbW NONYIAPHI 3 HUX.

Ocobnusy ysazy ciio npuditumu Kiacugixayii OOKyMeHmis 3a NPUSHAYEHHIM,
YIMKO PO3MENCOBYIOUU 8UOU, 0008 SA3KOBI PeKBI3umu ma cK1aoo08i 4acmuHu KOMHCHOI 3
2pyn OOKYMeHmi8: OOKYMeHmayis 3 Kaopo80-KOHMPAKMHUX NUMAHb, 008I0K0BO-
iHhopmayitini OOKyMeHmU, OOKYMEHMU KOe2iaibHUX Op2aHis;, opeaHizayiini ma
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pO3nopsaoui  OOKYMeHmuU,  00IKOBO-IHAHCOBI  maA  20CNOOAPCHKO-00208IPHI
OOKYMeHMmU.

Ilio uac eusuenns memu «Cuyxnc6o8i jaucmuy, HNOMPIOHO pemelbHO
ONpayroeamu NUMAaKHs emuxKemy 0108020 JTUCMYBAHHS.

Jlocniooicytouu numanHs emuxu ma Kyaibmypu O0L108020 CHIIKYBAHHS, CAi0
nam’amamu npo HeoOXIOHICMb GUEUEHHS. NOHAMMS «emUKemy» ma po3mMeHco8ysamu
NOHAMML MOBHO20, MOBIEHHEBO20, KOMYHIKAMUBHO20 eMUKEM).

11i0 uac nidecomosku 00 mecmy8aHHs CAi0 HABUUMUCL 0A8AMU BU3HAUEHHS
OCHOBHUX NOHAMb MOBO3HABUOI HAYKU, GUIHAUAMU HANEHCHICINb MEKCMY 00 NeBHO20
cmuno, 0agamu Xapakmepucmuky  KOWCHOMY CMUNIO; BUHAYAMU HALEHCHICHb
00KyMeHmig 00 nesHoi epynu Kiacughixayii; pospizHamu pizHi UOU MOBHUX HOPM,
3HAXO00UMU YKPAIHCLKO-POCIUCHLKI 8i0NOBIOHUKU CIMIUKUX CIOB80CHONYYEHD.

2.1.4 IlutanHs 151 caMoNepeBipKu.

1. MoBHUH, MOBJIIEHHEBUH, CHUIKYyBalbHUN eTuKeT. CTaHIapTHI €TUKETHI
cutyaii [1, C. 77-79].

2. [Tapagurma MmoBHUX (hopmysi. BuOip MoBHUX ouHuULb Y MOBJeHHI [1, C.
79-80].

3. [TonsarTs mpo opaTopchbky (putopuuny) komrmereniito [1, C. 182-183].

4.  IlyGmiuyHui BUCTYH SIK BaXXJIMBUM 3aci0 KOMYHIKaIlll NepekoHaHHs. Buau
nyosiaaoro mosieHus [1, C. 183-187].

5. [HauBiAyanpHI Ta KOJEKTHUBHI (OPMH IJOBOTO CHUIKYBaHHS. DYHKITIT

ta Bujm Oecia. CriBbecina 3 podoromasuem [1, C.213-216].

6.  Etuxer tenedonnoi po3monu [1, C. 223-228].

7. JlokymeHTaris 3 KaJpOBO-KOHTPAKTHUX [IUTaHb: pestome,
aBToOiorpadis, XapakTepuCTHKa, PEKOMEHIAIIMHUN JINCT, 3a5Ba, 0COOOBHIA JIMCTOK 3
00Ky KaJpiB HaKa3 MO0 0COOOBOTO CKIIATy, TPYJAOBAa KHUKKA, TPYJAOBHMA JOTOBID,
KOHTpPakT, Tpyaosa yroga [1, C. 315-350].

8. JloBinkoBo-1HGOPMAIlIHI  JOKYMEHTH: TMpec-peii3, 3BIT, JIOBIJKa,
ci1y>k00Ba 3amucka, IpoTOKOJI, BUTAT 3 poTokoay [1, C. 361-382].

0. Knacudikamis nucriB. Etuker cmyx6oBoro nucryBanus [1, C. 391-
402].

10. PiznoBuau nimoBoro criikyBanss [2, C. 26-31].

11. InaauBigyanbHe Ta TPYNOBE CIUJIKYBaHHS B 1€papXiYHUX OpraHi3allisx.
Hapaau, xondepenii, 36opu [2, C. 127-139].

12.  CuoinkyBanns no tenedony [2, C. 87-97].

13. Buronomenss npomosu [2, C. 97-111].

:xepena:

1. [lepuyk C.B., Kmumenko [.B. VYkpainckka ™MoBa 3a mpodeciiHuM
cupsimyBaHHsaM: [ligpyuynuk. 2-re Bua., Bumpanid. 1 aonoBH. Kuis: Anepra, 2011.
696¢. Pexxum nocrtymy: http://www.dut.edu.ua/uploads/l 666 15833608.pdf
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2. Xmuip @.1. linose cninkyBaHHs: HaB4y. nocid. KuiB: AxagemBunas, 2004.
280c.

2.2. Ilopaau moa0 BUKOHAHHSA IHIAMBIAYaJbHOIO 3aBJIAHHS
2.2.1 Bumoru 0 3MicTy T2 0OpMIICHHS iHAMBIAYaJbHOI0 3aBJaAHHA

[HnuBinyanbHE 3aBaHHS BHUKOHYETHCS CTYAEHTOM Y BHM3HAu€HI TEPMIHU B
Me)Kax TTOTOYHOTO HaBYAIBLHOTO POKY.
[Ipu odopmieHH! 1HAMBIAYAIBHOIO 3aBIaHHS CIiJ JOTPUMYBATHUCS TEBHUX
BUMOT.
1. Texct mHabupaethcs B pegakTopi Microsoft Word.
2. ®opwmart ctopinku — A4.
3. Ions: nmiBe — 3 em, mpaBe — 1 ¢M, Bci iHII — 2 CM.
4. lUlpupt — Times New Roman. Po3mip mpudry — 14 pt. Iarepsan — 1,5
BupiBHIOBaHHS TEKCTY — 332 LIMPUHOIO.
5. O6csr po6otu — 10 cTOpIHOK.

[IpoBoguThcst y ¢opmi NMHCHMOBOI JOMOBIAI (HAJAEThCS HA TMEPEBIPKY 1O
miatdopmu Moodle ) 3a onHi€ero 3 TEM:

3 icTOpii JOKYMEHTIB B YKpaiHi.

Cruni Ta miACTHIIL CYy4acHOI YKPAiHCHKOI JIITepaTypHOI MOBH.

Bucrtyn nepen ayaAuTOpi€0: OCHOBHI ITpaBuia yCIIXy.

Hanucanns uudp 1 CMMBOJIB y AUIOBUX MHarepax.

ETnyHi nUTaHHS BUKOPUCTAHHS MOOUIBHUX TENE(POHIB.

OdopmieHHs ciy)k00BUX JIUCTIB. ETUKET A1JIOBOTO JIMCTYBaHHS.

BizutHa kapTka Ta i BUKOPUCTaHHS.

MuctenTBo my06Ji4HOTO BUCTYTY. J{OMOBI1Ib.

9. KynbTypa yCHOT0 JIIJIOBOTO CITUIKYBaHHS.

10.TTo3aninreanpHi 3aco0M CHIJIKYBaHHS: MIMiKa, )KECTH, IIOCTaBa.

11.Opranizaiiisi epeKTUBHOTO CHUIKYBaHHS KEPIBHHUKA 3 i IJICTIUMHU.

12.becina sk 0AWH 13 BUAIB YCHOT'O JIJIOBOTO CIUIKYBaHHS.

13.Cypxuk y MOBJIEHHI YKPAIHIIIB 1 IIUIAXU WOTO MOJIOTaHHS.

14.CyyacHi apec-Koau Ta BUMOTH J0 30BHIITHHOTO BUTJISITY CITY>KOOBIIIB.

15.Opranizaiist npuiioMy 3aKOpAOHHOI Jeserali.

16.OcHOBHI 3acay MIXKHAPOJHOTO J1JIOBOTO €TUKETY.

17.0co6aMBOCTI JIEKCUKHU J1I0OBHUX MaIepiB.

18.YkpaiHncbka MOBa Ha JIIHTBICTUYHIN KapTi CBITY.

19.HarioHanpHO-TICUXOJIOTIYHI ~ OCOOJIMBOCTI  Ta  Tpamguilli  J1JI0BO1
KOMYHIKaIIii.

20.0co061MBOCTI YKPaiHCHKOT'O HAroiocy.

i A i

Bubip TemMu n0moBiAl KOKHOMY CTYJICHTOB1 3JIMCHIOETHCS BHUKIIAJaueM 1
3a3HavaeTbes y daitni «lIpaBuna odhopmienns 13» na mnatdhopmi Moodle.
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[lepen cTymeHTamMu TMOCTa€ 3aBJaHHS aHali3y aBTOPCHKOTO TEKCTYy Ta
BUKOPDUCTaHHA HEOOXigHUX Bigomocted. Cmig mnam’sTatd, OO0 1€ MpoIec
aHANITUYHO-CUHTETUYHOI MEepepoOKH TEKCTy, HEOOXITHO BHUOpaTH HaNWOLIbII
BXJIMBY 1H(pOpMalio Ta nojaTu ii B ctuciid ¢gopmi. Jam 31 cnucky HaBeAeHUX
JDKEpEeJT CIiji BU3HAYUTH OCHOBHI MUTAHHSI, a MOTIM 3HAWUTH B TEKCTI 1HGOpMaIIilo,
10 PO3KPHUBAE 3MICT IIMX MOJIOKEHb.

Jamni ciig po3idpaTucs B TOMY, SIK aBTOP aHAII3y€e MOJIOKEHHSI, III0 CTBEPKYE,
Ky Ma€ TOYKY 30py, K i1 MIATBEPUKYE, SK UIFOCTPYE CBOi IMO3MIN, SKI pOOUTH
BHCHOBKH.

Cnig 3BepHyTH YyBary 1 mam’siTaTH, IO BiAOyBaeTbcs TiepenaBaHHS
1H(OpMaIIHHOTO 3MICTY aBTOPCHKOTO TEKCTy. BiacHa mo3wuilisi CTy/ieHTa — 1€ JUIIe
BHCHOBKH.

2.2.2 Kpurepii OLliHIOBaHHA

- CAaMOCTIMHICTh BUKOHAHHS — 0-2 Oanw;

- IOBHOTA PO3KPUTTS TeMu — 0-2 Oanu;

- HagBHICTHh 0coOuncTO1 mo3uiii — 0-2 Oanu;

- TPaMOTHICTh 1 KOPEKTHICTh HalIMCaHHS BUCHOBKIB — (-2 Oanu;

- BIAMOBIIHICT, (POPMAJIbHUM KPUTEPIsM (CTPYKTypa, MOCIIJAOBHICTh 1 JIOTIUHICTb,
0OTpyHTOBaHICTh BUCHOBKIB, TPAMOTHICTb, SIKICTh 0opMiIeHHS To110) — 0-2 Oau.

2.2.3. PexoMeH10BaHa JiiTepaTypa AJs NiATOTOBKH iHAUBIAyaJIbHOI0 3aBJIaHHS
Pexomenoosana nimepamypa 0o memu 1:

1. [Tanexa FO. 1. Ictopisa ainoBoactea (JJokyMeHTO3HABUMI aCIIEKT) : HABY.
moci0. arg Buml. HaBd. 3aki. Kuis : Jlipa-K, 2011. 324 c.

2. be3agpabko B.B. Ictopis Hayku po TOKyMEeHT, a00 Bimkputts BimomMoro
: MoHorpadis. Kuis : YerBepra xBuis, 2011. 295 c.

3. benoycosa 1.0. OcHoOBHI eTanu po3BUTKY JdOKyMeHTo3HaBcTBa / I. O.
benoycoBa // AkTyanbHl NHUTaHHS JOKYMEHTO3HABCTBA: ICTOPiIS Ta ChOTOJICHHS
Mmarepianu | perioH. Hayk.-mipakT. KoH(. (21 tpaB. 2008 p.) / JIyran. Hai. yH-T im. T.
[IleBuenka. Jlyrancok : Anbma-matep, 2008. C. 10—13.

Pexomenoosana nimepamypa 0o memu 2:

1.  boreuna H. B. OdimiitHo-ainoBuit Ta HaykoBu# ctuii. Kuis, 1999. C.
5-24.

2. Bomkorpy6 I'. . Crumictuka ginosoi mosu. Kuis, 2002. C. 5-29.

3.  Ilonomapie O.[. CTuiicTuka Cy4acHOi yKpaiHCbKOi MOBH. TepHOIILIb,
2000. C. 5-18.

Pexomenoosana nimepamypa 0o memu 3:
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1. AnToneHko-/laBunosuy b. /. Ik mu roBopumo. Kuis, 2010. 252 c.
. babuu H. /I. OcHoBu kynbTypu MoBieHHs. JIbBiB, 1990. C. 140-223.
3. 3yokoB M. I'. CyuacHa ykpaiHchka ainoBa MoBa. Xapkis, 2009. C. 265—
276.
4, Kogans A. I1. Jlinose cninkyBanus. Kuis, 1992. C. 8-96, 174-222.
3. Kynbrypa ykpaincekoi MmoBu / 3ar. pea. B. M. Pycaniscekuii. K., 1990.
304 c.
6. ITamexa FO.I. linoBa eruka: HaBu. moci0. KuiB: Bua-Bo €Bpomeiicbkoro
yHiBepcurety, 2001. 180 c.
7.
Pexomenoosana nimepamypa 0o memu 4:
1.  XKyx I'. M. HucniBHUK y MOBI TTpOECiiHOTO CIUIKYBaHHS: HaBYaJIbHO-
MetoauuHui nociouuk. TepHomins: Greg, 2005. 32 c.
2. Torynenko O.IL., /I3unrmok O.C., Mupomnnuenko M.I. Ykpaincbka
MOBa 3a MpoQeciiHuM crpsiMyBaHHsAM: HaB4. 1oci0. Oxeca: OHMY, 2012. C.20-26

Pexomenoosana nimepamypa 0o memu 5.

1. ETuka ninoBoro cninkyBaHHs: HaBY. 1oci0./ 3a pea. T.b. ['punienko, T. /1.
Imenko, T.®. Menpanuyk. Kuis: LlenTp yuboBoi miteparypu, 2007. C. 102-110

2. [leruyk C. B. [limoBe MOBIEeHHS aJi JAepKaBHUX CIykOoBIiB. Kwuis,
2004. C. 78-82.

3. [epuyk C.B., Kmumenko [.B. VYkpainceka MoBa 3a mnpodeciiHuM
cupsimyBaHHsaM: [ligpyuynuk. 2-re Bua., Bunpasi. 1 gonoBH. Kuis: Anepra, 2011 C.
223-228. Pexxum noctymy: http:// www.dut.edu.ua/uploads/l 666 15833608.pdf

Pexomenooeana nimepamypa 0o memu 6:

l. I'mymuk C. B., Jusak O. B., llleuyk C. B. CyuacHi AUIOBI nanepu: HaBY.
nocid. 6-te BUI., no1. 1 nepepodi. Kuis : Apiii, 2009. C. 148-189.

2. bubux C.II., Muxno .M., Ilycrosit JI.O., Crora [''"M. VYHiBepcanbHuii
JNOBIAHUK-TIPaKTUKYM 3 AunoBux nanepiB.Kuis: Josipa; YHBL «Pigna moBay», 1998.
C. 31-52, 368-444.

4. lepuyk C. B. Cnyx060Be nuctyBanHs: qoBigauk. Kuis : Jlitepa JITH, 1999.
108 c.

5. llleBuyk C.B. Ykpainceke ainoe moBieHHs: [linpyunuk. Kuis: Apii, 2009.
c. 576.

Pexomenoosana nimepamypa 0o memu 7:

l. [Munkapenxko [.I.  Kaprtka BisutHA. Ykpainceka OJuniomamuuna
enyuknonedia: y 2-x T. 3a pen. JI. B. I'ydepcekoro. KuiB: 3uanus Ykpainu, 2004. T.
1. 760 c.

2. [epuyk C. B. JlinoBe MOBIEHHS A AE€p)KaBHUX CiIyk00BLUiB. Kui,
2004. C. 104-108.
3.  Etuka ainoBoro cniikyBaHHsA: HaBdy. moci0. / 3a pen. T.b. I'punenko,

T.JI. Imenko, T.®. Mensuuuyk. Kuis: I{entp yuboBoi mitepatypu, 2007. 344 c.
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4, bubux C.II., Muxuo .M., ITyctosit JI.O., Crora I''M. YHiBepcanbHHiA
JOBIAHUK-NIPAKTUKYM 3 AutoBux nanepiB.Kuis: Josipa; YHBI «Pigna moBay», 1998.
C 346-353.

Pexomenoosarna nimepamypa 0o memu 8:

1.  ba6wuu H. JI. OcHoBu kynbTypu MoBjieHHs. JIbBiB: CBiT, 1990. 232 C.

2. Koans A. I1. Jlinose crninkyBanns. Kuis: Buma mikoina, 1992. C. 8-96,
174-222.

3. KopHnisika O. M. Muctentso rpednocti. Kuis: JIu6ias, 1995. 96 c.

4. Kynerypa ykpaincekoi moBu / 3a pea. B. M. PycaniBcbkoro. Kwuis:
JInbine, 1990. 304 c.
5. PaneBuy-Bunnunpkuit SI. ETuker 1 kynmbTypa chiikyBaHHS. JIbBiB:

CIIOJIOM, 2001. 224 c.
6. Umyt T. K., Yanika I'.JI., Jlykamesnu M.II., Oceunnceka [.b. ETuka
CHUIKyBaHHA: Kypc jekuid. Kuis: 3nanns, 2007. 230 c.

7. [enomennieB B.M. Etuker 1 cydacHa KynbTypa cHuikyBaHHs. Kuis:
Jli6pa, 2003. 416 c.

Pexomenoosana nimepamypa 0o memu 9:

1. baueBuu ®.C. OcHOBM KOMYHIKATMBHOI JIIHTBICTUKH: MiIpy4yHUK. Kuis:
BILI Axanmemis, 2004. 344 c.

2. Xwminp @.1. JlinoBe crminkyBanHs: HaB4. mocid. KuiB: AxagemBunas, 2004.
280 c.

3. Tax M. M. Ertuka ninoBoro crinkyBauus. Kuis: IenTp HaBu. miTepatypu,
2005. 160 c.

4. 3ybenko A. I'., HemuoB B. JI. Kynerypa ninoBoro cmijikyBaHHs. KwuiB:
ExcO6, 2000. 200 c.

Pexomenoosana nimepamypa 0o memu 10:

1. I3 Anan, ITi3 bapbapa. MoBa pyxiB Tina. Po3mupene Bunanusa. Kuis:
KM-bykc, 2022. 416 c.

2. Komamunceka [.B. HeepbanbHa komynikamis. KuiB: OcBiTa YkpaiHu,
2014. 289 c.

3. Hagappo /Ixx. CnoBauk MoBH Tita. CekpeTr HeBepOaIbHOT KOMYHIKAITi.
Xapkis: Bisar, 2021. 192 c.

Pexomenoosana nimepamypa 0o memu 11:

1. Etuka mimoBoro cminkyBaHHS: HaBY. 1oci0. / 3a pen. T.b. I'puienko,
T.J1. Imenko, T.®. Mensuuuyk. Kuis: I{entp yuboBoi mitepatypu, 2007. 344 c.
2. [epuyk C. B. JlinoBe MOBIEHHs A Aep>KaBHUX Ciyk0oBLiB. Kuis,

2004. C. 104-108.

Pexomenoosana nimepamypa 0o memu 12:
1.  babwuu H. JI. OcHoBu kynbTypu MoBieHHs. JIbBiB: CBIT, 1990. 232 c.
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2. Koans A. I1. Jlinose cninkyBanus. Kuis: Buma mikona, 1992. C. 8-96,
174-222.
3. Kopuiska O. M. Muctenrso rpeunocti. Kuis: JIu6iab, 1995. 96 c.

4. Kynbrypa ykpaincekoi moBu / 3a pea. B. M. PycaniBcbkoro. Kwuis:
JIn6iapb, 1990. 304 c.
3. Panesnu-Bunaunekuii 1. Etuker 1 KynbTypa cminkyBaHHS. JIbBIB:

CITIOJIOM, 2001. 224 c.
6. Umyt T. K., Yaiika I'.JI., JlykameBuu M.II., Oceunncoka [.b. ETuka
CHiIKyBaHHs: Kypc Jekiii. Kuis: 3uanns, 2007. 230 c.

7. [lenomennies B.M. Etuker 1 cydacHa KynbTypa cHuikyBaHHsA. Kwuis:
JIibpa, 2003. 416 c.

Pexomenoosana nimepamypa 0o memu 13:

1. AHTHCYp)KUK. BuMMOCs BBIYWJIMBO MOBOJUTHUCH 1 MPABUIBHO TOBOPUTH :
nociOHuk / 3a 3ar. pen. O. Cepbencokoi. JIbBiB : CBit, 1994. 152 c.
2. Antonenko-JlaBunoBuu b.JI. SIx Mu roBopumo. 5-¢ BuI., epepoo., MOIl.

Kwuis: Kuwura, 2010. 252 c.
3. babuy H.J{. OcHoBu KyabTypu MoBieHHS. JIbBiB : CBiT, 1990. 232 c.

4. Kynberypa ykpaincekoi moBu / 3a pea. B. M. PycaniBcekoro. Kuis, 1990.
304 c.

Pexomenoosana nimepamypa 0o memu 14:

1.  Pesniuenko B. I. JIoBiiHUK — pakTUKyM O(IIIHHOTO, AUTIIOMATUIHOTO,
ninoBoro mpoTtokoy Ta erukety. K.: YHBIL] «Pigna moay, 2003. 480 c.
2.  Ilpo 3aTBepmKE€HHS 3arajJlbHUX TPaBUJI TOBEIIHKH JCP>KABHOTO

ciryx0o0BIs: Haka3 ['onoBHOro Ynpasiinas [lep:xaBHoi ciayx0u Ykpainu Ne 214 Bin
04.08.2010 poxy. Pexxum moctymy: http:// zakon5.rada.gov.ua/laws/show/z1089-10

3.  Eruka minoBoro cminkyBaHHsS: HaBdY. moci6. / 3a pexa. T.b. I'punenko,
T.J1. Imenko, T.®. Mensauuyk. Kuis: I{entp yuboBoi mitepatypu, 2007. C. 290-316

Pexomenoosarna nimepamypa 0o memu 15:

1.  JlitoBI KOHTaKTH 3 1HO3EMHHUMHM MapTHEPAMH: HABY.-TPAKT. MOCIOHUK
s 613Hecmena. Kuis: Bua-Bo €Bporn. yH-Ty, 2004. 284c.

2. borBuna H. B. MixkxHapoH1 KyIbTYpHI TPaJMIlii: MOBA Ta €TUKA JLIOBOI
KOMYHIKaIIii : HaB4. 1Moci0. Bu. 2-re, aor. Ta nepepod. Kuis : AptEk, 2002. 208 c.

3. Kanammauk, I'M. Betyn 10 aIumioMatudHOTO MPOTOKOIY Ta JIJIOBOTO
eTUKETY : HaB4. nmociOHuk. Kuis : 3nanns, 2007. 143 c.

4.  bubux C.I1., Muxuno .M., Ilyctosit JI.O., Crota ['.M. YHiBepcaibHHii
JOBIAHUK-NIPAKTUKYM 3 AinoBux manepis. Kuis: Jlosipa; YHBII «Pigna moBa», 1998.
C.355-362

Pexomenoosana nimepamypa 0o memu 16:
1.  boreuna H. B. MixkHapoiHi KyJIbTYpHI TpaJaullii: MOBa Ta €TUKA J1I0BOI
KOMYHIKaIlil : HaBY. 1Ooci10. BUI. 2-re, Aor. Ta nepepod. Kuis : ApTEk, 2002. 208 c.
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2. JHoponina M. C. KynbTypa CHuiKyBaHHS AUIOBHX JIOJEH : mocCiO. 1is
CTy[. TyMaHIT. (pakynpT. Bull. HaBY. 3aki. Bua. 2-e.KuiB: KM Academia, 1998. 192
C.

3. Kanamnuk, I'M. Betyn 10 IumioMaTuyHOTO MPOTOKOIY Ta J1JI0BOTO
€TUKETY : HaB4. nociOHuK. Kuis : 3nanns, 2007. 143 c.

4, bubuk C.I1., Muxno .M., Ilycrositr JI.O., Ciora I'".'M. VHiBepcanbHUI
JOBITHUK-TIPAKTUKYM 3 AinoBux narnepis. Kuis: Jlosipa; YHBIL] «Pigna moBay, 1998.
399 c.

5. Etuka minoBoro cminkyBaHHs: HaBY. moci0. / 3a pen. T.b. I'puienko,
T.J1. Imenko, T.®. Mensanuyk. Kuis: I{entp yuboBoi miteparypu, 2007. C. 316-324.

Pexomenoosana nimepamypa 0o memu 17:

1.  T'oponenceka K. Ykpainceke cioBo y BuMipax cborojeHns. Kuis, 2014.
C. 39-85.

2. 3yOkoB M. I'. CyuacnHa ykpaiHcbka auioBa moBa. Xapkis, 2009. C. 56—
59.

3. Koans A. I1I. [Jinose cninkyBanus. Kuis, 1992. C. 8§7-96.

4.  VYkpaincbka MoBa 3a mnpodeciiHuM crpsmyBaHHsaMm / 3a pen. T.B.
Cumonenko. Kuis, 2012. C. 23-36, 59-68.

3. [Ieruyk C.B. Ykpaincbka MoBa 3a npodeciiHuM crnpsimyBaHHsIM. Kuis,
2013. C. 27-36.

Pexomenoosana nimepamypa 0o memu 18:
1.  Bacenko JI.A., ly6iunncekuii B.B., Kpumenp O.M. ®@axoBa ykpaiHchKka
MoBa: HaBy. noci0. — Kuis: Llentp yuboBoi mitepatypu, 2008. C. 11-13

2. TI'punmenko T. b. VYkpaiHcbka MoBa 3a npo(deciiiHUM CHpSIMYBAHHSIM.
HaBu. ntoci0. Kuis: IlenTp yuboBoi nitepatypu, 2010. C. 49-56
3. Omenpuenko FO. YkpaiHcbka MOBa 3a KOPJAOHOM: HaBYaHHS PIJHOIO

MOBOI0 B xapTiiiHux mkonax CHIA // Piona wxona. 2010. Jlrotuit. C. 19-20.

Pexomenoosana nimepamypa 0o memu 19:

1. JKaiiBoponok B. B. 3Haku yKpaiHCBKOI E€THOKYJBTYPHU : CIIOBHHUK-
noBigHuk. Kuis : Jlosipa, 2006. 703 c.
2. CraxiB M. YkpaiHChbKUI KOMYHIKaTUBHUN €THKET: HaBY.-METOJ. IOCiO0.

Kwuis : 3nanns, 2008. 245 c.
3. Ilmour H. II. ®opmynu BBIWIMBOCTI B CHCTEMI YKPAaiHCBKOI'O MOBHOTO
etukery // Yxpaincoka mosa i cyuacnicms. Kuis: HMK BO. 1991. C. 90-98.

Pexomenooeana nimepamypa 0o memu 20:

I.  VYkpaiHcbka MoBa 3a mnpodeciiHuM copsimyBaHHsM / 3a pen. T.B.
Cumonenko. Kuis, 2012. C. 15-18.

2. [eBuyk C. B. Ykpainceka MoBa 3a npodeciitnum cnpsimyBaHHsM. Kuis,
2013. C. 26-27.
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3. TPEHYBAJIBHI TECTOBI 3ABJAHHA JJIA ITIIAT'OTOBKHN

JIO IOTOYHOI'O TECTYBAHHS, 10 MOJYJbHOI KOHTPOJBHOI

POBOTHU (MKP) TA 10O ICIIMTY

Tect 1. TunoBi 3B0pPOTH AJIs1 ZJOKYMEHTIB 3 0CO00BOI0 CKJIAAy.
Bu3zHauTe npaBMILHUI BapiaHT YKPAiHCHKOIO.

1 Mo ceMeHBIM 00CTOATEIBCTBAM.

a) 3a CIMCTHUMH 0OCTaBHHAMU;
0) 3a CIMEHMX 0OCTaBHH;

B) IO CIMEHHUM 00CTaBUHAM;

2 BpeMeHHasi padoTa:

a) yacoBa po0oTa;

0) movacoBa npargs;

B) TUMYAcOBa poOOTa;

3 ¢ MCTIBITATEJILHBIM CPOKOM:
a) 3 ICHUTOBUM CPOKOM;

0) 3 BUNpoOyBaJILHUM TEPMIHOM;
B) 3 BUITPOOOBYBAJIbHUM CPOKOM;
4 NpUHUMATD y4acTHe:

a) MpUIMaTH y4acTh;

0) MpUITHATH YaCTKY;

B) OpaTu y4acTsb;

5 pa6oTa Mo COBMeCTUTEJIbCTBY:

a) mparns 1o CyMiCHUIITBY;

0) poOoTa N0 COBMICHMIITBY;

B) poOOTa 3a CYyMICHUIITBOM;

6 BexyIuii cCIeUAIUCT:

a) Bey4Hil CIeliaicT;

0) cnemiamicT, 110 BeJE;

B) IPOBITHUMN CTICIIIATICT;

7 mocTynaTh B YHUBEPCUTET:
a) BCTYIIaTU B YHIBEPCHUTET;

0) BCTynaTH J0 YHIBEPCUTETY;
B) TIOCTYIIATH J0 YHIBEPCUTETY;
8 Kk 3asIBJIEHHIO IPWJIATAETCS:
a) 10 3asiBH MPUJIara€ThCs;

0) K 3asB1 JJOTAETHCH;

B) JIO 3asiBH JI0JIA€THCA,

9 NPOAOIKUTENBLHOCTH PaldoT:
a) TIPOJIOBXKEHHS POOIT;

0) TpUBAJIICTh POOIT;

B) JOBIOTPUBAIICTH TIpalli;

10 3anMMaemMasi J0JIKHOCTh:

21

16 B TeueHue HegeIH:

a) B T€Y1l THIXKITHS,

0) y IpOJIOBK THIXKHS;

B) IIPOTSITOM THXKHS;

17 BHeo4YepeaHO# OTIYCK:

a) BHEUEproBa MeperycrKa;

0) mo3aueprosa BIJIITyCTKa;

B) [103a4eprona BiJIyCKa;

18 moompenue B CBA3M C:

a) MoAsKa y 3BS3KY 13;

0) 3a0X0YEHHS Y 3B SI3KY 3;

B) JIsIKa Y 3B SA3KY 3

19 ¢ npuka3zoM 03HAKOMJICH:

a) 3 MPUKa30M 03HAMOMIJICH;

0) 3 HaKa30M 03HAMOMJICHH;

B) 3 HAKa30M O3HaOMJICHHIA;

20 oxka3aThb MOMOIIIb:

a) HaJaTU JI0TIOMOTY;

0) BUKa3aTu JOTIOMOTY;

B) JIONIOMOTI'TH;

21 ObIBIIMIT 3aMECTUTEJIb:

a) OyBILINI 3aMiICHUK;

0) KOJUIIHIN 3aCTyTHUK;

B) OyBILINIA 3aCTYITHHUK;

22 1o UMEIIUMCS CBeAeHUsIM:
a) 3a HasSBHUMM JIaHUMU;

0) 1Mo MarOYUMCS BIJJOMOCTSIM;

B) TI0 BIJIOMOCTSIM, SIKi €;

23 corjiacoBaThb ¢ PyKOBOJACTBOM:
a) MPUTOJIOCOBATH 3 KEPIBHUIITBOM;
0) 3roANTH 3 KEPIBHUIITBOM,;

B) TIOTOJUTH 3 KEPIBHUIITBOM;

24 ocHOBaHUe )i HA3HAYEHHS:
a) OCHOBA JIJI1 HA3HAYCHHSI;

0) ocHOBA JIJIsl IPU3HAYCHHS;

B) IiJICTaBa JJIs MPU3HAYCHHS,

25 N0JKHOCTHOM OKJIa/A:



a) 3aiiMaema 1mocasa;

0) 3aifHATa Mocaja;

B) 3aiimMaHa rocaja;

11 caeagyer OTMETUTD, YTO:

a) CJIAy€ BIAMITUTH, 1I10;

0) ciij BIAMITUTH, 1110

B) CJIiJ] 3a3HAYUTH, I110;

12 BBIHYKIECH 00PaTUTHCH:

a) 3MYyIlIIeH 3BEPHYTHUCH;

0) 3MyIIIEHU 3BEPHYTHUCS;

B) BUMYILIICHHU 3BEPHYTHCS,

13 B COOTBETCTBHMH C MACTIOPTOM:
a) y BIAMOBIJHOCTI 3 TACIIOPTOM;
0) 3riAHO J10 MACIopPTa;

B) BIIMOBIHO /10 MACIOPTa;

14 BOCCTAaHOBHUTD B J0JIKHOCTH:
a) BOCTAHOBUTH Y TTOCA/Il;

0) BOCCTaHOBUTH Ha ITOCA/II;

B) TIOHOBUTHU HA MMOCA/II;

15 B cOOTBeTCTBHH C:

a) BIJIMIOB1IHO J10;

0) B BIJIMTOBITHOCTI 3;

B) y BIJIMTOBITHOCTI 13;

a) TOJDKHOCHHUU OKJIaj;

0) NOKHOCTHUM OKJIA;

B) IMOCAJ0BUM OKIaJ;

26 BbIpa3uTh 0J1ar0aPHOCTD:
a) BUPA3UTH JISKY;

0) BUCJIOBUTH BIISTYHICTb;

B) BUCJIOBUTH TOJIKY;

27 10 OKOHYAHUHU CPOKA:

a) 10 3aBEPIICHHIO CPOKA;

0) 1Mo 3aKIHYEHHIO CPOKY;

B) TICJIS 3aKIHYCHHS CTPOKY (TEpMiHY);

28 npoxxuBaOLIUIi MO agpecy:

a) MENIKalYuil 1o aJpecy;

0) MEeIIKaUHii 3a aJIpecolo;

B) SIKUM MEIIIKAE 3a aJIPECOIO;

29 BbIIaH JJIS IPEAOCTABJICHHUS B:
a) BUJIAH ISl IPEICTaBICHHS B;

0) BUJTaHHUM JUIsl Ipe]’ IBJICHHS B;
B) BUJAHUH 1JI MOAAHHS JIO.

Tect 2. Tunosi MoBHi 3BopoTH iHGOpMAaLIITHUX TOKYMEHTIB.
Bu3zHauTe npaBu/ILHUI BapiaHT YKPaiHCHKOIO.

1 rry0okoyBaxkaeMblid TOCIIOIUH:
a) TIIMOOKOIMOBAXKHUM MaH;

0) BeJIbMUILIAHOBHU TaHE;

B) JIy’K€ MOBaXKHUH TaH,

2 IpeAoCTABUTH YCJIYIH:

a) HaJlaTy MOCIIYTH;

0) MpeACTaBUTH MOCTYTH;

B) MIpeJ’ IBUTH MOCIIYTH;

3 KOHKpeTHOoe Npe/JioKeHue Io:
a) KOHKPETHUI BUCIIB TI0;

0) KOHKpETHE PEUYCHHS T10;

B) KOHKpPETHA MPOIIO3HIIIS 110/0;

4 npuBJeYb K OTBETCTBEHHOCTH:
a) 3QTY4YUTH JI0 BiJIMTOBIATBHOCTI,
0) NPUTSTHYTH JI0 BiJINMOBIAAIBHOCTI;
B) IPUTSTTH Y BIANOBIJAIbHICTH;

S monecTH yObITKH:

13 cunrTaTh HeaecoodOpasHbIM:
a) BBAXATH IJICCTIPSIMOBAHNM;
0) paxyBaTu JOIIJIbHUM;

B) BBXKATHU JOIIJIbHUM;

14 cBOEBpEeMEHHO COO0IINTD:
a) CBOEYACTHO TOBIJJOMUTH;

0) BYaCHO OT'OJIOCUTH;

B) CBOE€YACHO TTOBIJIOMHUTH;

15 o0oroaHOE coriacue:

a) 00OIiJIbHA 3T0/1a;

0) criyibHa 3roja;

B) 00010IHA YyTOJIa;

16 noxaagHag 3anucKa:

a) TOKJIQIHUM 3aIuc;

0) MOIOBITHUM 3aIHC;

B) JIOTIOBITHA 3aMUCKa;

17 auneBoii cuert:



a) 3a3HaTH 30UTKIB;

0) moHecTH 30UTKU;

B) 3aBJIaTH 30HUTKIB;

6 BO3MecTUTDH YOBITKU:

a) BO3MICTUTHU 30UTKHU;

0) BiAIIKOAYBATH 30UTKH;

B) 3aBJaTH 30UTKIB;

7 B KayecTBe NePeBO3YNKA:

a) B SIKOCT1 IIEPEBI3HUKA;

0) sIK IepeBI3HUK;

B) Y POJIi IEPEBI3HUKA;

8 cyna TpancnoptHoro ¢gsiora:
a) cyJia TpaHCIIOPTHOTO (IIOTA;
0) cyHa TpaHCTIOPTHOTO (HII0Ta;
B) CyJIHa TPAaHCIIOPTHOTO (IIOTY;
9 Bce KeJ1amoLIUE:

a) Bc1 Oaxkaroui;

0) yci Oaxkarouu;

B) yCl 0X04li;

10 B mopsiike MCKJIIOYCHHUS:

a) y IOPSJIKY BUKJITIOUEHHS;

0) y IOpSIKY BUHSTKY;

B) SIK BUHSTOK.

11 B ciiyyae HeOOXOAMMOCTH:
a) 3a HeOOX1HOCTI;

0) npu HEOOX1THOCTI;

B) Y BUIIAJIKy HEOOX1JTHOCTI;

12 npuHATH MephbI:
a) MPUKUHATH MIpU;
0) NpUITHATH 3aX0/H;
B) BXKUTH 3aXO/IIB;

Tecr 3. MoBHi 3BOpOTH, B:KUBAHI B 00/1IKOBO-(DiHAHCOBHUX I0KYMEHTAX,

a) TMUBOBUN PaxXyHOK;

0) ocoOucCTUIl PO3PAXYHOK;

B) 0COOOBUH PAXyHOK;

18 pacuerHsblii cyer:

a) paXyHKOBHUH pO3paxyHOK;

0) po3paxyHKOBUN PO3PAXYHOK;

B) PO3PaxXyHKOBUN PaxyHOK;

19 npuB/IeYs K OTBETCTBEHHOCTH:
a) 3aJy4YUTH Y BIITIOBIAIbHICT;

0) MPUTATHYTHU B BIAMOBINAJBHICTD;
B) IIPUTATHYTH J0 BiJAIOBIIAILHOCTI;
20 BBIMUCKA U3 MIPOTOKOJIA:

a) BUIIMCKA 3 IPOTOKOJTY;

0) BUTST 3 IPOTOKOJTY;

B) BUIUCKA 3 IPOTOKOJIA;

21 npeacexarenb coOpanus:

a) mpejicenarelsb 300piB;

0) rosoBa 300piB;

B) KEpyIOUHii 300pamu;

22 o MecTy padoThbI:

a) Mo MICTy poOoTH;

0) 3a MicTOM TIpari;

B) 3a MiclieM poOOTH;

23 npeaBapuTebHasA
JAOTOBOPEHHOCTh:

a) MOTEePEeIHs TOMOBJICHICTh;

0) nepuro4yeproBa JOMOBJIEHHICTb;
B) IeplIa JOMOBJICHICTB;

24 pacxoabl Ha TPAHCIIOPTHPOBKY:
a) BUTPATU Ha TPAHCIIOPTUPOBKY;
0) BUTpaTH Ha TPAHCIIOPTIPOBKY;
B) BUTpaATH Ha TPAHCIIOPTYBAHHS

JOKYMEHTAX 3 ronoaapcbKo-10roBipHOI AiAJILHOCTI.
Busnaure npaBuJIbHUII BapiaHT.

1 niareskHoe TpeGOBaHMe:
a) IIaTikHa noTpeda;

0) muaTiHA BUMOTA,

B) IJIATI’)KHE BUMAaraHHs,

2 pocT Npou3BO/JCTBA:

a) piCT BUPOOHUIITBA;

0) 3poCT BUPOOHHUIITBA;

11 morepneBUIasi CTOPOHA:
a) MOTepIilJia CTOPOHA;

0) nmorepnuinii OIK;

B) MIOTEPIIBILIA CTOPOHA;

12 mokynka-npogaxa:

a) MOKYIKa-MPOJAXK;

0) KyMiBJIS-POIAXKA;



B) 301JIbLIICHHS] BUPOOHHUIITBA; B) KyIIBJIS-IIPOJIAXK;

3 0e3HAJIMYHBIN pacyer: 13 cpeacTBa npeanpusTHA HA

a) Oe3HaAIIYHUNA PO3PAXYHOK; pa3BuTHE:

0) 0e3roTiBKOBHIl pO3PaXyHOK; a) 3ac00M MIMPUEMCTBA Ha PO3BUTOK;

B) O€3rOTIBKOBUI PaxyHOK;

4 3aKJII0YHUTH 10T0BOP:
a) 3aKJIFOYUTH JOTOBID;

0) 3aKJIFOYUTH yTOMY;

B) YKJIACTH JIOTOBIp;

5 ¢ HesbI0 oOecnevyeHus:
a) 3 IUJIbIO 3a0eCTICUeHHS;
0) 3 METOIO 3a0e3NeYCHHSI;
B) 3 IIIJITIO 3a0€3ICUCHHS,
6 monxBecTH UTOTM:

a) MiaAOUTHU MIJACYMKHU;

0) MiJIBECTH M1JICYMKH;

B) 3BECTH I1JICYMKH;

7 ycraB npeanpusaTus:
a) CTaTyT MiANPUEMCTBA,
0) ycTaB BUpOOHUIITBA,

B) YCTaB IMiANIPUEMCTBA;

8 cocraBHast yacThb:

a) COCTaBHA YacCTKa;

0) cocTaBHA YaCTHHA;

B) CKJIaJI0Ba YaCTHHA,

9 cocraBiieHHe OTYETA:
a) CKJIaJlaHHs 3BITY;

0) ykJ1aiassi 3BITHOCTI;

B) CKJIaJIaHHS BIJIJIIKY;

10 B0O3JI0KUTH 00A3AHHOCTH

a) TIOKJIaCTHU 00OB’SI3KH;
0) BO3JIOKUTH 000B’ 3KH;
B) J1aTH 00OB’SI3KU;

0) KOLITH NIANPUEMCTBA HA PO3BUTOK;
B) 3aX0JIM MiJIMPUEMCTBA HA PO3BUTOK;
14 mokynHasi CTOUMOCTb:

a) KymiBeJIbHa BapTICTh;

0) MOKyITHa BapTICTh;

B) KyIiBeJbHA I[1HA;

15 npuuynTawIascsa cymma:

a) IPUYNUTAIOYA CyMa;

0) HaJIe’KHA CyMa;

B) HaJIe’KHA CyMMa,;

16 cokpamenue KoOJN4eCTBA:

a) 3MEHIIICHHS KIJIbKOCTI;

0) CKOpOYEHHS KIJIbKOCTI;

B) CKOPOYEHS KUIBKOCTI;

17 Bua npou3BOAMMON MPOAYKIUM:
a) BUJ BUPOOJIIEMOT PO TYKIIIT;

0) BUTJISLT BUPOOJICHOT TPOIYKIIIT;

B) BHJI MPOAYKIIii, IO BUPOOIISIETHCS;
18 BHegpeHNe B MPOU3BOACTBO:

a) 3aIpOBAKEHHS y MPO13BOJICTBO;

0) BIIPOBAHKEHHS Y BUPOOHUIITBO;

B) BIIPOBA/I’)KEHHS 10 BUPOOHULITBA;
19 B cui1y M3J102KEHHOTO:

a) 3BaYKal0Yu Ha BUKJIAJCHE;

0) y CHUJTy BUKIIaJICHHOTO;

B) B CWJIy BUKJIQJaHOTO;

20 maTepuaJIbHO OTBETCTBEHHOE JIMIIO:
a) MaTepiajabHO BIJMOBITAJIBHE JIUIIC;
0) MaTepiaJbHO BIJMOBIIaJIbHA 0C00a;
B) MaTepiaJibHO BIANOBIIHA 0CO0A.

Tect 4. TuUnoBi MOBHI 3BOPOTH JOKYMEHTIB roCroAapChKO-NpeTeH3iiHOT

TiSJILHOCTI.

1 0e30cHOBaTeIbHAS IPETEH3MA:
a) 0€30CHOBHA TIPETEH31S;

0) GesmiicTaBHA MMPETEH31;

B) HEOIpaB/iaHa MPETEH31s;

9 u3JmIIeK rpysa:
a) HaJJTMIIOK BaHTaXa;
0) Ha/UTUIIIOK BaHTAXY;
B) 3ailBUIl BAHTAXK;

24



2 TUIIATH BO3MOKHOCTH:

a) 030aBJIATH MOKJIUBOCTI;

0) MUIIaTH MOKJIMBOCTI,

B) HE MaTHU MOKJIMBOCTI,

3 mepeBecTH HA CYeT:

a) MePEeBECTH HA PAXyHOK;

0) mepepaxyBaTu Ha PaxyHOK;
B) MepeKa3aT Ha PaxyHOK;

4 pa3HorJacus 1o BOnpocam:
a) po301’KHOCTI MO MUTAHHSM;
0) po301XKHOCTI 3a 3alUTAaHHSIMH,
B) pO301’KHOCTI 3 NTUTaHb;

S pacyer NpoU3BOAUTCH:

a) pO3paxyHOK MPOBAIUTHCS;
0) pO3POXYHOK MPOBOJIUTHCS;
B) PO3paxyHOK BUPOOIISIETHCS;
6 y10BJI€ETBOPUTH NMPETEH3HIO:
a) 3aJI0BOJILHUTH MPETEH31IO;
0) yIOBOJIBHUTH MIPETEH3I110;

B) BJIOBOJILHUTH MPETEH3IIO;

7 yka3aHHbI€e JaHHbIE:

a) BKa3aHHI JaHHI;

0) 3a3Ha4YCHI JaHi;

B) 3a3HAYCHI JIaHHI;

10 TpaHCcIOPTHBIE CpeaCTBA:
a) TPAaHCIIOPTHI 3aCO0U;

0) TpaHCHOPTHI 3aX0/1H;

B) TPAHCIOPTHI CLIOCOOU;

11 onucaHue MOBPEKACHUM:
a) OIKC MCYBaHHS,

0) omucC NCyBaHHb;

B) OIKC MOUIKO/KEHbD;

12 uckoBoe 3asiBJICHHE:

a) MO30BHA 3as1Ba;

0) mo3uBaJIbHA 3asBa;

B) I1030B;

13 moaJy1esKUT BO3BPAIIEHUIO:
a) MiAJISIrae MOBEPHEHHIO;

0) HAJIE)KUTHh OBEPHEHHIO;

B) JUIsl TOBEPHEHHS,

14 mosryyareJib TOBapa:

a) OTpUMYyBau TOBapa;

0) OTpUMyBau BaHTaXka;

B) OTpUMYBay TOBApy;

15 npeaocTaBUTH YUEHKY:
a) HaJaTH 3HIXKKY;

0) moaTH 3HMXKKY;

B) JaTH YIlIHCHHS;

16 oTrpy3ka npoayKuuu NOKynarTearo:
a) BIArpy3Ka MPOAYKIIii MOKYIILIEBI;

0) B1IBAHTAKEHHSI POAYKLi TOKYTLEBI;
B) BiIBAHTA)KCHHSI IPOIYKIII1
KYITyBaJbHUKY;

8 npoToxos pa3HorJacuii:
a) IPOTOKOJI PO301KHOCTEH;
0) MPOTOKOJ CYNEPEYOK;

B) IIPOTOKOJI PI3HOCTEN;

Tect 5. OdopmiieHHs Ta BUAM JOKYMEHTIB
BuxoHaiiTe TeCTOBI 3aBJaHHS:

1.CyKynHicTh PeKBI3UTIB, PO3TAILIOBAHUX Yy NEeBHIl MOCJIiIOBHOCTI HA 0JIaHKY,
HA3MBAEThCH:

a) PEKBI3UTH

0) popmyisp

B) JJOKYMEHT

T) 3pa3oK

2. JIOKyMeHT — 1€...
a) HaOip iHcTpyKUii y BUTJISAL CTiB, HU(P,KOA1B, CXEM, CHMBOJIB YU Y Oy1b-IKOMY
IHIIOMY BUIJISIIL, BUPAKEHUX Y (POpMI, IPUIATHIN ISl 3YUTYBaHHS.
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0) MarepianpHuil 00'€KT, IO MICTUTH Y 3a(pikCOBaHOMY BUTJISAI iH(OpMaILito,
oopMIIEHUH y 3BEICHOMY TMOPSIIKY 1 Ma€ BIAMOBITHO JO YUHHOTO 3aKOHOABCTBA
IOPUIUYHY CUITY.

B) Jl>xepeno 3HaHb, MOXJIMBICTh JOCTYITY TOAYXOBHUX LIIHHOCTEW, PO3YMIHHS KpacH 1
TBOPYOCTI JIFOACTBA.

3. Buau JOKYMEHTIB 32 HAIPSAMKOM:
a) BUXI1HI

0) cTaHaapTHI

B) 1HJIUBiTyaJIbH1

) BXiaH1

4. Bujau 10KyMeHTIB 3a MiclieM BUHMKHEHHSI:
a) BHYTpIITHI

0) pinancoBi

B) 30BHIIIHI

T) IHAUBIyalbH1

5. Buau 10KyMEHTIB 32 MOXOAKEeHHSIM:
a) CIIy>K00BI

0) ocobucTi

B) HEOCOOMCTI

') BHYTPIlIHI

1) 30BHIIIHI

6. Buau 1oxkymeHTiB 3a ¢popmoro:
a) CTaHIapTHI

0) BXiaHi

B) BUXI1JHI

T) IHAUBITyalbH1

7. Opranizauis po00TH 3 JOKYMEHTAMHM Ta AIAJIbHICTH 100 IX CTBOPEHHS,
HA3UBAETHCS:

a) I1JI0BOJICTBO

0) TOKYMEHTOOOIT

B) 3pa3oK

T') PEKBI3UTH

8. Ilommpennii BUI JOKyMeHTalil, oAuH i3 cmocodiB o0MiHy iH(opMamicro,
OCHOBHHUI1 3aci0 BcTaHOBJIeHHSI OQimiiHUX, CJayK00BHX KOHTAKTIB MiXK
NiANPUEMCTBAMM, OPraHi3alisiMu TOIO:

a) JIOroBIp;

0) 3as1Ba;

B) CJTy>KOOBHI1 JIKCT.
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9. 3a KUIBKICTIO aipecaTiB PO3PI3HAIOTH CJIY:KO00BI JIMCTH:

a) 3BUYAIHI Ta KOJEKTUBHI,

0) Taki, 10 NoTpeOyIOTh BIAMOBIII, 1 TaKl, 10 HE MOTPEOYIOTh BIMOBIIL;
B) 3BUYaliHI, IUPKYJISAPHI Ta KOJICKTHUBHI.

10. 3a ¢pyHKIiOHAJLHUMHU 03HAKAMH CJIYK00Bi JIMCTH MOALISAIOTH HA:
a) 3BUYANHI, TUPKYJISIPHI i KOJIEKTUBHI;

0) Takli, o0 NoTpeOyIOTh BIAMOBIII, 1 TaKi, 1110 HE MOTPEOYIOTh BIAMOBIIL;
B) CEKPETHI i1 HECEKPETHI.

11. Ciyx00BMi JTUCT MiCTUTh TaKi pEKBI3UTH:

a) rmeyartka, rpud 3aTBepHKCHHS, MICIE YKJIaIaHHS Y1 BUAHHS;

0) rpud y3roKeHHs, Bi3H;

B) Jlep>kaBHuil repO, emOiemMa opraHizailii, 300paKeHHS JACp)KaBHUX HAropo, Ko
oprasizariii, 1HJAEKC MiAMPUEMCTBA 3B'A3KY.

12. Ha 0siaHkax aaty JHCTA CTABJIATh:

a) JIIBOPYY yropi Ha CleliaJIbHO BIJIBEIEHOMY JIJISl IbOTO MICL;

0) mpaBopydY yropi Ha creniajibHO BIABEICEHOMY JIsI [IbOTO MICIII;

B) YHM3Y IIi/I TEKCTOM Ha CIIELIAJIBHO BIABEAECHOMY JUIS LIbOTO MICII.

13. /lna 3aiificHeHHSI PO3PaxyHKOBO-TPOLIOBHMX omepainiii Ha OJlaHKax JINCTIB
HEOOXiTHO PO3MICTHTH:

a) mevaTKy MiANPUEMCTBA, OpraHizallli, yCTaHOBH TOIIO;

0) HOMep PO3paxyHKOBOI'0 paxyHKa y BUIIUICHHI OaHKY;

B) Tpu( 3aTBEPIKEHHS, TPU(] Y3TOIHKEHHS 3 BULIUMHU yCTAHOBAMH.

14. SIkuro JMCT aAPECOBAHO YCTAHOBI, MOMITOBY aJpecy BKa3ylOTh:

a) MicJig Ha3BU YCTAaHOBH, CTPYKTYPHOTIO MIAPO3ALITY i Mpi3BULIA CIIyKO0BOi 0cO0U;
0) mepea HA3BOIO YCTAaHOBHM, CTPYKTYPHOI'O MIJPO3AULY W MPI3BUIIA CIIykKOOBOi
ocobu;

B) y Oyab-gKii IOCIIIIOBHOCTI.

15. Ha koHBepTi NOBTOPWIOTH aJpecy OTPUMYBA4a JIUCTA, MOYNHAIOYM:
a) "Komy", a moTim ykasytots "Kyau";

0) "Kyaun", a morim 3a3nauarots "Komy";

B) y Oylib-sIKiii TIOCIITOBHOCTI.

16. ITinnmucye ciay:k00BHii JJUCT NMEPEBAKHO:

a) oco0a, sika oro miaroTyBaa;

0) oco0a, BIAMOBIAaIbHA 32 HOTO BUKOHAHHS,

B) KEpIBHUK YCTaHOBH, HOTO 3aCTYIMHUK YU KEPIBHUK CTPYKTYPHOTO MIIPO3LITY.
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17. IlounHaTH JTMCTA HEOOXITHO 3:

a) BUKJIAJEHHS apryMEHTOBAaHUX BUMOT aJIpECaHTa;
0) BBIWINBOI (POPMU 3BEpTaHHS;

B) onucy (hakTiB Ta MOJIH.

18. TekcT aKCcTa CKJIAAAETHCA 3:

a) JIBOX YaCTHH: JIOBEJICHHS Ta IIPOTO3HIIIN;

0) TPbOX YaCTHH: BUCHOBKH, JIOBEJICHHS, ITPOTIO3HIIii;

B) IBOX YaCTHH: onucy (hakTiB abo moiii, BACHOBKIB Ta MPOTMO3HULIIH.

19. ITocTcKpUNITYM MOKJIMBHUIA JIMIIIE 32 YMOBH:

a) SIKILO HEOOX1HO 3a3HAYUTH MIACTaBY, 10 CIPUYMHMIIA MTOSIBY 1ILOTO JOKYMEHTA;
0) sIKIII0 HEOOX1/THO 3a3HAYUTU TOAATKH JI0 JIUCTA;

B) SIKILIO MICJISl HAMMCAHHA JIMCTA CTajacs MOAis, Mpo Ky aJpecaHT HEOJMIHHO Mae
MOBIJJOMHUTH aJipecara.

20. Ciry:x00Bi JTUCTH 0()OPMIIIOIOTH:

a) Ha apky1ii nanepy dopmary A4;

0) Ha apkyii manepy popmary A3;

B) Ha apKyuul nanepy gopmaty A4 ta A3.

21. /Insi 3py4HOCTI 32 MIIAKOTH MOJIA:

a) nmiBe — 20 mM, mpaBe — 10 MM, BepxHe — 15 MM, HUKHE — 20 MM;
0) miBe — 25 mm, npaBe — 10 MM, BepxHe — 20 MM, HUKHE — 15 MM;
B) niBe — 30 MM, nipaBe — 10 MM, BepxHe — 20 MM, HIDKHE — 20 MM.

22. TunoBuii ad3am Ma€ YaCTUHHU:

a) BCTYIl, OCHOBHA YaCTHUHA, BUCHOBKH;

0) 3auuH, (hpaza, KOMEHTApI,

B) OCHOBHA YAaCTHHA, BACHOBKH Ta IPOIMO3HUIIIi.

23. IlpaBuia BBIiWIMBOCTI BHMMAralThb BiINOBICTH HAa OJep:KAHWH JIHCT
NMPOTATrOM:

a) 7-10 nHiB;

0) 6-7 nHiB;

B) 8 NHIB.

24. Ciy:xx00BHil JIUCT, Y IKOMY HAETHCH NMPO 3MiHY aJpecd Y4 HA3BU YCTAHOBH
(¢pipmu, opranizanii), BigkpuTTa @idil, N0YaTOK BHPOOHUITBA TOMIO,
HA3MBAKOTh:

a) JIMCT-IATBEPAKECHHS;

0) TUCT-TIONEepeHKEHHS;

B) JIMCT-TIOBIJJOMJICHHSI.
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25. Cuay:xx00BUil JHUCT, IKMM 3alleBHAKTH OIUIATY NMEBHHUX MOCJYr, BUKOHAHOI
pPoOOTH, HATAHOI *KUTJIOBOI IO, AKiCHe BAKOHAHHS POOOTH, HA3MBAIOTh:

a) JINCT-MATBEPIKCHHS;

0) rapaHTiiHUI JIUCT;

B) JIMCT-TIOBIJTOMJICHHSI.

26. PizHOBHI0M KOMEPUIiHHOIO JINCTA, [0 MiCTUTh MPOXAHHSA HAIATH JOKJIATHY
iHpopmanirzo npo mneBHi TOBapH, MNOCAYrM Aa00 YTOYHHTH BiKe HaSIBHY,
nonepeaHio ingopmauiro npo ¢pipmy, 6aHk TOINO, €:

a) JTMCT-3aIluT;

0) TUCT-NPOXAHHS;

B) JINCT-ITPOIIO3HIIIS.

27.Y sskomy JIHCTi 000B'SI3KOBO BKA3yEMO MiJCTABY AJIsl iOr0 CKJIAIaHHA, HA3BY
ToBapy (ioro Mapky, fIKicTb, MOAEJb TOLIO), YMOBH i TepMiH IMOCTA4YaHHS,
YMOBH OILIATH)?

a) JIMCT-TIPOIIO3HUIIIS;

0) TUCT-TIPOXaHHS;

B) JIMCT-3aIINT.

28. IIucbMoBa MPOMO3ULIA MPO MOCTAYAHHS TOBapy, AKY PoOMTH NpoAAaBelb
MOKYIILEeBI, €:

a) JINCT-IPOIIO3UILIS;

0) odepra;

B) JINCT-TIPOXAHHS.

29. Cuay:xk00BH#l JHCT, 10 JAO0JAETHCH 0 OCHOBHOIO [IOKYMEHT (HAKJIAJHOI,
paxyHkKa-(QaKTypH, KaTajory, MNpoCNeKTy NMpeiCcKypaHTa, KpecJeHb, OyKJeTiB,
3pa3KiB HOBHX TOBapiB) Ta iHGopMaliiiHO CYyNIPOBOIKY€E HOT0, HA3UBAIOTh:

a) rapaHTIMHUH JIKCT;

0) TUCT-MIATBEPIKEHHS;

B) CYNPOBIJIHUMN JIUCT.

30. Cuay:x00BHH JHCT, Y SAKOMY HIeTbCsi NP0 HAOJMKEHHS YM 3aKiHYCHHA
TepMiHy BHKOHAHHS TEeBHHUX 3aBJaHb, 3000B'si3aHb, IMPOBEJEHHSA 3aXO0iB,
HA3UBAIOTh:

a) JINCT-TIOB1JJIOMJICHHS;

0) TUCT-HarayBaHHS;

B) JIUCT-BUMOTa.

31. CBo€ HEBAOBOJICHHSI 3 NPHMBOAY MOPYUICEHH YMOB YKJAJ€HOI Yroam,
HANPUKJIAA, NOPYUICHHS MNOrOAKEeHUX TepPMiHIB IOCTaAa4YaHHS TOBapy,
HEBIANMOBIIHOCTI OCTAHHBLOIO 3alPONOHOBAHMM 3pa3KaM, He3aJ0BUILHOIO
AU3aliHy Y¥ YIIAKYBaHHS, BU MOKeTe BUCJIOBUTH y:
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a) peKJIaMalliifHOMY JIMCTI;
0) JIMCTI-NONEePEI>KEeHH];
B) JIMCTI-HArajyBaHHi.

32. SIKmo BM Xo4eTe MOSICHUTH NPUYUHU NMEBHUX MOPYIIeHb 200 NMepeKOHIUBO
A0BECTH 0e3MiACTABHICTH CKAPIU CTOCOBHO /10 BAC, BU MOKeTe CKJIACTH:

a) JINCT-BUMOT'Y;

0) TUCT-BIANOBIH HA MPETEH3IIO;

B) JIUCT-TIOSICHEHHS.

33. Y BUNAJKY, SIKIIIO BU MA€TE 3MOI'y 3aPYYHUTHCH MIITPUMKO ABTOPUTETHOI Yy
Tid 4YM iHIIMA rajay3i JiIbHOCTI 0c00M JJIf Yy4acTi y KOHKYPCi Ha 3aMillleHHS
BIANOBIAJBbHOI MOCAN, 3100yTTS I'PAHTY YU CTHIIEH/il, BU MOKeTe 3BEPHYTHUCS
3a:

a) TMCTOM-3aIIUTOM;

0) peKoMeHJAIlIMHUM JIUCTOM;

B) JIMCTOM-XapaKTEPUCTUKOIO.

34. Y pekoMeHIalIiiHUX JTUCTAX 000B'SI3KOBO HEOOXITHO BKAa3aTH:

a) 3 SIKOT'0 Yacy 3HaliOMi pEeKOMEHJIOBaHMM 1 0co0a, sika J1a€ peKOMEHAIli0, PIBCHb
npodeciiiHoi MaliCTEepHOCTI PEKOMEHI0BAaHOTO TOIIIO;

0) MOBIIOMUTH NPU3HAYEHHS, TOOTO KYyJIM HAIIPABJISETHCS JIUCT;

B) 0OCOOMCTI yImo00aHHS PEKOMEHIOBAHOTO.

35. Ha BiaMiHy Bil XapaKTepUCTHKHU, peKOMeHAAIMHUI JIUCT:

a) MICTUTh MIJANUC BIMOBIAAIBHOT 0COOM i repOOBYy MevaTKy opraizallii, sika Horo
BUATIA;

0) BUKJIAJIa€ThCS BIJl TPETHOT OCOOU 1 CKIAAAETHCS Y ABOX MPUMIPHUKAX;

B) HEe OOOB'I3KOBO IOJAETHCS 3 MicCls POOOTH; (OPMYIIOETHCS BHCHOBOK IIPO
PEKOMEHIOBAHOTO.

36. Y Bunajaky, siKimo Bu 0a:;ka€re BUCJIOBUTH BAAYHICTH aJ{pecaToBi 3a HalaHy
JAOMOMOTY, MOCJYTY, NIATPUMKY, HAJic/IaHe 3allPOLIEHHS TOIO, BU CKJIAAA€Te:

a) TUCT-BASYHICTD;

0) TUCT-3BEpHEHHS;

B) JINCT-TIOMSIKY .

37. SIkmo Kk BH Mae€Te MEPeNpoOCHUTH 32 HEBYACHE BUKOHAHHA 3aMOBJICHHS,
CIi3HEHHSI HA 3yCTPiY, OyXrajrepcbki MOMWIKH, MOPYLUIEHHSI YMOB J0TOBOPY
TOIIO, BH MUIIIETE:

a) JIMCT-NIEPENPOIIECHHS;

0) 1uCT-BUOAYCHHS,

B) JINCT-yBary.
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38. 3 Haroau BiA3HAYEHHS MEeBHUX MO — CBATA, JHS HAPOIKEHHS, IOBLIEIO,
OJIPY’KEHHsI, OOPAHHSI HA MOYeCHY MOCaay, YCHIlIHOTO0 3aBeplIIeHHS] CIPABH —
BH HaJICHJIACTE:

a) JIMCT-TI03J0POBJICHHS;

0) nucT-yBary;

B) JIUCT-BITaHHS.

39. SIkmo x BH MNPOCUTE ajpecara B3SITH Y4acTb Yy IEBHOMY 3aXo0Adi, BH
CKJIaJaeTe:

a) JIMCT-IPOIO3HUIIIIO;

0) TUCT-3BEpHEHHS;

B) JINCT-3aPOLIECHHS.

40. ITpono3uuio B3ATH y4acTh y CYTO AUIOBHUX 3axoaax (3'i3nax, koHdepeHIisix,
(popymax, cummnosiymax, npe3eHrauisix) B, 31e0ijab1oro, ogpopmJiisere:

a) Ha XyJI0’KHBO OPOPMIICHHX, 03/100JICHUX OJIaHKaX;

0) Ha (hipMOBUX OJIaHKAX;

B) Ha Oy/b-sIKOMY apKyIIll Tamnepy.

41. Pi3HoBMI CJYXK00BOI0 JIMCTA, Y SIKOMY BHKJIAJ€HO 3alPOLUIEHHS B3SITH
y4yacTsb y siKiiicb Hapaji, koH(depeHuii, 30opax, €:

a) JIMCT-3aIpOILEHHS;

0) JUCT-MIPOTNO3UIIIS;

B) MOB1JIOMJICHHS MPO 3aXi/l.

42. JIokyMeHT, IKMii a/ipecy€TbCsl KOHKPETHid 0c00i i MICTMTHM NPONO3UIiI0
B3SITH Y4acTh B MOJil YM 3ax0Ai Ta 0(OPMJISIETHCH HA OKpeMHX OJIaHKaX i3
LHYIIKOro namnepy ado KapToHy, HA3MBA€TbCH:

a) JINCT-3aIPOIICHHS;

0) OroJIOLIEHHS PO MAOYTHIO MOAIIO;

B) 3aIIpOILIECHHS.

43. IloTpiOHa indopMalisi, aApecoOBaHA MEBHOMY KOJIy 3aliKaBJIEHUX 0Ci0, AKa
3a CTHJIEM BHKJIQAY YaCTO HAGIMKAETHCS 0 PEKJIAMU, CKJIATA€ MOHITT:

a) OTOJIOIICHHS;

0) npec-penis;

B) TTOBIJIOMJICHHS PO 3aXi/I.

44. 3a 3MiCTOM OroJIOIICHHS MOAIJISAIOTHLCH HA:

a) MOBIJIOMJIEHHS PO MailOyTHIO MOAII0 Ta MOTpeOy B mociayrax ado MOXIJIMBICTh 1X
HaJIaHHS;

0) MOBIJOMJICHHSI-AHOHC Ta MOB1IOMJICHHSI-PE3IOME;

B) MOB1JIOMJICHHSI PO MaOyTHIO MO/I1I0 Ta MOB1IOMJICHHSI-3aMPOIIICHHS.
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45. Bu BupilIWIM MOBiIOMHUTH 3ac00M MacoBOi iHGopmamlii Npo BaKIMBY IJIA
Bac noxiro. Ile moxxna 3podoutH, 0popMUBIIN TOKYMEHT:

a) JTUCT-TIOB1AOMJICHHS;

0) TUCT-3BEpHEHHS;

B) IIpec-petis.

46. 3a (PYHKIIOHAJbHUM MPU3HAYEHHSAM I TEPMiHOM NOJAHHSI BiTHOCHO MOil
npec-peJiizu NoAiIsII0THLCA HA TaKi BUIN:

a) 3BMYaifH1, KOJICKTUBHI;

0) aHOHC, 3aMpoIlleHHs, IH(popMallis Ta pe3roMe;

B) ocoOucTi Ta OQiLiiHI.

47. SIK1m0 BU MOBIIOMJISIETe KePiBHUKA YCTAHOBH, OpraHi3amii mpo mneBHHMH
(¢akT, mNOAil0, BHUKOHAHHA OKpPeMHX 3aBJaHb, CJIYKOOBHUX JIOPY4YeHb,
opopmasiere:

a) JIOTIOB1/IHY 3aITHCKY;

0) MOSICHIOBAJIHHY 3aIHCKY;

B) 3BIT.

48. JlonoBiAHI 3aNIUCKHU NMOAIIAIOTHCH HA:
a) ocoOHcCTI Ta OQILIiHI;

0) pyKONMCHI Ta IPyKOBaHI;

B) BHYTPILIHI Ta 30BHIIIHI.

49. Kosin x BM Mae€Te HaMip MOSICHUTH CHUTYyalil, 10 CKJajgacs, pakru, nii,
BYMHKHU (HaiyacTilie NOPyumIeHHs IMCHUIUIIHA, HEBUKOHAHHSA pPo00TH) i poduTe
1le Ha BUMOI'Y KepiBHHUKA, CKJIAa€Te:

a) IONIOBIIHY 3aIUCKY;

0) MOSICHIOBAJIHHY 3aIHUCKY;

B) 3BIT.

50. /IokyMeHT, y IKOMY OOIDYHTOBYIOTHCS MeTa HOr0 CTBOPEHHS, CTPYKTYpa,
3MicT, TepMmiH 7il, (PpyHKIiOHAJIbHE NPU3HAYEHHS], AKTYaAJbHICTb I HOBHM3HA i
SIKUI € BCTYNHOI) YAaCTHHOK iHIIOr0 JOKyMeHTa (IJIaHy, MPOrpaMu, MPOEKTY
TOI0), HA3UBAETHCS:

a) JIOTIOB1THOIO 3aMMCKOIO;

0) mepeIMOBOIO;

B) MOSICHIOBAJIBHOIO 3aIMKCKOIO.

51. /lokyMeHT iH()OpMaALiHHOI0 XapaKTepy, 0 MIATBEePIXKY€E GaKTH 3 KUTTHA H
AiSUIBHOCTI OKpeMHMX TPOMAJSIH i Pi3Hi 00CTABMHM  JiSNIBHOCTI  yYCTAHOB,
Oopraizamii, MiANPHEMCTB, HA3UBAETHCH:
a) aKT;
0) OBiJIKa;
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B) IIPOTOKOJL.

52. loBinka Moxke OyTH:

a) CEKPETHOIO 1 HECEKPETHOIO;

0) cTaHAapTHOIO Ta 1HIUBIAYaJIbHOIO;
B) 0COOMCTOIO ¥ CITy>K00BOIO.

53. JIokyMeHT, sIKHii BU3HAYAE TOYHHMH MepeiK 3aNJaHOBAHUX 10 BUKOHAHHSA
PoOOIT 4M 3aX0AiB, IX MOCHITOBHICTH, 00CAT, TAMYACOBI KOOPAMHATH KePiBHUKIB
Ta KOHKPEeTHHUX BUKOHABIIIB, €:

a) 3BIT;

0) Haka3s;

B) IJIaH.

54. IlucbMoBe NMOBIIOMJICHHSI PO BUKOHAHHS SKOICh Po00TH 32 MeBHUI nepion
yacy €:

a) JIOTIOB1/THA 3aITHCKA;

0) MosSICHIOBaJIbHA 3aITUCKA,

B) 3BIT.

55.3BiTH NOTIIAIOTH HA:

a) IPOCTi Ta CKJIaIHI;

0) cratuctuyHi (IudpoBi) i TEKCTOBI,
B) 0COOMCTI Ta O(iLiiiHI.

56. OgHuM i3 HAHNOIIMPEHIIMX JOKYMEHTIB KoJIerialbHUX OPraHiB, y AKOMY
(dikcyoTh Xija i pe3yJbTaTH NpoBeaeHHs 300piB, KOH(epeHuiil, 3aciiaHb, HApa/,
ycCi BUCTYIIH 3 MUTAHb, 0 PO3IJISAAKTHCSH, i pillleHHS], YXBaJIeHI B pe3yJbTarTi
00roBOpEeHHS, €:

a) BUCTYTI,

0) TOMOBIIb;

B) IIPOTOKOJL.

57. 3a o0csirom ¢ikcoBaHMX JAHUX MPOTOKOJH MOMIISAIOTHCS HA:
a) IPOCTi Ta CKJIaIHI;

0) cratuctuyHi (1MdpoBi) Ta TEKCTOBI;

B) CTHUCJI1, TIOBHI Ta cTeHorpadiyHi.

58. Y Bunaaky, KoJid BaM HEOOXIAHO BiATBOPUTH YACTHHY MPOTOKOJLY, IOTPiOHY
JJIsl BUPILIEHHS] OKPEMOTI'0 IUTAHHS, BH CKJIA/a€Te:

a) BUTAT 3 IPOTOKOJIY;

0) KOPOTKUI IPOTOKOJT;

B) CTUCJIMI MPOTOKOJL.
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59. lokyMeHT ynpaBJiHHA — 1e 3aci0 3aKpinJieHHs

A. pekBi3UTIB Ha manepi popmatom A4 abo AS;

b. pekBi3uTiB, pO3TAllIOBAaHUX B YCTAJICHOMY HOPAJIKY:;

B. Oyap-saxuMm criocodom iHpopmariii npo (hakTH, Mofii, SBUILIA AIMCHOCTI 1 pO3yMOBO1
MISUIBHOCTI JIFOTUHU.

60. byab-IKHUii JOKYMEHT €

A. HOCieM 1HOpMaITi;

B. cykynHICTIO pEeKBI3UTIB;

B. maniepom popmarty A4 a6o AS.

61. J[lep:kaBHi crangaptu Ha O0QOpPMJIEHHS JOKYMEHIB  yINpaBJIiHHS
BCTAHOBJIOIOTH

A. HasBHICTb PEKBI3UTIB y JIOKYMEHTI;

b. po3mip GeperiB y JokyMeHTi 1 popmar;

B.HaiiroyioBHilI MpaBWiia CKJIaJaHHS JOKYMEHTIB, PErjJaMeHTYIOTh O(OPMIICHHS
PEKBI3UTIB.

62. B ynpaBiiHCHKINl JIAJILHOCTI BHKOPHCTOBYKWTHCH TOJOBHHM YHHOM
TEKCTOBI JOKYMEHTH, iHGOpMaLilo B IKHX 3a(PiKCOBAHO

A. Oy1b-SIKUM TUCBMOBHUM CIIOCOOOM;

b. muceMoBHUM Ta rpadgiyHIM CIOCOOOM;

B. Oy 1b-9KUM MOXKIIMBHM CIIOCOOOM.

63. PexBizuTtaMu y 1iJ1I0BOICTBI HA3MBAETHCA
A. HaliO1IbII BaXKIMBa 1HPOpMAIIiS Y JOKYMEHTI;
b. odimiitHi 1aHi TOKyMEHTA;

B. CTpyKTypHI €1€MEHTH JOKYMEHTA.

64. KisibKicTh PeKBI3UTIB y KOKHOMY JOKYMEHTI

A. He 0JTHaKOBa, BU3HAYAETHCS BUJOM JIOKYMEHTA, HOT0 3MICTOM;
b. He ogHaKOBa, BU3HAYAETHCSI KEPIBHUKOM YCTaHOBH;

B. onHakoBa, cTaH1apTU30BaHA.

65. Jlnsa ckIagaHHA  CJOY:KO00BHX JOKYMEHTIB B  YCTaHOBax  CJia
BHKOPHUCTOBYBATH namip (popmaTom
A. mume A 4;

b.Ad4TtaAS5;
B. 10BiIbHO, y PI3HUX JOKYMEHTaX MO-PI3HOMY.

66. 3a yMHHMM cTaHXAPTOM 10JIA (0epern) T0KyMeHTa Taki (JliBe-BepXHe-NpaBe-
HUKHE):

A. 20mm; He meHiie 10MM; HE MeHIIIe 8MM; HE MEHIIIE SMM ;

b. 30MmMm; 20MMm; 10MM; 20MM;

34



B. 25Mm; He meHmie 15MMm; He MeHItie 10MM; HE MEHILIE SMM.

67. @opmyisip-3pa3okK — e

A. OnaHK 1715 A€SKUX BUJIIB OPTraHi3alliHO-PO3NOPSAYUX JOKYMEHTIB;

b. 3arampHa Mozgenp mMOOYTOBM KOMILJIEKCY JAOKYMEHTIB, BCTAaHOBJEHA CYKYIHICTb
PEKBI3UTIB B YCTAJICHIH TOCIIIIOBHOCTI;

B. MakcumanpHUW CKJIaJq PEKBI3UTIB 1 MEBHUM TOPSAOK PO3MIIIEHHS iX B
OpraHi3aIifHO-pO3MOPSAUNX TOKYMEHTaX.

68. MakcuMaIbHU CKJIAl PEKBI3UTIB JOPIBHIOE
A. 32;
b. 30;
B. 31.

69. 3a TexHiKOI0 BiATBOPEHHSI JOKYMEHTH OyBaIOTh:
A. PYKOTIIUCHI 1 BIITBOPEHI MEXaHIYHUM CITIOCOOOM;

b. cranpapTHi Ta IHIUBIAYaIbHI;

B. Bx1aH1 Ta BUX1HI.

70. 3a popMoOI0 JOKYMEHTH OYBAKOTh:
A. cTaHJIapTHI Ta IHAUBITYaJIbHI;

b. nepBuHHI Ta BTOpUHHI;

B. opranizariiiiti Ta po3mopsiyi.

71. 3a cragisiMu CTBOPEHHSI BUALISIOTh:

A. opuriHaiu Ta Komii;

b. opranizaniiini Ta po3nopsa4i 10KyMEHTH;

B. moxymeHTH nmocTiitHOT0 30€piraHHs Ta THMYacoBOTO.

72. 3a CKJIAJHICTIO JOKYMEHTH 0yBalOTh:
A. omHOCKIa0B1 Ta 0araToCKiIaaoBi;

b. nmpocTi Ta ckiaaHi;

B. npocri, ckiaaHi, 1yxe CKIIaJHi.

73. PekBi3UT naiimenygannsa wWpuoudHoi 0coou NuIIeThCs

A.y BUTTISIZIl CKOPOUEHOTO HaltMEHYBaHHS, JJIS 3pYYHOCT] Y BUKOPUCTAHHI;
b. BiAmoBimHO 10 HA3BU y CTATyTI NIANPUEMCTBA, Y TIOBHIH (opmi;

B. Ha BuOip aBTOpa TOKyMEHTA.

74. PexBi3UT Ha3ea eudy 00Kymenma HasiBHUI

A. B yCIX yIpaBlIiHCbKHX JOKYMEHTAaX;

b. B ycix 1O0KyMeHTax, KpiM JIMCTIB;

B. B ycix, KpiM IOKYMEHTIB 3 HU3bKUM PIBHEM CTaHJIapTH3aLlli.
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75. JlaTi miANMUCAHHA YM 3aTBEPAKEHHS JOKYMEHTA HAJIEKUTh 0(hOPMISTH
A. tudpoBUM crIocodOM y MOCHIAOBHOCTI: J€Hb, MICSIb, PIK;

b. cnoBecHO-LIMPPOBUM y TIOCIITOBHOCTI: I€Hb, MICSIb, PIK;

B. cnoBecHuM crioco6om.

76. Y TekcTrax NOKYMEHTIB, IO MiCTATH BioMOCTi (iHaHCOBOro xapakxrepy,
3aCTOCOBYIOTh TaAKHil CIOCIO 0(pOpMJICHHS 1AT:

A. cnoBecHO-1IU(DpOBUIL;

b. caroBecHui;

B. uudposwuii.

77. PexkBI3UT peccmpauiiinuil iH0eKc OOKymenma SIBJsi€E 0000 TPH Napu
apa0cbKuX HU@p, M0 MO3HAYAOTH:

A. HOMEp JOKYMEHTA, NaTy HiIUCaHHS;

b. nopsiakoBuii HOMep JOKYMEHTA 1 KOJI yCTaHOBH;

B. 1HOEKC CTPYKTYpHOTO MiAPO3JLTy, HOMEP CIpaBU 1 NOPAIKOBHI HOMEp
JOKyMEHTa.

78. PekBi3uT nocunannua na peecmpayitinuii inoekc i oamy 0OKymMeHma, Ha AKUil
oaromp 6i0n06i0b HAABHUN Yy JTOKYMEHTI:

A. HaKa3 npo oco0OBUM CKIa;

b. aucT-BiANOBIAL;

B. npotoxo.

79. PekBi3uT Micye cknradannus 0OKymeHma MiCTUTh:
A. Ha3By CTPYKTYpPHOTO HiPO3ALTY YCTAaHOBH;

b. KoJ ycTaHOBH 4M NIAIPUEMCTBA;

B. Ha3By MiCTa 4 1HIIOTO HACEJIIEHOI'O TyHKTY.

80. KopecnonaeHnuir agpecyrorb

A. 3aBXIIM €AMHOMY KEPIBHHUKY YCTaHOBH;

b. 3acTynmHuKam KepiBHUKIB UM KEPIBHUKAM;

B. xonkpeTHiit mocanoBiit ocobi (ocobam) abo yCTaHOBI.

81. PekBi3ur adpecam po3ramoByOTh:
A.y mpaBoMy KyTi TIOKYMEHTa;

b. y niBoMy KyTi JOKYMEHTa;

B. mocepenuni nepes TEKCTOM.

82. I'pugh 3ameeporcennn HeoOXiTHUN Y TAKMX TOKYMEHTAX:
A. Haka3u, XapaKTepUCTUKHU Ta IH.

b. aktH, TOopy4eHHs 1 T.1H.

B. nonoxeHHs, 1HCTPYKIii, IpaBuUIIaA.
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83. PekBi3ur cpugh 3ameeporcenns MiCTUTh TaKi eJIeMEHTH:

A. 3aTBep/KEHHS 1 IEYATKY;

b. cnoBo “3aTBepkeHo”, meyaTky, IiJIIuc;

B. cnoBo “3aTBepkeHo”, Ha3By MOCaaH, MiAMUC, IPI3BUIIIE, 1aTY.

84. MoBHi 0co0/mBOCTI 0IiUiiiHO-TIJIOBOT0 CTHJIIO TAKiI:

A. TepMiHH, CKJIaJHI CHHTAKCUYHI KOHCTPYKIIIi, JOT14HICTh, TOUYHICTh BUKJIATY;

b. 3aCTOCOBYIOTHCSI BC1 MOBHI 3aC0O0U;

B. cranmaptHa kaHuenspchbKka JICKCHUKA, BIJCYTHICTh €MOIIMHO 3a0apBJEHUX CIIB,
TOYHICTb, JJOTIYHICTh BUKJIQTY TyMOK.

85. PekBi3uT 3ac01060k 00 mexkcmy OOKymenma TPOCTABJISETCH Y TAKHX
AOKYMEHTAX:

A. BUpoOHHMYA XapaKTEepUCTHKA, TOBIJIKA, aKT;

b. Haka3 npo ocoboBul CKJiajl, BIAMOBA BiJl aKIENTY, JINCT-3AIUT, JTUCT-BIIMOBIb;

B. nucrt-3anut, nopydenus, tenedoHorpama.

86. HasiBHicTH 0odamkie nepeadayeHa y TAKMX J10KyMeEHTAX:
A. cinyx60Ba TenepoHorpama;

b. 3asaBa;

B. Haka3 po oco6oBuii cKia.

87. PekBi3UT nionuc siBJjisi€ 00010 MOECTHAHHS TAKUX €JIEMEHTIB:
A. ocobucTuit mANMC KepiBHUKA YCTAHOBHU Ta TOJIOBHOTO OyXraiaTepa;
b. mignuc kepiBHUKA 13 MPI3BUIIEM Ta 1HIIIATIaMU;

B. Ha3Ba nocaau, 0ocoOMCTUI NIANUC, NPI3BULIE Ta 1M 5.

88. PexBi3UT 6i00umok neuamku NpoOCTABJSIETHCH Y TAKUX JOKYMEHTAX:
A. XapaKTepucTHKa, I0BiIKa, BUTAT 3 POTOKOJY;

b. momoBigHa 3amucKa, XapaKTEPUCTHKA, Telle(oHOTpaMa;

B. npoTtoxko:, noBijaka, Hakas.

89. PexBi3uT 6i00umok neuamku 'y JOKYMEHTI IIPOCTABJISIETHCS TAK:
A. T1BUM HWOKHIN KYT, MICJIS 1aTH;

b. micns mignucy mocepeanHi apKyia;

B. wacTkoBO 3ax0mr0un Ha3BYy MOCAH 1 TITHUC.

90. OdiuiiiHO-TiJIOBHUIT CTUJIbL Peasi3y€ThCsl Y TAKMX BUIAX TBOPIiB:
A. mApyYHUK, JEKL1s, CTATTS;

b. Kozekc, MpoTOKOJI, IHCTPYKLIIS;

B. mapuc, auckycis, namder.
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4. IIEPEJIIK IIMTAHB 10 IOTOYHOI'O TA HIACYMKOBOI'O
CEMECTPOBOI'O KOHTPOJIIO

I. XTO € OCHOBOIIOJOXHHKOM CYYaCHOi YKpaiHCHKOI JiTepaTypHOi MOBHU?
[1, C. 15-17].

2. Sy ¢yHkmio BUKoHy0Th fokymentu? [1, C. 267-270].

3. B ynpaBmiHCBKIA IisUTBHOCTI BUKOPHCTOBYIOTHCS, TOJOBHHUM YHHOM,
TEKCTOBI IOKYMEHTH, 1H(opMaIlito B skux 3adikcoBano sikum criocooom? [1, C. 267-
270].

4. Slke wmicie po3TamryBaHHS PEKBI3UTY «TpuU( 3aTBEPHKCHHSI» B
nokymentax? [1, C. 270-289].

5. o BcranoBmooTh JlepkaBHI cTaHAApTH HA OGOPMIICHHS JOKYMEHTIB
ynpasmnzs? [1, C. 270-289].

6. VY skomy Micli Ha OJaHKaxX MPOCTABISAIOThH JATy MiJNUCAHHS TOKyMeHTa?
[1, C.270-289].

7.  Big 4oro 3alexXuTh KUIBKICTh PEKBI3HUTIB y KOXHOMY AokymeHTi? [1, C.
270-289].

8.  Sxi OyBaroTh JOKyMeHTH 3a npu3HaueHHsM? [1, C. 267-270].

9. Illo ma3zuBaroth ainosoacteom? [1, C. 267-270].

10. [Jns  ykmagaHHs — Cly’)KOOBMX — JIOKYMEHTIB B yCTaHOBaX  CJij
BUKOPHUCTOBYBaTH marip skoro popmary? [1, C. 293-296].

11. PexBi3ut «rpud 3arBepKeHHs» MICTUTH skl enementu? [1, C. 270-289].

12. Ha sxi rpynu noauisiioTh TOKyMEHTH 3a cremianizariero? [1, C. 267-270].

13. Sxi icHyroTh cuctemu pyopuxkartii Texkery? [1, C. 293-296].

14. ke BU3HAYECHHS BIJNOBIJAE MOHATTIO «iIiTepaTypHa moBa»? [1, C. 15-

17].

15. ki icHY!OTh BUMOTH JI0 TEKCTY JOKyMeHTIiB? [1, C. 293-296].

16. ki icHyroTs mpaBmia opopmienns 6i6miorpadii? [1, C. 548-553].

17. VY daxkux IOKyMEHTaxX HE HaBOAUTHCS Ha3Ba BUay Jokymenta ? [1, C. 270-
289].

18. 3akoHOmaB4Mi, AUIUIOMATUYHUHN, aAMIHICTPATUBHO-KAHIICISIPCHKUM — 11€
nigcrn sikoro crmmio [1, C.109-115].

19. VYkpaincbka MoBa copmyBaacst Ha OCHOBI sikoro Hapiuus? [1, C.16].

20. SIKi JOKyMEHTH Ha3MBaIOTh BXITHOIO 1 BUXITHOK KOpeCHOHACHIli€w? [1,
C. 267-270].

21. 3a [0mOMOTOI0 SKOTO PEKBI3UTY JOKYMEHTIB MiJABUIIYETHCSA iX SIKICTb
IUIIXOM KOMIIETEHTHOI OIIIHKH 3MICTy, BUKOHY€EThCST penaryBanus? [1, C. 270-289].

22. Sxi € enemenTu Tekcty nokymentis? [1, C. 296-299].

23. PexBI3UT «Ha3Ba OpraHi3alii» MNHUILIETbCS y SIKIM YacTUHI AOKyMeHTa? |1,
C. 270-289].

24. 3BOpOTHI MOPSAAOK PpO3TALIYBAaHHSA JIOTIYHUX E€JIEMEHTIB TEKCTY
BUABIISIETBCS Y sikoMmy fokymeHTi? [1, C. 296-299].

25. ki nokymeHTH HazuBaroTbesa TepminoBumu? [1, C. 267-270].

26. SIx Ha3uMBalOTBCS HOPMH, IO PErJIaMEHTYIOTh TOYHICTh, YHUCTOTY
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MOBJICHHSI, PAaBUIBHICTH clioBOBxkMBaHHs? [1, C. 19-49].

27. Sk Ha3uBalOTbCS JOKYMEHTH, CTBOPEHI OKpEMHUMH oOco0amu Io3a
cheporo ix cimyxo60Boi aisuibHOCTI? [1, C. 267-270].

28. o o3nauae noHATTS «popmysip-3pazox»? [1, C. 270-274].

29. SMxkum crnocoboM HaleXuTh O(QOPMIIOBATH JAAaTH MIANUCAHHA YU
3aTBepkeHHd nokymenTta? [1, C. 270-289].

30. I[lo mo3HayaroTh mapu apaOChKUX IUPP, 13 AKUX CKIATAETHCS PEKBI3UT
«igexc nokymentan? [1, C. 270-289].

31. Ha ski BUau NOAUIAIOTECS HaKas3| 3a npusHadeHuam? [3, C. 50-51].

32. Slxwuii 13 pi3HOBUAIB YCHOTO MOBJICHHS XapaKTePU3Y€EThCA CHEUpITHUMA
03HaKaMH, 3yMOBJICHUMHU eKCcTpaMOoBHUMU nipuunHamu? |1, C. 223-227].

33. Sk BU3HAYMTH MOHATTA «cIiBOeciaa 3 podorogaBmem»? [1, C. 219-223].

34. Sk Ha3BaTH EKCHPECHBHI pyXH M'A31B OOMMYYs, IO BHUPAXKAIOTh
MICUXIYHUI CTaH, NOYyTTS, HACTPINA JIOAUHU B meBHUM MomeHT yacy? ([1, C. 157-
163].

35. o sBase coboto crninkyBanus? [1, C. 149-150].

36. SIki morJIsSiAM pO3PI3HAIOTH 3aJIEKHO B1J] JIOKATI30BaHOI CIIPSIMOBAHOCTI Ha
criBpo3moBHuka? [1, C. 157-163].

37. Sk mocsartu yemixy min gac 6eciau? [3, C. 70-72].

38. ki 3acobu cmisikyBaHHs € BepoanpbHuMu? [1, C. 155-156].

39. ki icuyroTts etanu 6eciau? [1, C. 216-219].

40. o motpibHO, 00 yTpuMyBatu yBary ciayxadis? [1, C. 180-186].

41. Sk Ha3uUBaIOTBCS KECTH, IO AYOIIOIOTH IHTOHAIIO, BUOKPEMIIIOIOTH
MeBHI YaCTHHM BHUCJIOBJIIOBAHHS, MIAKPECTIOIOTH JIOTYHUN HAroiaoc, CHOBIILHCHHS
yu npuckopeHHs temiy MoBieHHs? [1, C. 160].

42. ki icHyroTh xaHpu myoaiyHux BuctymiB? [3, C. 67-68].

43. Sxi Buam Oeciny BUIUISAIOTH 3a KUTbKIiCTIO yaacHukiB? [1, C. 70-7].

44, 'V gxkmii 4dac noOWM MOkHA TeneoHyBaTH Ha MIANPUEMCTBO YU B
ycranoBy? [1, C. 223-227].

45. 3 sxux eramiB ckianaerbes Tenedonna posmona? [1, C. 223-227].

46. Sxmo o TenedoHy MiAIAIIOB HE TOM, XTO BaM MOTPiOEH, 110 BU TOBUHHI
3pooutu? ([1, C. 223-227].

47. o HeoOXxigHO NJis TOTO, 00 CTAaTH IiKaBUM criBpo3mMoBHUKOM? [1, C.
180-186].

48. SIx Ha3uUBa€ETHCS CHCTEMa HEMOBHHMX 3HaKiB, IO € 3aco00amMu sl OOMIHY
iHdopmariero Mk mroaemu? [1, C. 157-163].

49. Sxi ¢ynkuii 6eciqu? [3, C. 70-72].

50. Sxi 3aco0u cninkyBaHHA € HeBepOanpaumu? [1, C. 157-163].

51. k1 pi3HOBUIM MOBJICHHEBOTO E€THUKETY pO3PI3HAIOTH 32 YMOBaMH 1
3micToM MOBHOI cutyaiii? [3, C. 56-59].

52. IIlo Bu Maete cka3aTu Ha Mo4aTky TeJe(QOHHOI po3MOBH, AKIIO Bu € ii
iimiaropom? [1, C. 223-227].

53. Sxi pi3HOBUAM MAUCTAHIlI MIDK YYaCHUKAMHM CHUJIKYBaJbHOTO aKTy
BUAULAIOTE gocaigauku? [1, C. 157-163].
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54. Skmo mixg yac po3MoBHU Tene(OHOM 3B’S30K MEPEPUBAETHCS, XTO HOTO
BinHoBmoe? [1, C. 223-227].

55. Slke BU3HAYEHHS MOKHA JIaTHU MOHATTIO «Oeciman? [3, C. 70-72].

56. Slke BHU3HAuYEHHsI MOXXHa JaTH MOHATTIO «TeiedoHHa po3moBa»? [1, C.
223-227].

57. SlkuM KOPOTKUM BHSIBOM BBIWIMBOCTI MOYMHAEMO OY/b-sKYy TeledOHHY
po3moBy? [1, C. 223-227].

58. 1o cmpaBisie CUIBHIMIMKM BIUIMB: HEBepOalbHI 3aco0M KOMYHIKaIlii
(mocwminIka, MorJisij, )KeCTH, MiMika, iHToHars) uu ciaosa? [1, C. 157-163].

59. UYum mae 3aBepmryBarucs oeciga? [3, C. 70-72].

60. Sxum ynHoM TenedonHa po3moBa Bupinrye npodnemu? [1, C. 223-227].

61. Ha saxi rpynu noainstorbest HeBepOanbHi 3acoou? [1, C. 157-163].

62. Sk Ha3MBa€ThCA CIYKOOBUH JIMCT, SKMM 3all€BHSIOTH OIUIATY MEBHHUX
NOCJIyT, BUKOHAHOI pOOOTH, HaJAHOI >KUTIIOBOI IUIOIII, SIKICHE BUKOHAHHS poOOTH?
[1, C. 404-483].

63. Sxi ckiagoBl yacTUHU TeKCTy xapakrepuctuku? [1, C. 324-325].

64. Sxuit nokymeHT Ha3uBaeTbes pestome? [1, C. 317-321].

65. Sk Ha3MBaA€THCSA JOKYMEHT, IO YKIAJA€ThCS HA MIATBEPIKEHHS (DAKTIB,
MOJIi#, OB’ I3aHUX 13 AISIIbHICTIO yCTaHOB Ta okpemux oci6? [1, C. 373-374].

66. Slka BIAMIHHICTH MiX KOHTPAKTOM 3 HaliMy NpAaIliBHUKIB 1 TPYJOBUM
norosopom? [1, C. 339-347].

67. Sk Ha3uBaeThCA PIZHOBHUJ CIIYKOOBOTO JIMCTA, MIO0 JOJAETHCS O
OCHOBHOT'O JOKYMEHTa (HakKJaJHOi, KaTajory, MPOCIeKTy, OyKIIETiB, 3pa3KiB HOBUX
TOBapiB) Ta iHGopMaIiitHO cynpoBoukye ioro? [1, C. 404-483].

68. Skuii TOKyMEHT € KOPOTKOIO JOBIIKOIO PO OCBITHI Ta mpodeciiini JaHi
aBropa? [1, C. 317-321].

69. VY skoMy mokyMeHTI B o(irifiHiid ¢opMi BHCIOBICHO TPOMAJICHKY TYMKY
PO TIpaIliBHUKA, OIIHEHO HOTOo AUTOBI Ta MopanbHi sikocTi? [1, C. 324-325].

70. Ski icuyroTh Buau noBinok? [1, C. 373-374].

71. Sxi B1ZOMOCTI 3a3HAYalOTh Yy PO3NOPAIYIA YACTHHI Hakazy OO0
ocoboBoro cknany? [1, C. 331-333].

72. Sxmo BU XOYeTe TMOSICHUTU TMPUYMHU T[E€BHUX TMOPYIIEHb a0o
NEPEKOHJIMBO JI0BECTH O€3MiJCTaBHICTh CKAaprd CTOCOBHO Bac, KWW JIOKYMEHT BH
Moxere yknactu? [1, C. 404-483].

73. Sxi pekBi3UTH MICTUTh TeKCT Xapaktepuctuku? [1, C. 324-325].

74. YV sSKOMYy JOKYMEHTI CTHCIIO BHKJIAIAIOThCA OCOOMCTI, OCBITHI Ta
npodeciifHi BiIoMOocCTi 3 MeToro mpareBnamryBanas? [1, C. 317-321].

75. 3 yoro HeoOxigHo mounHath qucta? [1, C. 395-402].

76. Skuit nokymMeHT Ha3uBaroTh akTom? [2, C. 144-148].

77. k1 Bunm ciayk00BUX JIUCTIB PO3PI3HSIOTH 3a KIIbKICTIO aapecatis? [1, C.
391-392].

78. Ski NOKyMEHTHM HallekaTh 1O TpPyNU JOKYMEHTIB WIOJ0 OCOOOBOIO
ckmany? [1, C. 315-350].

79. Sxi 3asBU po3pi3HAIOTH 32 MicuieM BUHUKHEHHs? [1, C. 327-330].

40



80. Sky indopmarrito BKa3yrOTh y BCTynHiM yacTuni akta? [2, C. 144-148].

81. SIki pexBi3uTH MiCTUTH TeKCT aBToOiorpadii? [1, C. 321-324].

82. Slki ocHoBHI npaBuiia ykiananas pestome? [1, C. 317-321].

83. Ha ki BuUOM TNOAUIAIOTH Hpec-pedizu 32  (yHKLUIOHAJBHUM
npusHaueHHsM? [1, C. 363-370].

84. Jlo sikoi rpynu OOKYMEHTIB 3a IPU3HAUEHHSM HAJIEXKaThb PO3MUCKA U
nopyuenns? [2, C. 144-153].

85. Sk  Ha3zuBaeTbCsd  JAOTOBIp, 3a  SAKUM  MIJIPUEMELb-NIAPSIHUK
3000B’A3y€E€ThCS BUKOHATH TEBHUN 0OCIT poOIT miampueMcTBY-3amMoBHUKY? [2, C.
155-167].

86. Ha sxi Buau nmoAUISIFOTH MPOTOKOJIN 3a 00csiroM ¢ikcoBaHoi iHMopmartii?
[1, C.376-382].

87. Sk Ha3MBAE€THCS PI3ZHOBUJ CIYKOOBOrO JIMCTA, y SIKOMY HAETbCS MPO
HAOMMKEHHS] YW 3aKiHUEHHS TEPMiHy BUKOHAHHS TEBHUX 3aBllaHb, 3000B’s3aHb,
npoBeneHHs 3axoais? [1, C. 404-483].

88. V¥ ckiIbKOX MPUMIPHUKAX O(DOPMIIIOETHCS BUPOOHUYA XapaKTEPUCTHKA?
[1, C. 324-325].

89. 1o AKoi rpynu ynpaBiiHChKUX JOKYMEHTIB Hanexatb Juctu? [3, C. 44].

90. SxuM crocoOOM 1 y CKUIBKOX HPUMIPHUKAX O(OPMIIIOETHCS 0COOHMCTA
zasBa? [1, C.327].

*[TocunaHHsl HaJaHi BIJNOBIIHO 10 MepesiKky OCHOBHOI JIiTepaTypH HaBUayibHOI aucuuiuiinn «OcHOBH
npaBo3HaBcTBa Ta JIYM (Po3nin «/linoBa ykpaiHCbka MOBay).
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METOAMNYHI BKA3IBKI
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PiBeHb BUIIO1 OCBITH: OakanaBp.
CrnemianbsHicTh: 103 «Hayku nipo 3emitro»
OcaiTHs niporpama «I'igpomeTeoponoris»

Yknaoau:
Mupowmnuuenko Mapis leaniena, cm.eux.

[Tign. mo npyky dopmar [Mamip
YMOBH. IpYyK. apK. Tupax 3am. Ne

HanpykoBaHo 3 rOTOBOTO OpHUTiHajI-MaKeTa

Opnecpkuii 1ep>kaBHUHN €KOJIOTIYHUHA YHIBEPCUTET
65016, Oneca, Byn.JIbBiBCcbKa, 15
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